
COMMITTEE ON COMMUNITY IMPROVEMENT
September 7, 2021 at 5:45 PM

Aldermanic Chambers, City Hall (3rd Floor)

Members: Aldermen Cavanaugh, O'Neil, Sapienza, Roy, and Barry

AGENDA
The Chairman calls the meeting to order.
 

The Clerk calls the roll.
 

1. Amending Resolution and Budget Authorization providing for the acceptance 
and expenditure of funds in the amount $811,413 for CIP 213021 Epidemiology 
and Laboratory Capacity "Enhancing Detection" Fund.
Gentlemen, what is your pleasure?

  

2. Amending Resolution and Budget Authorization providing for the acceptance 
and expenditure of funds in the amount of $11,959 for CIP 212320 Overdose 
Data to Action Supplemental Funds.
Gentlemen, what is your pleasure?

  

3. Amending Resolution and Budget Authorization providing for the acceptance 
and expenditure of funds in the amount of $25,000 for CIP 410822 2020 
Homeland Security Grant Program Award - Hazmat.
Gentlemen, what is your pleasure?

  

4. Amending Resolution and Budget Authorization providing for the acceptance 
and expenditure of funds in the amount of $131,000 for CIP 410722 MHRA 
Community Policing.
Gentlemen, what is your pleasure?

  

5. Communication from Leon LaFreniere, Planning & Community Development 
Director, requesting approval of the City's updated HUD Section 3 and Minority 
Business Compliance Plan.
Gentlemen, what is your pleasure?
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6. Communication from the property owners of 324-326 Spruce Street requesting 
subordination of a City lien in the amount of $30,000.
Gentlemen, what is your pleasure?

  

If there is no further business, a motion is in order to adjourn.
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 Laura Smith Emmick,                 
  

 
 

CITY OF MANCHESTER 
Health Department  

 
 

 

 

Anna J. Thomas, MPH 
Public Health Director 

Philip J. Alexakos, MPH, REHS 
Chief Operations Officer 

Jaime L. Hoebeke, MPH, MCHES 
Chief Strategy Officer 

BOARD OF HEALTH 

Reverend Richard D. Clegg 
Stephanie P. Hewitt, MSN, FNP-BC 

Ellen Tourigny, MEd 
Tanya A. Tupick, DO 

 
1528 Elm Street • Manchester, New Hampshire 03101 • (603) 624-6466     

Administrative Fax:  (603) 624-6584    Community Health Fax: (603) 665-6894   
Environmental Health & School Health Fax: (603) 628-6004 

E-mail: health@manchesternh.gov  • Website: www.manchesternh.gov/health 

 

MEMORANDUM 
 
 
 
To:  Alderman Kevin Cavanaugh, 
 Chairman, CIP Committee 
 
From:  Anna Thomas, MPH 
 Director, Manchester Health Department 
 
Date:  August 10, 2021 
 
Re:  Additional Funding - Epidemiology and Laboratory Capacity “Enhancing Detection” 
      

________________________________________________________________________ 
 
The Health Department will be receiving additional funding in the amount of $811,413 from the 
State of NH to continue supporting COVID-19 work. This funding opportunity is very specific to 
the testing, contact tracing, and outbreak prevention and control aspects of COVID-19.  This 
funding will be available through June 20, 2023.   
 
As such, we have requested that the Planning and Community Development prepare the 
appropriate CIP Amending Resolution and Budget Authorization Forms necessary for the 
implementation of this program. 
 
We are also requesting that it be reported out at the Board of Mayor and Aldermen meeting on 
the same night as this contract needs to be returned to the State as soon as possible. 
 
Thank you. 
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Revision: #1

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $2,027,762.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Revision #1-Increase budget by $811,413 (from  $1,216,349 to $2,027,762) and extending the completion date to

6/30/2023.

Planning Department/Startup Form - 07/1/20

$1,190,228.00

Federal Grants Environmental

Planning

$0.00

$0.00 $2,027,762.00

Review Required: No

$619,706.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$217,828.00

9/7/2021Amending Resolution:

Grant Executed:

Title: Epidemiology and Laboratory Capacity "Enhancing Detection" Fund.

CIP#: 213021 Project Year: 2021 CIP Resolution: 6/9/2020

Administering Department: Health Department

Project Description: That state of NH will be providing funding to the Manchester Health Department for the following in relation to 
COVID19:
   Staffing to support case investigation and contact tracing.
   Staffing to support outbreak investigation and response including providing infection prevention and control 
guidelines for healthcare settings.
   Hire 2 bi-lingual-bicultural Community Health Workers to carry out a scope of services in partnership with 
the Office of Health Equity.

8/1/2020

6/30/2023

$1,190,228.00

$619,706.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$217,828.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: These are FEDERAL funds funneled through the  State of New Hampshire Department of Health and Human Services. 
CFDA #93.323.

Completed:

Federal Grant: Yes

6/30/2023

Program Initiation

Program Completion

STATE

$2,027,762.00
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In the year Two Thousand and Twenty One 

 
 

A Rൾඌඈඅඎඍංඈඇ 

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows: 

 

“Amending the FY 2021 Community Improvement Program, authorizing and appropriating 
funds in the amount of Eight Hundred Eleven Thousand Four Hundred Thirteen Dollars 
($811,413) for the FY 2021 CIP 213021 Epidemiology and Laboratory Capacity “Enhancing 
Detection” Funding.” 

 

WHEREAS, the Board of Mayor and Aldermen has approved the 2021 CIP as contained in 
the 2021 CIP budget; and 
 
 
WHEREAS, the 2021 CIP contains all sources of funds to be used in the execution of pro-
jects; and 
 
 
WHEREAS, the Board of Mayor and Aldermen wishes to allocate additional funding from the 
State of New Hampshire Department of Health and Human Services (Federal funds funneled 
through the State) for the purpose of implementing COVID-19 testing, contract tracing, out-
break prevention and control aspects; 
 
 
NOW, THEREFORE, be it resolved that the 2021 CIP be amended as follows: 
 
 
By increasing: 
 
FY 2021 CIP 213021 Epidemiology and Laboratory Capacity “Enhancing Detection” Funding - 
$811,413 STATE   
 
 
 
Resolved, that this Resolution shall take effect upon its passage  
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SS-2021-DPHS-09-ENHAC-02-A01 Manchester Health Department Contractor Initials __________ 

A-GA-1.3 Page 1 of 3 Date __________ 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1  

This Amendment to the Enhanced Detection, Response, Surveillance, and Prevention of COVID-19 
contract is by and between the State of New Hampshire, Department of Health and Human Services 
("State" or "Department") and Manchester Health Department ("the Contractor"). 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor on December 14, 2020, 
and presented to the Executive Council on March 3, 2021, (Item # C), the Contractor agreed to perform 
certain services based upon the terms and conditions specified in the Contract and in consideration of 
certain sums specified; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 17, and Exhibit A, Revisions to 
Standard Contract Provisions, Section 1, Subsection 1.2, the Contract may be amended upon written 
agreement of the parties and appropriate State approval; and  

WHEREAS, the parties agree to extend the term of the agreement, increase the price limitation, or modify 
the scope of services to support continued delivery of these services; and  

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained 
in the Contract and set forth herein, the parties hereto agree to amend as follows:  

1. Form P-37 General Provisions, Block 1.7, Completion Date, to read:  

June 30, 2023. 

2. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$2,027,762. 

3. Modify Exhibit C-2, Budget, by replacing it in its entirety with Exhibit C-2 Amendment #1, Budget, 
which is attached hereto and incorporated by reference herein. 

4. Add Exhibit C-3, Amendment #1, Budget, which is attached hereto and incorporated by reference 
herein. 
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SS-2021-DPHS-09-ENHAC-02-A01 Manchester Health Department  

A-GA-1.3 Page 2 of 3 

 
 

All terms and conditions of the Contract not modified by this Amendment #1 remain in full force and effect. 
This Amendment shall be effective upon the date of Governor and Executive Council approval. 

 
IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 
 
 State of New Hampshire 
 Department of Health and Human Services 
 
 
 
__________________ ___________________________________ 
Date Name:   
 Title:    
 
 

Manchester Health Department 
 

 
__________________ ___________________________________ 
Date Name:   
 Title:  
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SS-2021-DPHS-09-ENHAC-02-A01 Manchester Health Department  

A-GA-1.3 Page 3 of 3 

The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and 
execution.    

      OFFICE OF THE ATTORNEY GENERAL 
 
 
 
__________________ ___________________________________ 
Date Name: 
 Title: 
 
I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of 
the State of New Hampshire at the Meeting on: ________________ (date of meeting) 

 

 OFFICE OF THE SECRETARY OF STATE 
 
 
 
__________________ ___________________________________ 
Date Name: 
 Title: 
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Exhibit C-2, Amendment #1 Budget

Contractor Name: Manchester Health Department

Budget Request for: Enhanced Detection, Response, Surveillance, and Prevention of COVID-19

Budget Period: 07/01/2021 - 06/30/2022

Line Item Direct Indirect Total Direct Indirect Total Direct Indirect Total

1.   Total Salary/Wages 535,425.43$                  535,425.43$                  -$                               -$                               -$                               535,425.43$                  535,425.43$                  
2.   Employee Benefits 280,749.70$                  280,749.70$                  -$                               -$                               -$                               280,749.70$                  280,749.70$                  

3.   Consultants 25,000.00$                    25,000.00$                    -$                               -$                               -$                               25,000.00$                    25,000.00$                    

4.   Equipment: -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Rental -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Repair and Maintenance -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Purchase/Depreciation 11,530.91$                    -$                               11,530.91$                    -$                               -$                               -$                               11,530.91$                    -$                               11,530.91$                    

5.   Supplies: -$                               -$                               -$                               -$                               -$                               

Educational 2,000.00$                      -$                               2,000.00$                      -$                               -$                               -$                               2,000.00$                      -$                               2,000.00$                      

Lab -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Pharmacy -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Medical -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Office 5,000.00$                      -$                               5,000.00$                      -$                               -$                               -$                               5,000.00$                      -$                               5,000.00$                      

6.   Travel -$                               -$                               -$                               -$                               -$                               

7.   Occupancy -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

8.   Current Expenses -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Telephone 7,500.00$                      -$                               7,500.00$                      -$                               -$                               -$                               7,500.00$                      -$                               7,500.00$                      

Postage -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Subscriptions -$                               -$                               -$                               -$                               -$                               

Audit and Legal -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               
Insurance -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Board Expenses -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

9.    Software 1,000.00$                      -$                               1,000.00$                      -$                               -$                               -$                               1,000.00$                      -$                               1,000.00$                      

10.  Marketing/Communications 5,000.00$                      5,000.00$                      -$                               -$                               -$                               5,000.00$                      5,000.00$                      

11.  Staff Education and Training 7,500.00$                      7,500.00$                      -$                               -$                               -$                               7,500.00$                      7,500.00$                      

12.  Subcontracts/Agreements -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               
13.  Other (specific details mandatory): -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Stipend/Meeting expenses -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Interpretation Costs 15,000.00$                    15,000.00$                    -$                               -$                               -$                               15,000.00$                    15,000.00$                    
-$                               26,871.96$                    26,871.96$                    -$                               -$                               -$                               -$                               26,871.96$                    26,871.96$                    

TOTAL 895,706$                       26,872$                         922,578$                       -$                               -$                               -$                               895,706$                       26,872$                         922,578$                       

Indirect As A Percent of Direct 3.0%

Total Program Cost Contractor Share / Match Funded by DHHS contract share

New Hampshire Department of Health and Human Services

Manchester Health Department

SS-2021-DPHS-09-ENHAC-02-A01

Exhibit C-2, Amendment # 1 Budget

Page 1 of 1

Contractor Initials________

Date________
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Exhibit C-3, Amendment #1 Budget

Contractor Name: Manchester Health Department

Budget Request for: Enhanced Detection, Response, Surveillance, and Prevention of COVID-19

Budget Period: 07/01/2022 - 06/30/2023

Line Item Direct Indirect Total Direct Indirect Total Direct Indirect Total

1.   Total Salary/Wages 535,425.43$                  535,425.43$                  -$                               -$                               -$                               535,425.43$                  535,425.43$                  
2.   Employee Benefits 280,749.70$                  280,749.70$                  -$                               -$                               -$                               280,749.70$                  280,749.70$                  

3.   Consultants 25,000.00$                    25,000.00$                    -$                               -$                               -$                               25,000.00$                    25,000.00$                    

4.   Equipment: -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Rental -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Repair and Maintenance -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Purchase/Depreciation 11,530.91$                    -$                               11,530.91$                    -$                               -$                               -$                               11,530.91$                    -$                               11,530.91$                    

5.   Supplies: -$                               -$                               -$                               -$                               -$                               

Educational -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Lab -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Pharmacy -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Medical -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Office 5,000.00$                      -$                               5,000.00$                      -$                               -$                               -$                               5,000.00$                      -$                               5,000.00$                      

6.   Travel -$                               -$                               -$                               -$                               -$                               

7.   Occupancy -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

8.   Current Expenses -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Telephone 7,500.00$                      -$                               7,500.00$                      -$                               -$                               -$                               7,500.00$                      -$                               7,500.00$                      

Postage -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Subscriptions -$                               -$                               -$                               -$                               -$                               

Audit and Legal -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               
Insurance -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Board Expenses -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

9.    Software -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

10.  Marketing/Communications 5,000.00$                      5,000.00$                      -$                               -$                               -$                               5,000.00$                      5,000.00$                      

11.  Staff Education and Training 7,500.00$                      7,500.00$                      -$                               -$                               -$                               7,500.00$                      7,500.00$                      

12.  Subcontracts/Agreements -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               
13.  Other (specific details mandatory): -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Stipend/Meeting expenses -$                               -$                               -$                               -$                               -$                               -$                               -$                               

Interpretation Costs 15,000.00$                    15,000.00$                    -$                               -$                               -$                               15,000.00$                    15,000.00$                    
-$                               26,871.17$                    26,871.17$                    -$                               -$                               -$                               -$                               26,871.17$                    26,871.17$                    

TOTAL 892,706$                       26,871$                         919,577$                       -$                               -$                               -$                               892,706$                       26,871$                         919,577$                       

Indirect As A Percent of Direct 3.0%

Total Program Cost Contractor Share / Match Funded by DHHS contract share

New Hampshire Department of Health and Human Services

Manchester Health Department

SS-2021-DPHS-09-ENHAC-02-A01

Exhibit C-3, Amendment # 1 Budget

Page 1 of 1

Contractor Initials________

Date________
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Rev. 03/24/20 

CERTIFICATE OF AUTHORITY 
 
 

I, ____________________________________________________________, hereby certify that: 
(Name of the elected Officer of the Corporation/LLC; cannot be contract signatory) 

 
1. I am a duly elected Clerk/Secretary/Officer of ______________________________________________. 

(Corporation/LLC Name) 
 
2. The following is a true copy of a vote taken at a meeting of the Board of Directors/shareholders, duly called and 
held on _________________, 20____, at which a quorum of the Directors/shareholders were present and voting. 

(Date) 
 

VOTED: That  ___________________________________________________ (may list more than one person) 
                          (Name and Title of Contract Signatory) 
 
is duly authorized on behalf of _________________________  to enter into contracts or agreements with the State  
    (Name of Corporation/ LLC) 
 
of New Hampshire and any of its agencies or departments and further is authorized to execute any and all 
documents, agreements and other instruments, and any amendments, revisions, or modifications thereto, which 
may in his/her judgment be desirable or necessary to effect the purpose of this vote.  
 
3. I hereby certify that said vote has not been amended or repealed and remains in full force and effect as of the 
date of the contract/contract amendment to which this certificate is attached. This authority remains valid for 
thirty (30) days from the date of this Certificate of Authority. I further certify that it is understood that the State of 
New Hampshire will rely on this certificate as evidence that the person(s) listed above currently occupy the 
position(s) indicated and that they have full authority to bind the corporation. To the extent that there are any 
limits on the authority of any listed individual to bind the corporation in contracts with the State of New Hampshire, 
all such limitations are expressly stated herein. 
 
Dated:____________      ________________________________________ 

Signature of Elected Officer 
Name: 
Title: 
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 Laura Smith Emmick,                 
  

 
 

CITY OF MANCHESTER 
Health Department  

 
 

 

 

Anna J. Thomas, MPH 
Public Health Director 

Philip J. Alexakos, MPH, REHS 
Chief Operations Officer 

Jaime L. Hoebeke, MPH, MCHES 
Chief Strategy Officer 

BOARD OF HEALTH 

Reverend Richard D. Clegg 
Stephanie P. Hewitt, MSN, FNP-BC 

Ellen Tourigny, MEd 
Tanya A. Tupick, DO 

 
1528 Elm Street • Manchester, New Hampshire 03101 • (603) 624-6466     

Administrative Fax:  (603) 624-6584    Community Health Fax: (603) 665-6894   
Environmental Health & School Health Fax: (603) 628-6004 

E-mail: health@manchesternh.gov  • Website: www.manchesternh.gov/health 

 

MEMORANDUM 
 
 
 
To:  Alderman Kevin Cavanaugh, 
 Chairman, CIP Committee 
 
From:  Anna Thomas, MPH 
 Director, Manchester Health Department 
 
Date:  August 12,2021 
 
Re:  Additional Funding – Overdose Data to Action 
      

________________________________________________________________________ 
 
The Health Department will be receiving additional funding in the amount of $11,959 from the 
State of NH to support the Overdose Data to Action Project. This funding opportunity assists the 
community in battling the opioid epidemic, substance use disorder, homelessness, and associated 
conditions. This funding is available through August 31, 2022.   
 
As such, we have requested that the Planning and Community Development prepare the 
appropriate CIP Amending Resolution and Budget Authorization Forms necessary for the 
implementation of this program. 
 
We are also requesting that it be reported out at the Board of Mayor and Aldermen meeting on 
the same night as this contract needs to be returned to the State as soon as possible. 
 
Thank you. 
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Revision: #1

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wage

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $731,959.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Revision #1-Incresase budget by $11,959 (from $720,000 to $731,959) and adjust line items.

Planning Department/Startup Form - 07/1/19

$434,452.00

Federal Grants Environmental

Planning

$0.00

$0.00 $731,959.00

Review Required: No

$273,093.00

$0.00

$0.00

$0.00

$0.00

$0.00

$4,000.00

$0.00

$0.00

$20,414.00

9/7/2021Amending Resolution:

Grant Executed:

Title: Overdose Data to Action (OD2A) Supplemental Funds

CIP#: 212320 Project Year: 2020 CIP Resolution: 6/10/2019

Administering Department: Health Department

Project Description: Through this funding opportunity and in cooperation with the New Hampshire Department of Health and 
Human Services (DHHS), the City of Manchester Health Department (MHD) is in a position to provide 
coordinated supports that lead to a data-informed, comprehensive and sustainable infrastructure.  The City 
needs an infrastructure that capitalizes on the success of the Safe Station Program and other programs to 
formalize partnerships among public health, public safety and first responders that bolster targeted 
prevention strategies.

12/01/2019

8/31/2022

$434,452.00

$273,093.00

$0.00

$0.00

$0.00

$0.00

$0.00

$4,000.00

$0.00

$0.00

$20,414.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: STATE: Funding provided by New Hampshire Department of Health and Human Services (NH DHHS).

Completed:

Federal Grant: No

8/31/2022

Project Initiation

Project Completion

STATE

$731,959.00

Page 13 of 91



V|àç Éy `tÇv{xáàxÜ 
axã [tÅÑá{|Üx 

 
In the year Two Thousand and Twenty One 

 
 

A Rൾඌඈඅඎඍංඈඇ 

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows: 

 

“Amending the FY 2020 Community Improvement Program, authorizing and appropriating 
funds in the amount of Eleven Thousand Nine Hundred Fifty Nine Dollars ($11,959) for the FY 
2020 CIP 212320 Overdose Data to Action (OD2A) Supplemental Funds” 

 

WHEREAS, the Board of Mayor and Aldermen has approved the 2020 CIP as contained in 
the 2020 CIP budget; and 
 
 
WHEREAS, the 2020 CIP contains all sources of funds to be used in the execution of pro-
jects; and 
 
 
WHEREAS, the Board of Mayor and Aldermen wishes to allocate additional State funding 
from New Hampshire Department of Health and Human Services (NH DHHS), for the purpose 
of providing coordinated supports that lead to a data-informed, comprehensive and sustainable 
infrastructure that capitalizes on the success of the Safe Station Program and other programs; 
 
 
NOW, THEREFORE, be it resolved that the 2020 CIP be amended as follows: 
 
 
By increasing: 
 
FY 2020 CIP 212320 Overdose Data to Action (OD2A) Supplemental Funds - $11,959 State   
 
 
 
Resolved, that this Resolution shall take effect upon its passage  
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SS-2020-DPHS-10-ACTION-01-A01                   Manchester Health Department Contractor Initials __________ 

A-S-1.0                   Page 1 of 3 Date __________ 

State of New Hampshire 
Department of Health and Human Services 

Amendment #1  

This Amendment to the Overdose Data to Action Partnership with Public Safety and First Responders 
contract is by and between the State of New Hampshire, Department of Health and Human Services 
("State" or "Department") and Manchester Health Department ("the Contractor"). 

WHEREAS, pursuant to an agreement (the "Contract") approved by the Governor and Executive Council 
on March 11, 2020, (Item 14), the Contractor agreed to perform certain services based upon the terms and 
conditions specified in the Contract and in consideration of certain sums specified; and 

WHEREAS, pursuant to Form P-37, General Provisions, Paragraph 18, the Contract may be amended 
upon written agreement of the parties and approval from the Governor and Executive Council; and  

WHEREAS, the parties agree to extend the term of the agreement, increase the price limitation, or modify 
the scope of services to support continued delivery of these services; and  

NOW THEREFORE, in consideration of the foregoing and the mutual covenants and conditions contained 
in the Contract and set forth herein, the parties hereto agree to amend as follows:  

1. Form P-37, General Provisions, Block 1.8, Price Limitation, to read: 

$731,959. 

2. Modify Exhibit B-3, Budget, by replacing it in its entirety with Exhibit B-3 Amendment #1, Budget, 
which is attached hereto and incorporated by reference herein. 
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SS-2020-DPHS-10-ACTION-01-A01                               Manchester Health Department  
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All terms and conditions of the Contract not modified by this Amendment remain in full force and effect. 
This Amendment shall be effective upon the date of Governor and Executive Council approval. 

 
IN WITNESS WHEREOF, the parties have set their hands as of the date written below, 
 
 State of New Hampshire 
 Department of Health and Human Services 
 
 
 
__________________ ___________________________________ 
Date Name:   
 Title:    
 
 

Manchester Health Department 
 
 

 
__________________ ___________________________________ 
Date Name:   
 Title:  
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The preceding Amendment, having been reviewed by this office, is approved as to form, substance, and 
execution.    

      OFFICE OF THE ATTORNEY GENERAL 
 
 
 
__________________ ___________________________________ 
Date Name: 
 Title: 
 
I hereby certify that the foregoing Amendment was approved by the Governor and Executive Council of 
the State of New Hampshire at the Meeting on: ________________ (date of meeting) 

 

 OFFICE OF THE SECRETARY OF STATE 
 
 
 
 
__________________ ___________________________________ 
Date Name: 
 Title: 
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Exhibit B-3, Amendment #1 Budget

Contractor Name: Manchester Health Department

Budget Request for: Overdose Data to Action Partnership with Public Safety and First Responders

Budget Period: 7/1/2021 - 6/30/2022

Line Item Direct Indirect Total Direct Indirect Total Direct Indirect Total
1.   Total Salary/Wages 154,452.00$                   -$                                154,452.00$                   -$                                -$                                -$                                154,452.00$                   -$                                154,452.00$                   
2.   Employee Benefits 79,093.00$                     -$                                79,093.00$                     -$                                -$                                -$                                79,093.00$                     -$                                79,093.00$                     
3.   Consultants 1,640.00$                       -$                                1,640.00$                       -$                                -$                                -$                                1,640.00$                       -$                                1,640.00$                       
4.   Equipment: -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                

Rental -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Repair and Maintenance -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Purchase/Depreciation -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                

5.   Supplies: -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Educational -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Lab -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Pharmacy -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Medical -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Office 360.00$                          -$                                360.00$                          -$                                -$                                -$                                360.00$                          -$                                360.00$                          

6.   Travel 302.00$                          -$                                302.00$                          -$                                -$                                -$                                302.00$                          -$                                302.00$                          
7.   Occupancy -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
8.   Current Expenses -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                

Telephone -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Postage -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Subscriptions -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Audit and Legal -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Insurance -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Board Expenses -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                

9.    Software -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
10.  Marketing/Communications -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
11.  Staff Education and Training -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
12.  Subcontracts/Agreements -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
13.  Other (specific details mandatory): -$                                -$                                -$                                -$                                -$                                -$                                -$                                -$                                
Tableau 1,884.00$                       -$                                1,884.00$                       -$                                -$                                -$                                1,884.00$                       -$                                1,884.00$                       
Clear Impact 5,900.00$                       -$                                5,900.00$                       -$                                -$                                -$                                5,900.00$                       -$                                5,900.00$                       
JotForm 8,328.00$                       -$                                8,328.00$                       -$                                -$                                -$                                8,328.00$                       -$                                8,328.00$                       

TOTAL 251,959.00$                   -$                                251,959.00$                   -$                                -$                                -$                                251,959.00$                   -$                                251,959.00$                   
Indirect As A Percent of Direct 0.0%

Total Program Cost Contractor Share / Match Funded by DHHS contract share

New Hampshire Department of Health and Human Services

Manchester Health Department
SS-2020-DPHS-10-ACTION-01-A01
Exhibit B-3, Amendment #1 Budget
Page 1 of 1

Contractor Initials________

Date________
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Rev. 03/24/20 

CERTIFICATE OF AUTHORITY 
 
 

I, ____________________________________________________________, hereby certify that: 
(Name of the elected Officer of the Corporation/LLC; cannot be contract signatory) 

 
1. I am a duly elected Clerk/Secretary/Officer of ______________________________________________. 

(Corporation/LLC Name) 
 
2. The following is a true copy of a vote taken at a meeting of the Board of Directors/shareholders, duly called and 
held on _________________, 20____, at which a quorum of the Directors/shareholders were present and voting. 

(Date) 
 

VOTED: That  ___________________________________________________ (may list more than one person) 
                          (Name and Title of Contract Signatory) 
 
is duly authorized on behalf of _________________________  to enter into contracts or agreements with the State  
    (Name of Corporation/ LLC) 
 
of New Hampshire and any of its agencies or departments and further is authorized to execute any and all 
documents, agreements and other instruments, and any amendments, revisions, or modifications thereto, which 
may in his/her judgment be desirable or necessary to effect the purpose of this vote.  
 
3. I hereby certify that said vote has not been amended or repealed and remains in full force and effect as of the 
date of the contract/contract amendment to which this certificate is attached. This authority remains valid for 
thirty (30) days from the date of this Certificate of Authority. I further certify that it is understood that the State of 
New Hampshire will rely on this certificate as evidence that the person(s) listed above currently occupy the 
position(s) indicated and that they have full authority to bind the corporation. To the extent that there are any 
limits on the authority of any listed individual to bind the corporation in contracts with the State of New Hampshire, 
all such limitations are expressly stated herein. 
 
Dated:____________      ________________________________________ 

Signature of Elected Officer 
Name: 
Title: 
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Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $25,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $25,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$25,000.00

$0.00

$0.00

$0.00

10/5/2021Amending Resolution:

Grant Executed:

Title: 2020 Homeland Security Grant Program Award-HazMat

CIP#: 410822 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Fire Department

Project Description: Fire Dept has been awarded a HazMat grant in the amount of $25,000.

5/20/2021

8/31/2023

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$25,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Source of Funds: State of New Hampshire Homeland Security.

Completed:

Federal Grant: No

Project Initiation

Project Completion

$25,000.00

STATE

Page 21 of 91



V|àç Éy `tÇv{xáàxÜ 
axã [tÅÑá{|Üx 

 
In the year Two Thousand and Twenty One 

 
 

A Rൾඌඈඅඎඍංඈඇ 

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows: 

 

“Amending the FY2022 Community Improvement Program, authorizing and appropriating 
funds in the amount of Twenty Five Thousand Dollars ($25,000) for the FY 2022 CIP 410822 
2020 Homeland Security Grant Program Award-HazMat.” 

 

WHEREAS, the Board of Mayor and Aldermen has approved the 2022 CIP as contained in 
the 2022 CIP budget; and 
 
 
WHEREAS, the 2022 CIP contains all sources of funds to be used in the execution of pro-
jects; and 
 
 
WHEREAS, the Board of Mayor and Aldermen wishes to allocate STATE funding from the 
State of New Hampshire Homeland Security to provide one-time funding to support the pur-
chase of HazMat equipment; 
 
 
NOW, THEREFORE, be it resolved that the 2022 CIP be amended as follows: 
 
 
By adding: 
 
FY 2022 CIP 410822 2020 Homeland Security Grant Program Award-HazMat - $25,000 
STATE 
 
 
 
Resolved, that this Resolution shall take effect upon its passage  
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Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $131,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Planning Department/Startup Form - 07/1/20

$131,000.00

Federal Grants Environmental

Planning

$0.00

$0.00 $131,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

10/5/2021Amending Resolution:

Grant Executed:

Title: MHRA Community Policing

CIP#: 410722 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Police Dept

Project Description: Police services at all of MHRA's public housing hi-rise buildings and developments, including Manseau 
Manor, Elmwood Gardens Apartments, Kelley Falls Apartments, Lincoln & Clay Street, Merrimack Street and 
Lowell Streeet and scattered sites to include the LIHTC Properties.

7/1/2021

6/30/2022

$131,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: OTHER Funding: Manchester Housing and Redevelopment Authority.

Completed:

Federal Grant: No

6/30/2022

Project Initiation

Project Completion

$131,000.00

OTHER
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In the year Two Thousand and Twenty One 

 
 

A Rൾඌඈඅඎඍංඈඇ 

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows: 

 

“Amending the FY2022 Community Improvement Program, authorizing and appropriating 
funds in the amount of One Hundred Thirty One Thousand Dollars ($131,000) for the FY 2022 
CIP 410722 MHRA Community Policing” 

 

WHEREAS, the Board of Mayor and Aldermen has approved the 2022 CIP as contained in 
the 2022 CIP budget; and 
 
 
WHEREAS, the 2022 CIP contains all sources of funds to be used in the execution of pro-
jects; and 
 
 
WHEREAS, the Board of Mayor and Aldermen wishes to allocate OTHER funding from the 
Manchester Housing and Redevelopment Authority for the implementation of MHRA Commu-
nity Policing; 
 
 
 
NOW, THEREFORE, be it resolved that the 2022 CIP be amended as follows: 
 
 
By adding: 
 
FY 2022 CIP 410722 MHRA Community Policing - $131,000 OTHER  
 
 
 
Resolved, that this Resolution shall take effect upon its passage  
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HOUSING AND URBAN DEVELOPMENT ACT OF 1968 
 

SECTION 3 AND MINORITY BUSINESS COMPLIANCE PLAN 
 
 
 

FOR 
 
 
 

THE CITY OF MANCHESTER, NEW HAMPSHIRE 
DEPARTMENT OF PLANNING 

AND COMMUNITY DEVELOPMENT 
 

SEPTEMBER 2021 
 
 
 
 
 
 
 
 
 
 
 
 

Approved by the Manchester Board of Mayor and Alderman on DATE 
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I. Policy Statement 
 
The City of Manchester supports the Department of Housing and Urban Development’s (HUD’s) 
legislative efforts to provide preference to low- and very low-income residents of the local 
community (regardless of race and gender), and the businesses that substantially employ these 
persons, for new employment, training, and contracting opportunities resulting from HUD 
funded projects. 
 
It is the policy of the City of Manchester to require its contractors to provide equal employment 
opportunity to all employees and applicants for employment without regard to race, color, 
religion, sex, national origin, disability, veteran’s or marital status, or economic status. The City 
implements this policy through the awarding of contracts to contractors, vendors, and 
suppliers, to create employment and business opportunities for residents of the City and other 
qualified low- and very low-income persons residing in low-moderate income areas. 
 
The policy shall result in a reasonable level of success in the recruitment, employment, and 
utilization of low-moderate income residents and other eligible persons and business by 
contractors working on contracts partially or wholly funded with the United States Department 
of Housing and Urban Development (HUD) monies.  The City shall examine and consider a 
contractor’s or vendor’s potential for success by providing employment and business 
opportunities to low-moderate income residents prior to acting on any proposed contract 
award. 
 
Additionally, the City of Manchester will prescribe procedures to establish and oversee a 
minority outreach program. This program is to ensure the inclusion of Minority and Women-
Owned Business Enterprise (MBE & WBE) in all contract activities entered into by the City of 
Manchester in its effort to facilitate the provision of affordable housing.  
 

II. Section 3 Purpose and Benchmarks 
 
Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701 u) 
requires the City of Manchester to ensure that employment and other economic and business 
opportunities generated by the Department of Housing and Urban Development (HUD) 
financial assistance, to the greatest extent feasible, are directed to public housing residents and 
other low-income persons, particularly recipients of government housing assistance, and 
business concerns that provide economic opportunities to low- and very-low income persons. 
 
Section 3 requirements apply to housing rehabilitation, housing construction, and other public 
construction projects assisted under HUD programs that provide housing and community 
development financial assistance when:  

 The total amount of assistance to the project exceeds a threshold of $200,000.  
 The threshold is $100,000 where the assistance is from the Lead Hazard Control and 

Healthy Homes programs, as authorized by Sections 501 or 502 of the Housing and 
Urban Development Act of 1970 (12 U.S.C. 1701z–1 or 1701z–2), the Lead-Based Paint 
Poisoning Prevention Act (42 U.S.C 4801 et seq.,; and/or the Residential Lead-Based 
Paint Hazard Reduction Act of 1992 (42 U.S.C. 4851 et seq.). 

 
   
HUD’s regulations on Section 3 can be found in the Code of Federal Regulations, at 24 CFR 75. 
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II.1. Eligible Projects 
 
All projects/activities involving 1) housing rehabilitation and demolition including reduction 
and abatement of lead-based paint hazards, but excluding the routine maintenance, repair and 
replacement; 2) housing construction; and 3) other public construction (e.g. roads, sewers, 
community centers, etc.) that are completed with HUD Community Planning and Development 
funding are subject to the requirements of Section 3. 
 
HUD Community Planning and Development programs subject to Section 3 include the 
Community Development Block Grant (CDBG), HOME, Emergency Services Grant (ESG), 
Neighborhood Stabilization Program (NSP), Lead Hazard Reduction Demonstration and 
Economic Stimulus, among others.    
 
II.2. Numerical Benchmarks 
 
The following benchmarks must be met for housing and community development financial 
assistance projects that are subject to Section 3 rule 

 25 percent or more of the total number of labor hours worked by all workers on a 
Section 3 project must be completed by Section 3 Workers.  

 5 percent or more of the total number of labor hours worked by all workers on a Section 
3 project must be completed by Targeted Section 3 Workers.  

 The 5 percent is included as part of the 25 percent threshold. 
 
III. City of Manchester Section 3 Policies and Procedures 
 
The City of Manchester will incorporate Section 3 in all procurements generated for use with 
HUD funding and follow benchmark requirements set forth in 24 CFR Part 75 for awarding 
projects subjected to Section 3 requirements 
 
The following Bid Specifications and Contract clause, as specified in Attachment A, must be 
included in all City of Manchester bid specifications and contracts whose funding is derived 
from HUD and involves housing construction, demolition, rehabilitation, or other public 
construction subjected to Section 3 requirements. 
 

‘The work to be performed under this bid specification contract is subject to the 
requirements of Section 3 of the Housing and Urban Development Act of 1968, as amended.  
The purpose of Section 3 is to ensure that employment and other economic opportunities 
generated by HUD assistance or HUD –assisted projects covered by Section 3 shall, to the 
greatest extent feasible, be directed to low- and very low- income persons, particularly 
persons who are recipients of HUD assistance for Housing.” 

 
All subrecipients / contractors awarded Section 3 projects will be required to submit a Section 
3 Reporting Form, as specified in Attachment E, prior to the project completion in order to 
report on Section 3 benchmarks. Supporting documentation records must be kept for at least 
three years and made available for City review upon request, in accordance with 2 CFR § 
200.334. 
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III.1. Section 3 Business Concerns  
 
To be considered a Section 3 Business Concern, at least one of the following must apply: 
 

1. At least 51 percent owned and controlled by low- or very low-income persons;  
2. Over 75 percent of the labor hours performed for the business over the prior three-

month period are performed by Section 3 workers; or  
3. A business at least 51 percent owned and controlled by current public housing residents 

or residents who currently live in Section 8-assisted housing.  
 
The status of a section 3 business concern shall not be negatively affected by a prior arrest or 
conviction of its owner(s) or employees. Nothing in this section shall be construed to require 
the contracting or subcontracting of a Section 3 business concern. Section 3 business concerns 
are not exempt from meeting the specifications of the contract. 
 
All contractors and businesses working on a project subjected to Section 3 requirements will 
have to complete the Application for Certification as a Section 3 Business Concern form 
(Attachment B). Such certifications shall be adequately supported with appropriate 
documentation. 
 
III.2. Section 3 Worker  
 
A Section 3 Worker is any worker who currently fits, or when hired within the past five years 
fit, at least one of the following categories, as documented:  

1. The worker’s income for the previous or annualized calendar year is low- or moderate- 
income as the term is defined by HUD (at or below 80% Area Median Family Income for 
a one-person family);  

2. The worker is employed by a Section 3 Business Concern; or  

3. The worker is a YouthBuild participant.  
  
The status of a section 3 worker shall not be negatively affected by a prior arrest or conviction. 
Nothing in this part shall be construed to require the employment of someone who meets the 
definition of a section 3 worker. Section 3 workers are not exempt from meeting the 
qualifications of the position to be filled.  
 
See attached Section 3 Worker Self-Affirmation Form (Attachment F) for applicable 
documentation.   
 
III.3. Targeted Section 3 Worker 
 
A Section 3 Targeted Worker for Housing and Community Development Financial Assistance 
projects is a Section 3 worker who:  

1. is employed by a Section 3 Business Concern; or  
2. currently fits or when hired fit at least one of the following categories, as documented within 

the past five years:  
a. worker’s residence is within one mile of the work site or, if fewer than 5,000 people 

live within one mile of a work site, within a circle centered on the work site that is 
sufficient to encompass a population of 5,000 people according to the most recent 
U.S. Census; or  
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b. A YouthBuild participant. 
 
Targeted section 3 worker does not exclude an individual that has a prior arrest or conviction.  
 
See attached Section 3 Worker Certification form (Attachment F) for applicable documentation. 
 
III.4. Business Certification and Priority for Contracting with Section 3 business concerns 
 
The City of Manchester will make its best efforts to facilitate the registration of Section 3 
business concerns by providing contractors HUD’s Section 3 Business Registry Form that 
allows for streamlined registration and self-certification. (Attachment B). All Section 3 business 
concerns which have certified their status to the City of Manchester will be given the 
opportunity to list their business on the Section 3 Business registry.  
 
The City of Manchester will also make its best efforts, where possible, to award contracts and 
subcontracts to Section 3 Business Concerns that provide economic opportunity to Section 3 
workers as prescribed in 24 CFR 75.9 (b). Any efforts must also comply with the requirements 
of the City Procurement Code. 
 
III.5. Section 3 Recruitment, Training and procedures for Employing Section 3 Workers  
 
To the greatest extent feasible, and consistent with existing Federal, State, and Local laws and 
regulations, the City of Manchester shall ensure that employment and training opportunities 
arising in connection with Section 3 projects are provided to Section 3 workers within the 
Manchester NH Metropolitan area. 
 
Training programs will be made available to low- and very-low income workers, to help 
connect them with skills necessary to compete for the Section 3 jobs where feasible. Existing 
HUD Section 3 Opportunity Portal will be utilized to prioritize outreach to Section 3 workers in 
the service area of Section 3 projects, as well as Youthbuild participants. Other Section 3 
workers will also benefit from the opportunities provided. In conjunction with the 
aforementioned business registry, contracts (Attachment A) will include a clause stipulating 
that opportunities arising from the Section 3 project be posted on HUD’s Section 3 Opportunity 
Portal. 
 
By promoting the Section 3 Opportunity Portal, the City of Manchester will help connect Section 
3 workers to employment and training opportunities, and Section 3 Business Concerns to labor 
resources and contracting opportunities. In utilizing this existing resource, the City will help to 
maximize opportunity for economic mobility for low- and very low-income workers. 
 
III.6. Compliance to Section 3 
 
To ensure compliance with Section 3 requirements, the City of Manchester will document 
actions taken to comply, including but not limited to: 
 

1. Publishing all projects subjected to Section 3 in HUD Section 3 Opportunity Portal: 
https://hudapps.hud.gov/OpportunityPortal/. All subrecipients / contractors of Section 
3 projects will also be encouraged to publish job opportunities related to the project in 
the HUD Section 3 Opportunity Portal in order to attract Section 3 Workers. 
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2. All subrecipients / contractors of Section 3 projects will be encouraged to use 

subcontractors listed in the New Hampshire Department of Transportation's 
Disadvantaged Business Enterprise (DBE) Directory 
(https://www.nh.gov/dot/org/administration/ofc/dbe_overview.htm) and in the 
Massachusetts Supplier Diversity Office (SDO)’ DBE Directory 
(https://www.sdo.osd.state.ma.us/BusinessDirectory/BusinessDirectory.aspx).  

  
3. Promoting periodic trainings and targeted outreach to qualified Section 3 Workers, as 

well as set strategic partnerships to accomplish job readiness efforts in order to advance 
the goals of the Section 3 program. All training opportunities will be published in HUD 
Section 3 Opportunity Portal. 

 
The City will notify the Manchester Housing and Redevelopment Authority, Manchester 
Community Resource Center and local job training centers of new employment, training, 
or contracting opportunities resulting from the expenditure of covered funding. 
 

4. Incorporating Section 3 clause into covered contracts (Attachment A) and educate 
subrecipients / contractors about their Section 3 responsibilities. 
 

5. Assisting and actively cooperating with HUD in ensuring contractors and subcontractors 
comply with Section 3. 
 

6. Refraining from entering into contracts with contractors that are in violation of Section 
3 regulations; and 
 

7. Documenting actions taken to comply with Section 3 and submitting Section 3 
benchmark reports through IDIS. 
 

 
V. Minority and Women-Owned Business Enterprise Outreach 

 
In accordance with Section 281 of the National Affordable Housing Act, the City of Manchester 
will make a good-faith, comprehensive, and continuing effort to implement programs which 
ensure the inclusion, to the maximum extent possible, of firms owned by minorities (MBE’s) 
and women (WBE’s). The City of Manchester will utilize all applicable local resources to achieve 
this this goal, and provide the requisite staff resources and public statements to ensure 
effective implementation of the section.  
 
V.1 Qualitative MBE/WBE Outreach Efforts 

  
The City of Manchester will ensure that outreach efforts are in compliance with applicable HUD 
guidance, as well as federal, state, and local regulations.  

a. The City of Manchester will utilize the New Hampshire Department of 
Transportation’s (NHDOT) Disadvantaged Business Enterprise (DBE) Directory to 
ensure that awareness is maintained of business enterprises certified as minority or 
women-owned, as well as an inventory of their respective capabilities and services 
provided. (See V.2 for more information about the New Hampshire Department of 
Transportation’s DBE requirements) 
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a. The City will also combine Section 3 efforts with MBE/WBE outreach and 
tracking efforts, by encouraging businesses to self-certify as Minority or 
Women-owned business enterprises as they fill out the Section 3 business 
self-certification form. (attachment B) As a result, when a Section 3 business 
is added to the HUD Section 3 Business Registry with an MBE or WBE 
designation, the business will also benefit from the outreach that is being 
taken to reach out to Section 3 businesses.   

b. Various types of media will be used to market and promote contract/business 
opportunities to firms certified as MBEs and WBEs. In supporting this, informational 
materials will be developed to ensure that the outreach program is as well-rounded 
and informative as possible. This can also include in person or virtual meetings, 
conferences, and other types of traditional outreach to MBEs and WBEs. 

a. Using a combination of database-driven and public-square outreach, the City 
of Manchester will endeavor to make MBEs and WBEs aware of opportunities 
created as a result of Manchester’s efforts to provide affordable housing. 

c. City procurement procedures should take into account the need to facilitate 
provision of opportunities for MBEs and WBEs to participate in relevant 
procurement actions. 

d. The City will ensure policies are in place to facilitate maintenance and recording of 
statistical data on the utilization of MBEs and WBEs as contractors/subcontractors in 
all HUD-assisted program contracting activities.   

e. The City of Manchester will include clauses in all covered contracts mandating 
compliance with the City’s MBE/WBE outreach and contracting initiatives, in 
accordance with Section 281. Clauses are also included to ensure that all contractors 
and subcontractors practice a policy of nondiscrimination.  
 

V.2 Coordination with Disadvantaged Business Enterprise Program  
 
In order to achieve compliance with Section 281 of the National Affordable Housing Act, one 
avenue used by the City of Manchester is the New Hampshire Department of Transportation’s 
(NHDOT) Disadvantaged Business Enterprise (DBE) program. This is a program which is 
administered by the NHDOT to ensure nondiscrimination, to create a level playing field, 
removing barriers to participation of DBEs in federal contracts, and assist in the development 
of firms that can compete successfully in the marketplace outside of the DBE program.  
 
The NHDOT actively works to process applications for DBE status, and maintains a directory of 
all certified DBEs. This directory includes general information about each such business. Due to 
the fact that certified DBEs can also be considered MBEs and WBEs, the use of this database 
allows the City of Manchester to comply with Section 281 requirements through the utilization 
of an existing and complementary initiative by our state partners.  Under this program, once a 
WBE or MBE gets certified as a DBE, they will be eligible for a variety of substantial benefits. 
These include listing in the DBE Directory which is available to government agencies and the 
general public; receiving bidding information about upcoming projects; receiving limited free 
business development services; as well as training and networking opportunities.  
 
The State of Massachusetts also maintains a DBE Directory through the Supplier Diversity 
Office (SDO). Since projects in Manchester may pull from both labor pools, both directories will 
be utilized 
 

Page 75 of 91



 

8 

Through using these Directories and harmonizing Manchester’s program with existing state 
programs, greater synergy can be achieved to allow for easier pathways to opportunity for 
MBEs and WBEs.  
 
More information about the NHDOT DBE program can be found at the NHDOT website. 
Information about the Massachusetts DBE program can be found at the Commonwealth of 
Massachusetts website.  
 
V.3 Coordination with Section 3 Outreach Efforts 
 
In order to comply with Section 3, the existing HUD Section 3 Opportunity Portal will be utilized 
to prioritize outreach to Section 3 workers in the service area of Section 3 projects, as well as 
Youthbuild participants. Other Section 3 workers will also benefit from the opportunities 
provided. In conjunction with the aforementioned business registry, contracts (Attachment A) 
will include a clause stipulating that opportunities arising from the Section 3 project be posted 
on HUD’s Section 3 Opportunity Portal. 
 
By promoting the Section 3 Opportunity Portal, the City of Manchester will help connect Section 
3 workers to employment and training opportunities, and Section 3 Business Concerns to labor 
resources and contracting opportunities. As a part of this effort, the City of Manchester will 
request firms participating in covered contracts to fill out the Section 3 Business Concern Self-
Certification. (attachment B) This allows the City to collect data, and also allows the business to 
be registered in the opportunity portal. A part of this this effort, includes giving business the 
option to self-certify as MBEs or WBEs at the same time. This will have the effect of allowing the 
HUD Section 3 opportunity portal to serve as a secondary registry of firms who self-certify as 
either WBE or MBE businesses.  
 
Since outreach to section 3 businesses already includes utilizing the Section 3 business portal, 
encouraging eligible WBE and MBE firms to complete this self-certification will allow them to 
access a variety of resources for information about potential contract or subcontracting 
opportunities. This is another area where outreach to MBE and WBE firms can be achieved in 
coordination with implementing other initiatives, resulting in operational efficiencies and more 
holistic view of providing opportunities to disadvantaged individuals and the firms they own 
and operate.  
 

VI. Reporting 
 
Section 3 Annual Reporting  
 
The City of Manchester will report to HUD annual accomplishments regarding employment and 
other economic opportunities provided to low- and very low- income persons under Section 3.  
 
The Integrated Disbursement and Information System (IDIS) will be utilized by the City of 
Manchester to report, for all Section 3 projects, in the manner prescribed by HUD: 
 

i) The total number of labor hours worked  
ii) The total number of labor hours worked by Section 3 Workers; and  
iii) The total number of labor hours worked by targeted section 3 workers.  
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a. Opportunity for Bonus Points  
 
The City of Manchester may obtain bonus points in meeting Section 3 benchmarks by reporting 
labor hours conducted by qualified Section 3 Workers in Professional Services contracts. The 
Planning and Community Development Department will take the necessary steps to identify all 
Professional Service contracts that could be reported towards the City’s Section 3 benchmarks 
for each fiscal year. 
 

b. Qualitative Efforts for Compliance with Section 3 
 
If the Section 3 Benchmarks described in 24 CFR § 75.23 are not met, the City of Manchester 
will report on the qualitative nature of its Section 3 compliance activities, as well as those of its 
contractors and subcontractors.  
 
These efforts may include: 1) Engaging in outreach efforts to generate job applicants who are 
targeted Section 3 workers; 2) Providing training or apprenticeship opportunities for Section 3 
workers and targeted Section 3 workers; 3) Providing technical assistance to help Section 3 
business concerns understand and bid on contracts; 4) Promoting the use of business registries 
designed to create opportunities for disadvantaged and small businesses; 5) Engaging in 
outreach to identify and secure bids from Section 3 Business Concerns; 6) Providing assistance 
to Section 3 Workers and Targeted Section 3 Workers to apply for/attend vocational/technical 
training; and 7) Connecting Section 3 workers and Targeted Section 3 Workers with assistance 
in seeking employment.  
 
All reporting of labor hours, and of qualitative efforts will be carried out in conformity with the 
requirements of 24 CFR § 75.25, Reporting. Reporting activities will be carried out on all 
projects completed within the reporting year in a manner consistent with reporting 
requirements for the applicable HUD program. 
 
Documentation 
 
In order to demonstrate that a worker meets the definition of a Section 3 Worker or Targeted 
Worker, the program may utilize the following documentation: 
 

1. Worker Self-Affirmation Form (Attachment F); 
2. Employer’s Section 3 Business Concern Certification (Attachment B); 
3. Employer’s Section 3 Summary Report (Attachment E); or  
4. Other. 

 
All supporting documentation records must be retained for at least three years, in accordance 
with 2 CFR § 200.334, Retention Requirements for Records. 
 

Additionally, central records with statistical data will be maintained on the utilization and 
participation of Minority Business Enterprises and Women-owned Business Enterprises as 
contractors/subcontractors in all HUD-assisted program contracting activities. This will be 
done in accordance with all applicable state, federal, and local laws and policies, as well as with 
all published HUD guidance.  
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VII.  Internal Complaint Procedure 
 
Any individual or entity that suspects violation of Section 3 of the Housing and Urban 
Development Act of 1968 or Section 281 of the National Affordable Housing Act may file a 
formal complaint to the City of Manchester Planning and Community Development Department. 
Complaints must contain the name of the complainant and a brief description of the alleged 
violation. Complaints should be addressed to: 
 

Planning and Community Development Department 
One City Hall Plaza 
Manchester, New Hampshire 03101 
Phone: (603) 624-6450 or (603) 624-6475 
Fax: (603) 624-6529 or (603) 624-6324 
E-Mail: pcd@manchesternh.gov 
Website: www.manchesternh.gov 

 
Any complaints received will be directed to the Community Improvement Program Division. 
Complaints must be filed within thirty (30) calendar days after the complainant becomes aware 
of the alleged violation. The Community Improvements Program Division will conduct an 
informal investigation affording all interested parties the opportunity to submit testimony and 
evidence pertinent to the complaint. The Community Improvements Program coordinator shall 
issue a letter detailing the findings of the investigation, and a plan for addressing any violations 
found to be credible, not more than sixty (60) days after the filing of the complaint.  If no 
conclusion is reached within the aforementioned sixty (60) days, the Community 
Improvements Program Coordinator shall issue a letter detailing the reasons for the delay, and 
a proposed timeline for reaching a final conclusion. The Community Improvements Program 
Division will provide a formal report to the HUD Field Office that oversees the Section 3 
program no more than thirty (30) calendar days after the issuance of the statement of findings.   
 
Complainants may be eligible to bring complaints under other federal laws. The U.S. Equal 
Employment Opportunity Commission (EEOC) is responsible for enforcing federal laws that 
make it illegal to discriminate against a job applicant or an employee because of the person’s 
race, color, religion, sex (including pregnancy), national origin, age (40 or older), disability or 
genetic information (medical history or predisposition to disease). For more information about 
complainant rights, please contact EEOC at: www.EEOC.gov.  
 
The Department of Labor Office of Federal Contract Compliance Programs (OFCCP) enforces, 
for the benefit of job seekers and wage earners, the contractual promise of affirmative action 
and equal employment opportunity required of those who do business with the Federal 
government. More information about the services they provide can be obtained at: 
http://www.dol.gov/ofccp/. 
 
 

VIII. Definitions  
 
Contractor — any entity which contracts to perform work generated the expenditure of 
Section 3 covered assistance, or for work in connection with a Section 3 covered project.  
 
Disadvantaged Business Enterprise – the New Hampshire Department of Transportation 
operates this program in compliance with Federal Department of Transportation rules to 
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ensure that federal contracts are issued fairly, on a level playing field, and without 
discrimination. See Section V.2 or the NHDOT website for more information.  
 
Labor hours  - means the number of paid hours worked by persons on a Section 3 project or by 
persons employed with funds that include public housing financial assistance. 
 
Low-Income Person(s) — families (including single persons) whose incomes do not exceed 80 
percent  of the median income for the area, as determined by HUD, with adjustments for 
smaller and larger families, except that the Secretary may establish income ceilings higher or 
lower than 80 percent of the median for the area on the basis of the Secretary’s findings that 
such variations are necessary because of prevailing levels of construction costs or unusually 
high or low-income families.  
 
Material supply contracts - contracts for the purchase of products and materials, including, 
but not limited to, lumber, drywall, wiring, concrete, pipes, toilets, sinks, carpets, and office 
supplies. 
 
Professional services -  non-construction services that require an advanced degree or 
professional licensing, including, but not limited to, contracts for legal services, financial 
consulting, accounting services, environmental assessment, architectural services, and civil 
engineering services. 
 
Recipient — any entity which receives directly from HUD public housing financial assistance 
or housing and community development assistance that funds Section 3 projects, including, but 
not limited to, any State, local government, instrumentality, PHA, or other public agency, public 
or private nonprofit organization.  
 
Registered Apprenticeship Program – Registered apprenticeship program is a program by 
the Department of labor to facilitate provision of apprenticeships validated by the U.S. 
Department of Labor or a State Apprenticeship Agency.  
 
Section 3—Section 3 of the Housing and Urban Development Act of 1968, as amended (12 
U.S.C. 1701u).  
 
Section 3 Covered Project — the construction, reconstruction, conversion or rehabilitation of 
housing (including reduction and abatement of lead-based paint hazards), other public 
construction which includes buildings or improvements (regardless of ownership) assisted 
with housing or community development assistance.  
 
Section 8-Assisted Housing — housing receiving project-based rental assistance or tenant-
based assistance under Section 8 of the 1937 Act. 
 
Section 281 – Section 281 of the National Affordable Housing Act requires each participating 
jurisdiction to prescribe procedures acceptable to the Secretary to establish and oversee a 
minority outreach program. 
 
Small Business Association (SBA) 8a Program – The SBA’s 8(a) business development 
program is a program intended to help level the playing field for small businesses owned and 
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operated by disadvantaged people or entities. 8A is a part of the federal government’s goal to 
award at least 5% of federal contract dollars to small disadvantaged businesses each year. 
 
Subcontractor — any entity (other than a person who is an employee of the contractor) that 
has a contract with a contractor to undertake a portion of the contractor’s obligation for the 
performance of work generated by the expenditure of Section 3 covered assistance, or arising 
in connection with a Section 3 covered project.  
 
Service area or the neighborhood of the project — area within one mile of the Section 3 
project or, if fewer than 5,000 people live within one mile of a Section 3 project, within a circle 
centered on the Section 3 project that is sufficient to encompass a population of 5,000 people 
according to the most recent U.S. Census. 
 
Youth Build Participant —  YouthBuild programs are community-based pre-apprenticeship 
programs that provide job training and educational opportunities for at-risk youth ages 16-24, 
receiving assistance under the Workforce Innovation and Opportunity Act (29 U.S.C. 3226)  
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ATTACHMENT A 
 

SECTION 3 CLAUSES 
 
The City will ensure that the following clauses are included in all Section 3 covered contracts. 
The contractor and subcontractors (where applicable) will be bound by its provisions. 
 

A.  The work to be performed under this contract is subject to the requirements of 
section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S. C. 170lu 
(Section 3). The purpose of Section 3 is to ensure that employment and other economic 
opportunities generated by HUD assistance of HUD-assisted projects covered by section 3, shall, 
to the greatest extent feasible, be directed to low- and very low-income persons, particularly 
persons who are recipients of HUD assistance for housing. 
 

B.  The parties to this contract agree to comply with HUD’s regulations in 24 CFR 
Part 75, which implement Section 3. As evidenced by their execution of this contract, the parties 
to this contract certify that they are under no contractual or other impediment that would 
prevent them from complying with the Part 75 regulations. 
 

C.  The contractor agrees to post any job or training opportunities related to this 
project at HUD Section 3 Opportunity Portal (https://hudapps.hud.gov/OpportunityPortal/), 
and send to each labor organization or representative of workers with which the contractor has 
a collective bargaining agreement or other understanding, if any, a notice advising the labor 
organization or workers’ representative of the contractor’s commitments under this Section 3 
clause. The contractor shall post copies of the notice in conspicuous places at the work site 
where both employees and applicants for training and employment positions can see the 
notice. The notice shall describe the Section 3 preference, shall set forth minimum number and 
job titles subject to hire, availability of apprenticeship and training positions, the qualifications 
for each; and the name and location of the person(s) taking applications for each of the 
positions; and the anticipated date the work shall begin. 

 
 
D.  The contractors of Section 3 projects agree to make a good faith effort to attract 

subcontractors listed in the New Hampshire Department of Transportation's Disadvantaged 
Business Enterprise (DBE) Directory or the State of Massachusetts’ DBE Directory.  

 
E.  The contractor agrees to include this Section 3 clause in every subcontract 

subject to compliance with regulations in 24 CFR part 75, and agrees to take appropriate action, 
as provided in an applicable provision of the subcontract or in this Section 3 clause, upon a 
finding that the subcontractor is in violation of the regulations in 24 CFR part 75. The 
contractor will not subcontract with any subcontractor where the contractor has notice or 
knowledge that the subcontractor has been found in violation of the regulations in 24 CFR Part 
75. 
 

F.  The contractor agrees to provide the Application for Certification as a Section 3 
Business Concern (Attachment B) and, if necessary, Section 3 Worker Self-Affirmation forms 
(Attachment F) for each worker on the project to the City of Manchester Planning and 
Community Development Department. 
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G.  The contractor agrees to retain all documentation records pertaining to Section 3 
requirements of this project for at least three years and made available for City review upon 
request, in accordance with 2 CFR § 200.334. 
 

H.  Noncompliance with HUD’s regulations in 24 CFR Part 75 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD assisted 
contracts. 
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ATTACHMENT B  
 

HUD SECTION 3 BUSINESS REGISTRY CERTIFICATION 
City of Manchester Planning and Community Development 

 
Use this form to self-certify your Section 3 business. 
 

Business Information 
Business Name*:        ________ 
Address* (Street, City, State, ZIP):        
           
           
Business phone Number:*         
Business Website:          
Business Contact Person:*         
Business Email:*          
Contact Person Phone Number:        
 
 

Business Details 
Number of Employees:*         
North American Industry Classification System (NAICS):    
DUNS Number:          
Areas NOT Willing to serve:        
Business License:          
Year Business Established:*        
Employer Identification Number:        
Business Capabilities Narrative:           
                    ________ 
            ____________________________________________________________________ 
 
 

Small Business 
 
Identify as a small business ___ 
 
* Am I a small Business? 
 
 

Business Designations 
___ DOL Registered Apprenticeship provider  ___ DOL Youthbuild Participant/Grantee 
___ HUBZone Firm*     ___ Labor Union Certified Firm 
___ Minority-Owned Business    ___ SBA 8a Firm 
___ Public Housing Resident Owned Business  ___ Woman Owned Business 
 
* HUBZone Firm Have its principal office located in a historically underutilized business zones, or have at 
least 35 percent of its employees living in a Qualified HUBZone. 
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Provided Services 
___ Accounting  ___ Architecture  ___ Asphalt/Paving ___ Brick Masonry  
___ Carpentry  ___ Consulting   ___ Demolition  ___ Electrical 
___ Engineering ___ General Contractor ___ HVAC  ___ IT 
___ Insulation  ___ Janitorial   ___ Landscaping ___ Lead Hazard Control 
___ Maintenance  ___ Painting Dry Wall  ___ Plumbing   ___ Roofing 
___ Security  ___ Signage/Graphics  ___ Steel Fabrication 
Other ____________________ 
 

Currently Hiring 
Yes ___*  No ___ 
 
*If yes, HUD’s Section 3 Opportunity Portal is a resource for posting employment opportunities 
for Section 3 eligible workers.  

 
 
Section 3 Criteria Self-Certification (Current)* 
Your business is eligible to apply for preference as a section 3 business if, in addition to meeting 
all applicable state and local regulations, it self-certifies that it meets one or more of the 
following criteria, documented within the last six-month period. Initial all that apply. 
___ A. It is at least 51% owned and controlled by low- or very low-income persons; 
___ B. Over 75% of the labor hours performed for the business over the prior three-month 
period are performed by section 3 workers; ($24.06/hr or $50,050/year) 
___ C. It is a business at least 51% owned and controlled by current public housing residents or 
residents who currently live in Section 8-assisted housing 
___ My business does not meet any of the listed criteria 

 
Self-Certification 
By Signing this form, my business certifies that the statements and information contained on 
this form are true and accurate, and meet the required HUD Section 3 business self-certification 
eligibility requirements in accordance with 24 CFR Part 75. HUD accepts the firm's self-
certification that it meets the requirements of a Section 3 Business, but has not validated this 
claim or substantiated its validity. HUD does not endorse the services provided by any firms 
that apply for self-certification. A Section 3 business is not entitled to a contract simply by being 
listed in the HUD Section 3 Business Registry database. Businesses that self-certify their 
eligibility may receive preference as a Section 3 business, subject to verification from local 
recipient agencies or HUD. Information that is misrepresented on this form will be grounds for 
terminating Section 3 certification, or any contract(s) that may be awarded. Firms that 
misrepresent their eligibility to receive preference as a Section 3 business may face financial or 
criminal penalties. 
 
____ I authorize the City of Manchester to submit this information to the HUD Section 3 Business 
Registry on my behalf (initial if applicable) 
 
  
Business owner:*   Sign: ____________________________________Date____________ 
 
    Print:  __________________________________ 
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ATTACHMENT C 
 

SECTION 3 FACT SHEET  
MANCHESTER PLANNING AND COMMUNITY DEVELOPMENT 

 
What is section 3? 
 Section 3 is a provision of the Housing and Urban Development Act of 1968 which aims 
to ensure that employment opportunities generated as a result of HUD assistance are directed 
to low- and very low-income people. 
 
 
What does it apply to? 
 For housing and community development programs, Section 3 applies to projects where 
the total amount of HUD assisted funding exceeds $200,000. For Lead Hazard Control and 
Healthy Homes programs, the threshold is $100,000.   
 
 
What is expected of contractors? 
As a contractor working on a Section-3 covered project, you should prepare to provide the 
following information: 

 total number of labor hours your firm will expend on a HUD assisted contract.  
 how many of those hours will be worked by Section 3 workers or Targeted Section 3 

Workers, as defined below.  
 You should aim to have at least 25% of hours worked by Section 3 Workers and at 

least 5% of hours worked by Targeted Section 3 Workers.  
 fill out the Section 3 Business Concern self-certification form.  
 make efforts to prioritize Section 3 workers when they are qualified for the job you’re 

looking to fill.  
 post job openings on the HUD Section 3 opportunity portal.  

 
 
What is a Section 3 worker? 
A section 3 worker is a worker who meets one of the following, or met one of the following 
when hired in the past five years:  

a. The worker’s income for the previous or annualized calendar year is below the income 
limit established by HUD (see Income Limit section below) 

b. The worker is employed by a section 3 business  
c. A Youthbuild program participant 

 
 
What is a targeted Section 3 worker? 
Targeted Section 3 worker is a worker that meets one of the following, or met one of the 
following when hired in the past five years: 

a. Employed by a section 3 business concern 
b. Currently fits or when hired fit at least one of the following categories, as documented 

within the past five years 
a. Living within the service area or neighborhood of the project, as identified by the 

HUD service area digital tool. (LINK) 
b. A Youthbuild participant 
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What is a section 3 business concern? 
To be a Section 3 business, your business must meet at least one of the following: 

a. At least 51% owned and controlled by low- or very low-income persons (see Income 
Limit section below) 

b. Over 75% of the labor hours performed for the business over the prior three-month 
period are performed by Section 3 Workers 

c. A business at least 51% owned and controlled by current public housing residents or 
residents who currently live in Section 8-assisted housing 

 
 
What is YouthBuild?  

YouthBuild programs are community-based pre-apprenticeship programs that provide 
job training and educational opportunities for at-risk youth ages 16-24 under the 
Workforce Innovation and Opportunity Act (29 U.S.C. 3226)   Nearby YouthBuild 
programs include CTI YouthBuild of Greater Lowell and Youthbuild Lawrence, of Lowell 
and Lawrence MA, respectively. For more information, visit http://youthbuild.org/our-
programs/.  

 
 
What are the income limits? 
Section 3 Worker Income Limits – Greater Manchester Region, NH – FY 2021 
Hourly rate for a full-time worker: not more than $24.06 per hour or $50,050 a year 
 
What if I have more questions? 
If you have any questions, please contact Julia Vieira, Planner (jvieira@manchesternh.gov or 

603-792-6722) or Joseph Perez, Planner (jperez@manchesternh.gov or 603-792-6725) at the 

Planning and Community Development Department 

Planning and Community Development Department 
One City Hall Plaza 
Manchester, New Hampshire 03101 
Phone: (603) 624-6450 or (603) 624-6475 
Fax: (603) 624-6529 or (603) 624-6324 
E-Mail: pcd@manchesternh.gov 

 
Why is it important to report this information? 
This project is funded through the City of Manchester, NH entitlement funds received from the 
U.S. Department of Housing and Urban Development (HUD). To comply with HUD Section 3 
program, the City is required to collect residency and income information from businesses and 
workers involved with construction-related programs with budgets of $200,000 or more (or 
$100,000 for the Lead Hazard Reduction Program). In accordance with the City of 
Manchester Section 3 Plan, as Subrecipient / Contractor of a Section 3 Project, you are 
required to provide this Section 3 Reporting Form prior to the project completion. 
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ATTACHMENT D 
 

Won a Section 3 Covered Contract? 
 
Congratulations! The Section 3 program is an initiative by the Department of Housing and 
Urban Development designed to provide pathways to employment for low- and very-low 
income workers. Your firm plays a key role in implementing this rule.  
 
First, decide if your business qualifies as a Section 3 business concern. If you meet any of the 
criteria listed in the definition on the fact sheet, you do! If you qualify, and you give us 
permission, we will add your business to the HUD Section 3 business registry, which can help 
HUD grant recipients locate your business when they are looking to award a Section 3 covered 
contract.  If you don’t meet one of the criteria listed there, that’s OK. You can still meet the 
requirements of Section 3. 
 
Fill out the Section 3 Summary report. This will ask you to provide the total number of labor 
hours your firm expects to put towards this project. It will ask you how many of the hours will 
be worked by Section 3 workers, and how many will be worked by Targeted Section 3 workers. 
Read those definitions in the fact sheet to determine which of your workers qualify.  
 
If your breakdown of hours worked changes during the contract, notify the Manchester 
Community Improvements Program in writing of the change, and of the reason for the change. 
Please make sure you’re keeping track of hours worked by these types of workers, as the 
Community Improvements Program may need this information at some point. 
 
If the hours to be worked meet the requirements set by HUD, you’re all set. If they don’t the 
Community Improvements program may request other information. You may be asked to 
provide information about any efforts you are taking to hire Section 3 or Targeted Section 3 
workers, or to provide additional information about your employees.  
 
Complying with Section 3 is required on certain federally funded contracts, but more than that 
it is a way your firm can help to provide economic opportunity to low- and very low-income 
workers. The Manchester Community Improvements Program thanks you in advance for your 
work, and for complying with this updated Federal requirement. 
 
Sincerely, 
 
 
Planning and Community Development Department 
One City Hall Plaza 
Manchester, New Hampshire 03101 
Phone: (603) 624-6450 or (603) 624-6475 
Fax: (603) 624-6529 or (603) 624-6324 
E-Mail: pcd@manchesternh.gov 
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ATTACHMENT E 
 

SUBRECIPIENT / CONTRACTOR SECTION 3 REPORTING FORM  
(FY 2021) 

 
Project CIP Number/Name –  
 
 
Name of Contractor/Subcontractor –  
 
 
 
Amount of HUD Assistance Provided –  
 

 
To be completed by contractor:* 
 
Please review the Section 3 Fact Sheet to familiarize yourself with the definitions of the terms 

below* 
 
Self-Certification of Section 3 Compliance 
 

1. For Lead Projects only – Number of workers that participated in the City of Manchester 

Lead Program Worker/Supervisor Training. 

 
 
 

2. Are you a section 3 business? (Yes or No – Mark Yes if you checked at least one of the 
items A – C in the Section 3 Business Concern Certification Form) 

 
 
 

3. Estimated total number of labor hours your firm will expend on this contract -   
 
 
 

4. Estimated total number of labor hours to be expended by workers who are or when 
hired in the past five years earned not more than $24.06 per hour.  

 
 
 

5. Estimated total number of labor hours expended by workers that are or have been 
within the past five years a participant of a YouthBuild Program. 

 
 
 

6. Estimated number of labor hours to be expended by workers that live within the service 
area below – (5% minimum) 
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Insert Map 
 
 
 
 
 
 
 
 
Please keep your employee’s certifications of Section 3 status on file for a period at least of 
three years, as required by 24 CFR § 75.31. The same worker may be counted as a Section 3 
worker for a period of five years from the time when their initial certification is established.   
 
Should there be any change to the predicted labor hours due to an unforeseen change in project 
conditions, please notify the City of Manchester in writing. Please state the reason for the 
change, and the new breakdown of hours to be worked by the above listed categories of 
workers. 
 
By signing, I certify that the information provided is accurate to the best of my knowledge, and 
that I will provide any information necessary to verify compliance with the provisions of 
Section 3.   
 
 
Sign:          Date:    
 
EMPLOYERS MUST RETAIN THIS FORM IN THEIR SECTION 3 COMPLIANCE FILE FOR 3 YEARS 
 
For Planning and Community Development Department Use Only: 
 
CHECKLIST 

Section 3 Business Concern form __ 
Is this subrecipient/contractor a Section 3 Business Concern? __ YES __NO 

Section 3 Business Registry __ 
Section 3 Opportunity Portal __ 
Assurance of Compliance Form __ 

 
 
Final Project Review 

Total Labor Hours: 
Section 3 Targeted Worker Hours: 
Section 3 Worker Hours: 

 
Safe Harbor Benchmark Met: __ YES __NO** 

**If NO, provide narrative explanation of Section 3 Compliance actions in IDIS 
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ATTACHMENT F 
 

EMPLOYEE SELF-AFFIRMATION FORM FOR FY 2021 
 
This project is funded through the City of Manchester, NH entitlement funds received from the U.S. 
Department of Housing and Urban Development (HUD). To comply with HUD Section 3 program, the 
City is required to collect residency and income information for persons involved with construction-
related programs with budgets of $200,000 or more (or $100,000 for the Lead Hazard Reduction 
Program). Your response is voluntary, confidential, and has no effect on your employment. 
However, the information on the form will help the City maintain the federal funds that support this 
kind of project. 
 
Employee Name: Do you wish to provide this information? 

 __ YES __NO** 
**If you answer NO, please return this form to your 
employer. 

Employer Name: 

Date of Hire: 

Employer section (to be filled out by employer) 
Total number of hours worked on this project: 

 
1. Are you a resident or were you a resident within the past five years of a public housing facility? __ 

YES __NO 
 
2. Are you a beneficiary or were you a beneficiary within the past five years of a Section 8 Housing 

Choice Voucher Program? __ YES __NO 
 
3. Are you a participant or were you a participant within the past five years of a YouthBuild Program? 

__ YES __NO 
 
4. I currently earn, or when hired within the past five years earned: 

a. Hourly income ranges of __$0 - $24.06/hr __ $24.06+/hr  __NA 
b. Annual income ranges of __$0 - $50,050/year __ $50,050+/year __NA 

 
5. Do you live in the service area below? __ YES __NO 

 

 

Insert Map 

 

 

I affirm that the above statements are true, complete, and correct to the best of my knowledge and 
belief. 

Signature: __________________________________________________ Date: _________________ 

Please, return this form to your employer. 

EMPLOYERS MUST RETAIN THIS FORM IN THEIR SECTION 3 COMPLIANCE FILE FOR 3 YEARS 
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	 The Chairman calls the meeting to order.
	 The Clerk calls the roll.
	1. Amending Resolution and Budget Authorization provi
	213021 Health Epidemiology and Laboratory Capacity Enhancing Detection Funding

	2. Amending Resolution and Budget Authorization provi
	212320 Health Overdose Data to Action (OD2A) Supplemental Funds

	3. Amending Resolution and Budget Authorization provi
	410822 Fire Dept 2020 Homeland Security Grant Program Award-HazMat

	4. Amending Resolution and Budget Authorization provi
	410722 Police MHRA Community Policing

	5. Communication from Leon LaFreniere, Planning & Com
	Section 3 Plan 2021 Update

	6. Communication from the property owners of 324-326 
	324-326 Spruce St Subordination Memo


	 If there is no further business, a motion is in order to adjourn.



