
COMMITTEE ON ACCOUNTS, ENROLLMENT AND REVENUE 
ADMINISTRATION
April 15, 2024 at 5:00 PM

Aldermanic Chambers, City Hall (3rd Floor)

Members:  Aldermen Terrio, E. Sapienza, Vincent, O'Neil, T. Sapienza

AGENDA
The Chairman calls the meeting to order.
 

The Clerk calls the roll.
 

1. Update on the City's Revolving Loan Fund.
Gentlemen, what is your pleasure?

  

2. Communication from Kim LeBlanc, Financial Analyst II, submitting Finance 
Department reports as follows:

• Accounts Receivable over 90 days
• Aging Report
• Outstanding Receivables

 Gentlemen, what is your pleasure?
  

3. Communication from Sharon Wickens, Finance Officer, regarding the City’s 
Monthly Financial Report (unaudited) for the first nine months of FY24.
Gentlemen, what is your pleasure?

  

4. Chairman Terrio advises that ordinances are to be considered for consistency 
with the rules of the Board and requests the Clerk to make a presentation.

“An Ordinance amending the Zoning Ordinance, Chapter 155 of the 
Manchester Code of Ordinances, to increase from three (3) to four (4) the 
number of units permitted per lot without an increase in required lot area 
in zoning districts that permit multi-family uses; to reduce parking 
requirements for multifamily uses in the R-3, C-1, and RDV Zoning 
Districts; and to remove the requirement that accessory dwelling units 
receive a conditional use permit, among other amendments.”

If the Committee so desires, a motion would be in order that the Ordinance 
Amendment ought to pass and be Enrolled.

  

If there is no further business, a motion is in order to adjourn.
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To the Board of Mayor and Aldermen of the City of Manchester: 

The Committee on Bills on Second Reading respectfully recommends, after due and careful 

consideration, that the following Ordinance Amendment: 

“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of 

Ordinances, to increase from three (3) to four (4) the number of units permitted per lot without 

an increase in required lot area in zoning districts that permit multi-family uses; to reduce 

parking requirements for multifamily uses in the R-3, C-1, and RDV Zoning Districts; and to 

remove the requirement that accessory dwelling units receive a conditional use permit, among 

other amendments.” 

ought to pass and be referred to the Committee on Accounts, Enrollment & Revenue 

Administration. 

(Unanimous vote) 

Respectfully submitted, 

Clerk of Committee 

At a meeting of the Board of Mayor and Aldermen held March 19, 2024, on a motion of 
Alderman Burkush, duly seconded by Alderman Terrio, the report of the Committee was 
accepted and its recommendation adopted.

 
City Clerk
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-Four 
 
 

AN ORDINANCE 
 
“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of 
Ordinances, to increase from three (3) to four (4) the number of units permitted per lot without 
an increase in required lot area in zoning districts that permit multi-family uses; to reduce 
parking requirements for multifamily uses in the R-3, C-1, and RDV Zoning Districts; and to 
remove the requirement that accessory dwelling units receive a conditional use permit, among 
other amendments.” 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 

 
I.  Amending the Zoning Ordinance, Chapter 155 of the City of Manchester Code of Ordinances, 
as follows: 
 
Note: New text shown bold. Text to be deleted is shown struck through. 
 
 
 
REMAINDER OF THIS PAGE INTENTIONALLY LEFT BLANK,
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-Four 
 
 

AN ORDINANCE 
 
“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of Ordinances, 
to increase from three (3) to four (4) the number of units permitted per lot without an increase in 
required lot area in zoning districts that permit multi-family uses; to reduce parking requirements for 
multifamily uses in the R-3, C-1, and RDV Zoning Districts; and to remove the requirement that 
accessory dwelling units receive a conditional use permit, among other amendments.” 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, as follows: 
     

Revise Article 5, Section 11 of the Zoning Ordinance, Table of Accessory Uses, as follows: 
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Supplementary Regulations 
Reference (refer to these sections 

of the Ordinance  for specific 
standards applicable to the use) 

Use 
No. 

Zoning District: R-S R-1A R-1B R-2 R-SM R-3 B-1 B-2 CBD IND RP RDV AMX C-1 C-2 CV Applicable to the use in any zoning 
district 

L. SERVING A RESIDENTIAL PRINCIPAL USE          
1 Accessory dwelling units within a 

single family detached residence   
(Rev. 05/17) 

CU 
5/17 

P 

CU 
5/17  

P 

CU 
5/17  

P 

CU 
5/17  

P 

CU 
5/17  

P 
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5/17  

P 

CU 
5/17  

-- 

-- -- -- -- -- -- -- -- -- 8.26 
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-Four 
 
 

AN ORDINANCE 
 
“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of 
Ordinances, to increase from three (3) to four (4) the number of units permitted per lot without 
an increase in required lot area in zoning districts that permit multi-family uses; to reduce 
parking requirements for multifamily uses in the R-3, C-1, and RDV Zoning Districts; and to 
remove the requirement that accessory dwelling units receive a conditional use permit, among 
other amendments.” 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 

 
Revise Article 8, Section 1 of the Zoning Ordinance, Single family attached (townhouse) 
dwellings, as follows: 
 

8.01 Single family attached (townhouse) dwellings 
 
The construction of single family attached (townhouse) dwellings, including the construction of 
additional dwelling units in an existing development of single family attached dwellings and the 
conversion of an existing non-residential structure to single family attached dwellings, shall be 
subject to the following standards for minimum lot size and development density: 
 

Zoning District Minimum Lot Size for the 
first three four (3 4) Units 

Minimum Additional Lot 
Area for each Unit after the 
first three four (3 4) Units 

 (square feet) (square feet) 

RSM, C-1 10,000   3,500 

R-3, C-1, CBD, B-1 
(Rev. 2/3/04; 12/07) 

5,000 1,500 
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-Four 
 
 

AN ORDINANCE 
 
“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of 
Ordinances, to increase from three (3) to four (4) the number of units permitted per lot without 
an increase in required lot area in zoning districts that permit multi-family uses; to reduce 
parking requirements for multifamily uses in the R-3, C-1, and RDV Zoning Districts; and to 
remove the requirement that accessory dwelling units receive a conditional use permit, among 
other amendments.” 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 

 
Revise Article 8, Section 4 of the Zoning Ordinance, Multifamily dwellings, as follows: 
 

 
8.04  Multifamily dwellings  (Rev. 11/5/03, 2/3/04) 
 
The construction of multifamily dwellings, including the construction of additional dwelling units 
in an existing multifamily development and the conversion of an existing non-residential structure 
to multifamily dwellings, shall be subject to the following standards for minimum lot size and 
development density: 
 

Zoning District Minimum Lot Size for the 
first three four (3 4) Units 

Minimum Additional Lot 
Area for each Unit after the 
first three four (3 4) Units 

 (square feet) (square feet) 

RSM, C-1 10,000   3,500 

R-3, C-1, B-1, RDV 
(Rev. 11/5/03) 

5,000 1,500 

CBD  
(Rev. 2/3/04) 

3,000 500 

AMX * 1,000 

 
 * Pursuant to Article 6, Dimensional Regulations, of this Ordinance, the AMX District has 

a minimum lot size of 25,000 square feet, so that up to twenty- five (25) units can be 
accommodated on this minimum lot.  
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-Four 
 
 

AN ORDINANCE 
 
“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of 
Ordinances, to increase from three (3) to four (4) the number of units permitted per lot without 
an increase in required lot area in zoning districts that permit multi-family uses; to reduce 
parking requirements for multifamily uses in the R-3, C-1, and RDV Zoning Districts; and to 
remove the requirement that accessory dwelling units receive a conditional use permit, among 
other amendments.” 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 

Revise Article 8, Section 5 of the Zoning Ordinance, Multifamily dwelling units for the elderly, 
as follows: 
 
8.05  Multifamily dwelling units for the elderly 
 
The construction of multifamily dwelling units for the elderly, including the construction of 
additional dwelling units in an existing development of multifamily dwelling units for the elderly, 
shall be subject to the following standards: 
 
A.  Minimum area of dwelling unit.  Each dwelling unit shall contain a minimum of five hundred 
(500) square feet of gross floor area, said floor area to be exclusive of common hallways and 
facilities; 
 
B.  Minimum lot area.  The following are the minimum standards for lot size and development 
density:  
 

Zoning District Minimum Lot Size for the 
first three four (3 4) Units 

Minimum Additional Lot 
Area for each Unit after the 
first three four (3 4) Units 

 (square feet) (square feet) 

RSM, C-1 10,000   3,500 

R-3, C-1, RDV 5,000 1,500 

CBD 1,500 500 

AMX * 500 
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-Four 
 
 

AN ORDINANCE 
 
“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of 
Ordinances, to increase from three (3) to four (4) the number of units permitted per lot without 
an increase in required lot area in zoning districts that permit multi-family uses; to reduce 
parking requirements for multifamily uses in the R-3, C-1, and RDV Zoning Districts; and to 
remove the requirement that accessory dwelling units receive a conditional use permit, among 
other amendments.” 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 

 
* Pursuant to Article 6, Dimensional Regulations, of this Ordinance, the AMX District has 
a minimum lot size of 25,000 square feet, so that up to fifty (50) units can be accommodated 
on this minimum lot.  
 
 

Revise Article 8, Section 26 of the Zoning Ordinance, Accessory Dwelling Unit, as follows: 
 

8.26  Accessory Dwelling Units (Rev. 10/06/20, 06/06/23) 
 
Accessory dwelling units (ADUs) are intended to provide more diverse, affordable housing 
opportunities to the community without the need for additional infrastructure or further land 
development. Since ADUs are accessory to single-family dwellings in residential zoning districts, 
it is essential to maintain the appearance, aesthetic continuity and character of such dwellings.  
Therefore, ADUs shall be subject to the following conditions and limitations to occupancy and 
shall be subject to all applicable requirements of this Ordinance, unless expressly exempted 
in this Section. 
 
A. Quantity.  ADUs shall only be permitted as accessories to single-family dwellings.  Not more 

than one ADU shall be permitted per single-family dwelling.  An ADU may be located within 
a single-family dwelling, attached to a single-family dwelling, within or above its attached or 
detached garage, or as a standalone structure.  Any ADU located within a garage shall not 
displace those portions of the garage necessary to provide required off-street parking for the 
use. (Rev. 10/06/20, 06/06/23) 
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-Four 
 
 

AN ORDINANCE 
 
“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of 
Ordinances, to increase from three (3) to four (4) the number of units permitted per lot without 
an increase in required lot area in zoning districts that permit multi-family uses; to reduce 
parking requirements for multifamily uses in the R-3, C-1, and RDV Zoning Districts; and to 
remove the requirement that accessory dwelling units receive a conditional use permit, among 
other amendments.” 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 

 
B. Owner Occupied.  Either the principal dwelling unit or the ADU must be owner occupied.  The 

owner must demonstrate that one of the units is the owner’s principal place of residence.  Both 
the principal dwelling unit and the ADU must remain in common ownership.  Transfer of either 
dwelling unit to condominium ownership is not permitted.  Prior to the issuance of a certificate  

 
of occupancy for an ADU, the property owner shall record a deed restriction or similar 
document that mandates owner occupancy of the principal dwelling unit or ADU in perpetuity. 
(Rev. 06/06/23) 

 
C. Number of Bedrooms Allowed. Size.  ADUs shall not exceed 900 square feet in gross floor 

area shall not exceed the height of the principal structure. No more than two (2) bedrooms shall 
be permitted within an ADU. (Rev. 06/06/23) 
 

D. Size.   
 

1. An ADU shall not exceed the height of the principal structure on the lot.  
 

2. An ADU shall not exceed 900 square feet of gross floor area.   
 

3. An ADU located within or attached to a principal structure shall not occupy an 
entire floor of the principal structure and shall not exceed 40% of the gross floor 
area of the principal structure. 

 
4. An ADU located within an accessory structure that is detached from the principal 

structure shall not exceed 40% of the gross floor area of the principal structure.  
The total floor area of the entirety of the detached structure shall not exceed 80% 
of the total floor area of the entirety of the principal structure.  
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-Four 
 
 

AN ORDINANCE 
 
“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of 
Ordinances, to increase from three (3) to four (4) the number of units permitted per lot without 
an increase in required lot area in zoning districts that permit multi-family uses; to reduce 
parking requirements for multifamily uses in the R-3, C-1, and RDV Zoning Districts; and to 
remove the requirement that accessory dwelling units receive a conditional use permit, among 
other amendments.” 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 

 
 

5. The percentages in paragraphs 3 and 4 shall not require an ADU to be smaller 
than 750 square feet of gross floor area.    

 
DE. Location.  ADUs shall not be located within front yards and shall be located a minimum of 

ten (10) feet from both side and rear property lines. Detached ADUs shall be located a 
minimum of five (5) feet from the principal structure. (Rev. 06/06/23) 

 
EF.  Parking. One additional off-street parking space shall be provided for the ADU.  No 

additional curb cut shall be established to serve the ADU. (Rev. 06/06/23) 
 
FG. Adequate Utilities. Where municipal sewer service is not provided, the septic system shall 

meet NH Water Supply and Pollution Control Division requirements for the combined system 
demand for total occupancy of the premises. Where municipal utilities are available, the 
ADU’s shall be connected to the existing utilities within the subject parcel and shall not be 
separately connected from the public right-of-way, unless mandated by the provider of 
the utility.  (Rev. 06/06/23) 

 
GH. Design and Construction.   No new entrance or exit to the ADU shall be constructed on the 

street side of the primary residence.  For all ADUs, exterior design and construction shall be 
consistent with that of the primary residence. Any exterior construction associated with an 
ADU shall use the same materials, trim, and colors as the principal structure.  Any 
exterior staircase serving a second story of an ADU shall be located at the rear or side 
of the ADU and shall not face a street.  (Rev. 10/06/20, 06/06/23) 
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-Four 
 
 

AN ORDINANCE 
 
“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of 
Ordinances, to increase from three (3) to four (4) the number of units permitted per lot without 
an increase in required lot area in zoning districts that permit multi-family uses; to reduce 
parking requirements for multifamily uses in the R-3, C-1, and RDV Zoning Districts; and to 
remove the requirement that accessory dwelling units receive a conditional use permit, among 
other amendments.” 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 

 
H. Internal Construction - Conditional Use Permit Not Required. ADUs located completely 

within an existing principal structure or within existing detached structures, such as garages 
or carriage houses, shall not require a conditional use permit. Minor exterior alterations of 
existing structures, such as the addition of an external stairway, shall not require a conditional 
use permit.  (Rev. 06/06/23) 

 
I. External Construction -- Conditional Use Permit Required.  As authorized by RSA 674:72, I, 

a conditional use permit from the Planning Board, in accordance with Article 12, shall be 
required to allow new construction of building additions or detached structures to be used as 
ADUs.  In addition to the criteria set forth in Article 12 for a conditional use permit, the 
Planning Board must also find that the exterior of the ADU is architecturally consistent with 
the single family dwelling based on the following criteria: 

 
1. Color or color scheme; 

 

2. Architectural style; 
 

3. Materials and trim; 
 

4. Proportion and style of windows, doors, and other elements; and  
 

5. Massing of the accessory dwelling unit with respect to the single-family dwelling.  
(Rev. 06/06/23) 

 
JI. Impact Fees Required.  The creation of a new dwelling unit requires the payment of impact 

fees in accordance with Article 13.  (Rev. 06/06/23) 
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-Four 
 
 

AN ORDINANCE 
 
“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of 
Ordinances, to increase from three (3) to four (4) the number of units permitted per lot without 
an increase in required lot area in zoning districts that permit multi-family uses; to reduce 
parking requirements for multifamily uses in the R-3, C-1, and RDV Zoning Districts; and to 
remove the requirement that accessory dwelling units receive a conditional use permit, among 
other amendments.” 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, as 
follows: 

 
Revise Article 10, Section 10.04 of the Zoning Ordinance, Table of Off-Street Parking 
Requirements, as follows: 
 

 
PRINCIPAL USES 

 

UNIT OF 
MEASUREMENT 

 

MINIMUM PARKING SPACES  
REQUIRED PER UNIT OF 

MEASUREMENT 
A. RESIDENTIAL 
Multi-Family Dwelling unit Two (2) [One & one half (1 ½) in the R-3, 

C-1, and RDV)]  (Rev. 11/5/03) 
  
 
Revise Article 10, Section 10.07(G) of the Zoning Ordinance, Internal Landscaping of Parking 
Area as follows: 
 
G. Internal landscaping of parking area.   Except for parking in connection with one and two-
family dwellings, aAll parking areas containing five (5) or more spaces shall have a landscaped 
perimeter of at least ten (10) feet in width.  Parking areas of twenty-five (25) spaces or more 
shall have landscaped areas within the perimeter of the parking area in the minimum amount of 
five (5) percent of the area occupied by the required parking spaces and associated access aisles.     
 

II.  Resolve this ordinance shall take effect upon passage. 
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