
BOARD OF MAYOR AND ALDERMEN
October 5, 2021 at 7:30 PM

Aldermanic Chambers, City Hall (3rd Floor)

Mayor and All Aldermen

AGENDA
The Mayor calls the meeting to order.
 

The Clerk calls the roll.
 

CONSENT AGENDA
 

Approve Under Supervision of the Department of Highways, subject to funding
 

1. Sidewalk Petitions
Residential:
87 Greenwood Court
53 Pond Drive
138 Fleming Street
41 Sewall Street
 
Commercial:
395 S Main Street
80 S Commercial Street
85 Youville Street

  

Information to be Received and Filed
 

2. Communication from Peter Chiesa, Deputy City Solicitor, providing an update on 
pending lawsuits against the City.
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REFERRALS TO COMMITTEES
 

COMMITTEE ON FINANCE
 

3. Resolutions:

“Amending the FY2022 Community Improvement Program, authorizing and 
appropriating funds in the amount of One Hundred Thirty One Thousand Dollars 
($131,000) for FY22 CIP 410722 MHRA Community Policing.”

“Amending the FY2022 Community Improvement Program, authorizing and 
appropriating funds in the amount of Twenty Five Thousand Dollars ($25,000) 
for FY22 CIP 410822 2020 Homeland Security Grant Program Award-HazMat."

  

COMMITTEE ON LANDS & BUILDINGS
 

4. Communication from Mark Gomez, Chief of Parks, Recreation and Cemetery, 
requesting an ordinance amendment to Section 96.04 Parks Operating Policy to 
change the curfew hours.

  

REPORTS OF COMMITTEES
 

COMMITTEE ON ACCOUNTS, ENROLLMENT AND REVENUE ADMINISTRATION
 

5. Advising that the update on the Revolving Loan Fund has been accepted.
(Unanimous vote with the exception of Aldermen Hirschmann and Barry who 
were absent)

  

6. Advising that the Financial Report for the first month of FY22 has been 
accepted.
(Unanimous vote with the exception of Aldermen Hirschmann and Barry who 
were absent)

  

7. Advising that the Finance Department reports:
• Accounts receivable over 90 days
• Aging report
• Outstanding receivables
have been accepted.
(Unanimous vote with the exception of Aldermen Hirschmann and Barry who 
were absent)

  

COMMITTEE ON COMMUNITY IMPROVEMENT
 

8. Recommending that the Amending Resolution and Budget Authorization 
providing for the acceptance and expenditure of funds in the amount of 
$131,000 for CIP 410722 MHRA Community Policing be approved.
(Unanimous vote with the exception of Alderman Barry who was absent)
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9. Recommending that the Amending Resolution and Budget Authorization 
providing for the acceptance and expenditure of funds in the amount of $25,000 
for CIP 410822 2020 Homeland Security Grant Program Award - Hazmat be 
approved.
(Unanimous vote with the exception of Alderman Barry who was absent)

  

10. Recommending that the communication from Leon LaFreniere, Planning & 
Community Development Director, requesting approval of the City's updated 
HUD Section 3 and Minority Business Compliance Plan be approved.
(Unanimous vote with the exception of Alderman Barry who was absent)

  

COMMITTEE ON HUMAN RESOURCES/INSURANCE
 

11. Recommending that the request from Sharon Wickens, Finance Officer, to 
eliminate one (1) Financial Analyst I, grade 19, and add one (1) Financial 
Analyst II, grade 22, be approved.
(Unanimous vote with the exception of Aldermen Hirschmann and Barry who 
were absent)

  

12. Recommending that the request from Allen Aldenberg, Police Chief, to add one 
(1) Police Community Program Coordinator, grade 19, be approved.
(Unanimous vote with the exception of Aldermen Hirschmann and Barry who 
were absent)

  

COMMITTEE ON PUBLIC SAFETY, HEALTH AND TRAFFIC
 

13. Recommending that the following traffic regulations be approved:
NO PARKING ANYTIME
On Faltin Drive, south side, from Faltin Drive to a point 40 feet west
Alderman Shaw
On Valley Street, north side, from Taylor Street to a point 105 feet west
On Taylor Street, west side from Valley Street to a point 75 feet north
Alderman Sapienza/ Alderman Terrio
RESIDENT PARKING ONLY DURING SCHOOL HOURS
On Maple Street, east side, from a point 30 feet south of Bridge Street to a point 
90 feet south
Alderman Roy
RESCIND 2 HOUR PARKING
On Maple Street, east side, from a point 76 feet south of Bridge Street to a point 
44 feet south (ORD 10035)
Alderman Roy
RESCIND RESIDENT PARKING ONLY DURING SCHOOL HOURS
On Maple Street, east side, from a point 30 feet south of Bridge Street to a point 
46 feet south (ORD 10034)
Alderman Roy
(Unanimous vote)
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14. Advising that the request from Robert Drinkwater of Meet New England to use 
the Arms Lot on Sunday, October 24, 2021 for a Car Show has been approved 
with the stipulation that no 2-step or burnout contest be held.
(Unanimous vote)

  

15. Recommending that the Hope I recommendations made by Schonna Green, 
Director of Homelessness Initiatives, be approved with the exception of the 
Homeless Bill of Rights.
(Unanimous vote)

  

REGULAR BUSINESS
 

16. Communication from Alderman Levasseur advising of his resignation from the 
Planning Board effective 9/16/2021.
Ladies and Gentlemen, what is your pleasure?

  

17. Communication from Katherine Easterly Martey advising of her resignation from 
the Manchester Housing & Redevelopment Authority.
Ladies and Gentlemen, what is your pleasure?

  

18. Nomination(s) to be presented by Mayor Craig, if available.
  

19. Confirmation(s) to be presented by Mayor Craig:
Police Commission
Manny Content as a regular member, term to expire September 15, 2024
Board of Registrars
Claudia Carr as a regular member, term to expire May 1, 2022
Planning Board
Todd Connors moving from an alternate to a regular member, term to expire 
May 1, 2023
John Goeman as an alternate, term to expire May 1, 2022
Conservation Commission
Donald Waldron as a regular member, term to expire August 1, 2024
Ladies and Gentlemen, what is your pleasure?

  

20. Application for Community Revitalization Tax Relief Incentive, RSA 79- E, for 
property located at 1211-1217 Elm Street.
Ladies and Gentlemen, what is your pleasure?

  

21. Communication from the Board of School Committee requesting that any 
revenue received from the sale of Hallsville Elementary School be set aside to 
help defray the cost of a future school building.
Ladies and Gentlemen, what is your pleasure?
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22. Communication from Timothy Clougherty, Deputy Public Works Director, 
requesting that the Mayor be authorized to sign the following documents related 
to the solar array project at the City landfill:

 Amendment to existing lease agreement from 1 MW to 3.3 MW
 Payment in Lieu of Taxes Agreement
 Notice of Solar Facility Lease Agreement
 Easement Deed

Ladies and Gentlemen, what is your pleasure?
  

23. Communication from Kevin Sheppard, Public Works Director, requesting 
authorization to execute Municipal Work Zone and Municipal Sidewalk 
Agreements related to the NH DOT Huse Road Bridge Rehabilitation Project on 
behalf of the City.
Ladies and Gentlemen, what is your pleasure?

  

24. Report(s) of the Committee on Community Improvement, if available.
Ladies and Gentlemen, what is your pleasure?

  

25. A motion is in order to recess the meeting to allow the Committee on Finance to 
meet.

  

26. The Mayor calls the meeting back to order.
  

27. Report(s) of the Committee on Finance, if available.
Ladies and Gentlemen, what is your pleasure?

  

28. Resolutions: (A motion would be in order to read by titles only.)

“Amending the FY2022 Community Improvement Program, authorizing and 
appropriating funds in the amount of One Hundred Thirty One Thousand Dollars 
($131,000) for FY22 CIP 410722 MHRA Community Policing.”

“Amending the FY2022 Community Improvement Program, authorizing and 
appropriating funds in the amount of Twenty Five Thousand Dollars ($25,000) 
for FY22 CIP 410822 2020 Homeland Security Grant Program Award-HazMat."

"Authorizing the utilization of an increase in State Adequacy and Relief Aid for a 
supplemental appropriation of $10,847,571 to the Manchester School District 
pursuant to Section 6.05 (a) of the City Charter in Fiscal Year 2022."
If the Board so desires, a motion would be in order that the resolutions 
ought to pass and be enrolled.
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29. Bond Resolution: (A motion would be in order to read by title only.)

“Authorizing Bonds, Notes or Lease Purchases in the amount of Fifty Five Million 
Dollars ($55,000,000) to pay for the 2022 CIP 712722 Various Capital 
Improvement Projects by the Environmental Protection Division, and for the 
payment of all other incidental costs related thereto. Projects include but are not 
limited to: design and construction of upgrades to the wastewater treatment 
plant, expansion of sewer service area and projects necessary for compliance 
with the Clean Water Act.”
If the Board so desires, a motion would be in order that the Bond 
Resolution ought to pass and be enrolled.

  

30. A motion would be in order to recess the meeting pursuant to RSA 91-A:2, 
I(a) for strategy or negotiations with respect to collective bargaining. 

  

NEW BUSINESS
 

ADJOURNMENT
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Accounts, Enrollment & Revenue Administration respectfully advises, after 

due and careful consideration, that the update on the Revolving Loan Fund has been accepted. 

(Unanimous vote with the exception of Aldermen Hirschmann and Barry who were absent) 
 

Respectfully submitted,  

 
Clerk of Committee  
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Accounts, Enrollment & Revenue Administration respectfully advises, after 

due and careful consideration, that the Financial Report for the first month of fiscal year 2022 

has been accepted. 

(Unanimous vote with the exception of Aldermen Hirschmann and Barry who were absent)  
  
 
Respectfully submitted,  

 
Clerk of Committee  
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Accounts, Enrollment & Revenue Administration respectfully advises, after 

due and careful consideration, that the Finance Department reports: 

• Accounts receivable over 90 days 

• Aging report 

• Outstanding receivables  

have been accepted.  

(Unanimous vote with the exception of Aldermen Hirschmann and Barry who were absent)  
  
 
Respectfully submitted,  

 
Clerk of Committee  
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8/6/2021 7/2/2021
Total Receivables Over 90 Days

Dept Code Over 90 Days Over 90 Days

Airport 25 43,486.15$        68,950.57$        
EPD 27 3,958.05$          3,958.05$          
Parking Department 52 22,108.36$        22,223.36$        
Total Enterprise Funds 69,552.56$        95,131.98$        

Central Fleet Management 23 2,182.15$          2,182.15$          
Fire Department 30 441,594.45$      451,654.45$      
Health Department 41 29,961.64$        71,232.87$        
Highway 50, 51 46,853.44$        46,871.76$        
Information Systems 13 1,000.00$          1,000.00$          
Parks & Recreation 65 8.00$                 8.00$                 
Police Department 33,34,35,36 80,495.67$        88,380.49$        
Welfare Department 60 8,682.60$          8,682.60$          
Total General Fund 610,777.95$      670,012.32$      

Grand Totals 680,330.51$     765,144.30$     

General Fund receivables over $10,000 by customer 
Ernies's Excavation 34 -$                   10,314.07$        
FEMA 30 419,452.63$      419,452.63$      
FEMA 33 38,822.62$        38,822.62$        
FEMA 41 28,999.27$        70,270.50$        
State of NH 50 32,208.96$        32,208.96$        
Salter School of Nursing 52 13,467.36$        13,467.36$        

532,950.84$      584,536.14$      

Total General Fund receivables over 90 days less over $10,000 77,827.11$       85,476.18$       

    

Totals  

FEMA Reimbursement - In-process
FEMA Reimbursement - In-process
FEMA Reimbursement - In-process

State of NH Grants  -  In-process
Parking  - Referred to Solicitor

Summary of Accounts Receivable Over 90 Days 
 by Department - with Previous Month's Comparative

Explanation of Charges
MPD - Extra Details

8/6/2021
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CURRENT - 90 OVER 90 DAYS
TYPE CUST ID NAME TOTAL DAYS DUE DUE

13 2572-13 MANCHESTER TRANSIT AUTH 1,000.00$              ‐$                         1,000.00

1,000.00$            -$                     1,000.00$            
23 2507-23 MANCHESTER HOUSING AUTH 4,134.24$              3,696.66$               437.58$                

23 3124 PINARD WASTE SYSTEM INC 4,809.05$              3,898.95$               910.10$                

23 17451 RYAN, MICHAEL 834.47$                 ‐$                         834.47$                

9,777.76$            7,595.61$            2,182.15$            
25 30833 COMCAST BUSINESS 3,909.15$              ‐$                         3,909.15$             

25 7519 DOT-FAA/TSA-AMZ-110 91,410.14$            77,964.24$            13,445.90$           

25 22188 DTG OPERATIONS, INC (TH 0.01$                      ‐$                         0.01$                     

25 33266 LEGACY AIRWAYS, LLC 25,643.27$            15,037.21$            10,606.06$           

25 16963 NH LIQUOR COMMISSION 464.42$                 ‐$                         464.42$                

25 17931 SECURITYPOINT MEDIA, LL 756.80$                 378.40$                  378.40$                

25 24054 TSA/HSTS01-15-H-CKP049 34,258.49$            19,576.28$            14,682.21$           

156,442.28$        112,956.13$        43,486.15$          
27 3072 A-BEE SEPTIC 1,048.08$              1,038.08$               10.00$                   

27 3117 WIND RIVER ENVIROMENTAL 6,735.86$              2,787.81$               3,948.05$             

7,783.94$            3,825.89$            3,958.05$            
30 32476 1037-1045 ELM ST LLC 1,080.00$              ‐$                         1,080.00$             

30 30148 1200 ELM STREET LLC. 1,080.00$              ‐$                         1,080.00$             

30 20018 168 MMK ST. LLC 1,080.00$              ‐$                         1,080.00$             

30 28454 300 GAY ST ACQUISITION 1,716.75$              ‐$                         1,716.75$             

30 16889 323 CONCORD STREET, LLC 679.06$                 ‐$                         679.06$                

30 30122 79 CARL DR. REALTY, LLC 2,724.30$              ‐$                         2,724.30$             

30 3022 95 MARKET STREET ASSOCI 540.00$                 ‐$                         540.00$                

30 32271 99 MANCHESTER ST LLC. 540.00$                 ‐$                         540.00$                

30 32887 ADT COMMERCIAL 125.41$                 7.00$                       118.41$                

30 26388 AIGEAN ALES 106.00$                 6.00$                       100.00$                

30 30102 BT PROPERTY LLC 1,620.00$              ‐$                         1,620.00$             

30 32930 CENTURY LINK 104.50$                 ‐$                         104.50$                

30 32314 COMMONWEALTH COLLECTIVE 1,080.00$              ‐$                         1,080.00$             

30 2748 CVS ASSET PROTECTION SV 1,620.00$              ‐$                         1,620.00$             

30 8132-30 FEMA 734,690.72$         315,238.09$         419,452.63$        

30 7901 FERNANDO HILARION 540.00$                 ‐$                         540.00$                

30 33289 FOUR ON ELM LLC 1,080.00$              ‐$                         1,080.00$             

30 174 GENERAL SERVICES ADM  U 540.00$                 ‐$                         540.00$                

30 7966 HARVEY INDUSTRIES 564.30$                 ‐$                         564.30$                

30 12818 JUNE SEVENTH LLC 1,080.00$              ‐$                         1,080.00$             

30 30113 LEROCQUE, KRISTINE 1,350.00$              ‐$                         1,350.00$             

30 17580 MAHMOTORIC, MUHAREM 1,620.00$              ‐$                         1,620.00$             

30 32268 NOODZ 106.00$                 6.00$                       100.00$                

30 668 ODD FELLOWS BUILDING 540.00$                 ‐$                         540.00$                

30 33288 REALTY INCOME CORPORATI 540.00$                 ‐$                         540.00$                

30 16677 SUNBELT RENTALS 104.50$                 ‐$                         104.50$                

756,851.54$        315,257.09$        441,594.45$        
33 21994 CELLULAR FREEDOM, INC 26.62$                    2.36$                       24.26$                   

33 8132-33 FEMA 38,822.62$            ‐$                         38,822.62$           

25 - AIRPORT TOTALS

City of Manchester NH - Receivables
Over 90 Days as of 8/6/2021

13 - INFORMATION SYSTEMS TOTALS

23 - CENTRAL FLEET TOTALS

27 - EPD TOTALS

30 - FIRE TOTALS

1 of 6
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CURRENT - 90 OVER 90 DAYS
TYPE CUST ID NAME TOTAL DAYS DUE DUE

City of Manchester NH - Receivables
Over 90 Days as of 8/6/2021

33 19086 GOOD STILL 736.86$                 ‐$                         736.86$                

33 2521-33 MANCHESTER POLICE DEPT 25,783.43$            24,654.83$            1,128.60$             

33 4301 US DEPARTMENT OF JUSTIC 15,827.50$            15,501.75$            325.75$                

34 32754 ATLANTIC PAVING 4,075.75$              ‐$                         4,075.75$             

34 30650 CONSOLIDATED COMMUNICAT 13,677.65$            11,840.95$            1,836.70$             

34 4313 EVERSOURCE ENERGY (BEDF 399.75$                 ‐$                         399.75$                

34 32878 FRIENDS OF ANDREW YANG 476.00$                 ‐$                         476.00$                

34 32541 KNIGHTS EXCAVATION 855.50$                 ‐$                         855.50$                

34 18609-34 LIBERTY UTILITIES, INC 74,702.76$            65,217.88$            9,484.88$             

34 5647 MCGARVEYS SALOON 258.00$                 ‐$                         258.00$                

34 17616 NBC NEWS 7,140.00$              ‐$                         7,140.00$             

34 33062 NEWMANS EXCAVATION 246.00$                 ‐$                         246.00$                

34 64 SCHOOL ADMINISTRATIVE U 3,013.50$              2,214.00$               799.50$                

34 9601 SIGN GALLERY 327.25$                 ‐$                         327.25$                

34 33316 ST MORITZ SECURITY SERV 492.00$                 246.00$                  246.00$                

34 15338 TD BANK 3,536.25$              ‐$                         3,536.25$             

34 33326 TOTAL HIGHWAY 984.00$                 ‐$                         984.00$                

34 26740 TWIN STATE UTILITIES 638.00$                 ‐$                         638.00$                

34 10381 WALMART 1,722.00$              ‐$                         1,722.00$             

34 24304 WHISKEY'S 20 1,290.00$              ‐$                         1,290.00$             

34 3165 WMUR 5,104.50$              ‐$                         5,104.50$             

35 32548 AAA 12.10$                    0.60$                       11.50$                   

35 30778 BELLANTI, MICHAEL 14.65$                    0.60$                       14.05$                   

35 16984 GEICO BF/NJ CLAIMS 12.55$                    0.60$                       11.95$                   

200,175.24$        119,679.57$        80,495.67$          

41 28345 COMMUNITY HEALTH ACCESS 5,364.33$               4,401.96$               962.37$                 

41 8132-41 FEMA 53,168.92$             24,169.65$             28,999.27$            

41 - HEALTH TOTALS 58,533.25$          28,571.61$          29,961.64$          
50 8018 AHRENT, JEFFREY 269.38$                 ‐$                         269.38$                

50 32661 ANNIELYS, SEDA 1.00$                      ‐$                         1.00$                     

50 32051 ASPROGIANNIS, STYLIANOS 82.04$                    ‐$                         82.04$                   

50 32987 AVELLA, MICHAEL 0.26$                      ‐$                         0.26$                     

50 32975 BAH, ABU 0.97$                      ‐$                         0.97$                     

50 32988 BALDIZAN, FRANK 337.50$                 ‐$                         337.50$                

50 32206 BASSETT, SHANNA 277.97$                 ‐$                         277.97$                

50 3321 BEAULIEU LINDQUIST REAL 1.57$                      ‐$                         1.57$                     

50 32489 BEDDINGTON, LINDA 29.26$                    ‐$                         29.26$                   

50 32376 BELMAIN, AMBER 8.74$                      ‐$                         8.74$                     

50 18675 BIRCH HILL TERRACE 8.54$                      ‐$                         8.54$                     

50 32530 BLACK WATER FIRE PROTEC 126.25$                 ‐$                         126.25$                

50 32123 BRACCIO, ZENANDRE S. 193.84$                 ‐$                         193.84$                

50 32585 BROWN, JEREMY 12.54$                    ‐$                         12.54$                   

50 31636 BUZZELL, JAMES 86.14$                    ‐$                         86.14$                   

50 32642 CABALLERY CONSTRUCTION 53.81$                    ‐$                         53.81$                   

50 33278 CERATO, JOSEPH 81.96$                    2.96$                       79.00$                   

50 33140 CHANG, HSIU 1.84$                      ‐$                         1.84$                     

33, 34, 35, & 36 - POLICE TOTALS
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CURRENT - 90 OVER 90 DAYS
TYPE CUST ID NAME TOTAL DAYS DUE DUE

City of Manchester NH - Receivables
Over 90 Days as of 8/6/2021

50 32868 CHENEVERT, PATTI 80.00$                    ‐$                         80.00$                   

50 32979 CHRISTENSEN, CARL 0.42$                      ‐$                         0.42$                     

50 32286 COLON, JOSE 69.27$                    ‐$                         69.27$                   

50 33005 COOPER, ERIC 0.20$                      ‐$                         0.20$                     

50 32757 CORCORAN, JEFFREY 27.75$                    ‐$                         27.75$                   

50 31952 CUMMINGS, STEPHEN 73.16$                    ‐$                         73.16$                   

50 32758 CYR, SYNDEE 55.00$                    ‐$                         55.00$                   

50 11068 DEBRIS DOCTORS, LLC 3.29$                      ‐$                         3.29$                     

50 33023 DELISLE, VIVIAN 55.00$                    ‐$                         55.00$                   

50 31953 DESJARLAIS, STEPHEN 51.22$                    ‐$                         51.22$                   

50 32669 DONOVAN, ADAM 0.15$                      ‐$                         0.15$                     

50 28287 DOUGLAS, THOMAS 18.60$                    ‐$                         18.60$                   

50 32536 DROUIN, JOHN 141.10$                 ‐$                         141.10$                

50 10353 DUBE, MARK 0.39$                      ‐$                         0.39$                     

50 7031 DUPONT, PIERRE 0.34$                      ‐$                         0.34$                     

50 217 EASTER SEALS NH INC 233.64$                 232.00$                  1.64$                     

50 31144 EAVES, JOSHUA 44.20$                    ‐$                         44.20$                   

50 32524 EVERGREEN MANAGEMENT GR 1,414.86$              872.81$                  542.05$                

50 3127 EVERSOURCE 5,482.22$              5,460.50$               21.72$                   

50 33348 FABRIZIO, ANTHONY 67.85$                    1.10$                       66.75$                   

50 33216 FELT, WILLIAM 67.45$                    3.76$                       63.69$                   

50 33021 FOURNIER, NOAH 136.78$                 1.88$                       134.90$                

50 32675 FREEMAN, JOE 109.95$                 ‐$                         109.95$                

50 32192 FURMAN, DAVID 82.29$                    ‐$                         82.29$                   

50 32348 GADSBY, DAVID 64.90$                    ‐$                         64.90$                   

50 33201 GARCIA, SERGIO 25.61$                    0.37$                       25.24$                   

50 31599 GAUDET, SCOTT J. 66.65$                    ‐$                         66.65$                   

50 31031 GAW, ADAM K. 192.74$                 ‐$                         192.74$                

50 31954 GINGRAS, ROBERTA 194.50$                 ‐$                         194.50$                

50 33283 GRAMOLINI, JEANELLE 42.05$                    1.80$                       40.25$                   

50 32982 HALL, DEREK 0.08$                      ‐$                         0.08$                     

50 3148 HANOVER HILL SIDING 443.14$                 442.75$                  0.39$                     

50 31053 HENDRICKS, JAMES 16.84$                    ‐$                         16.84$                   

50 31533 HILARY, HENRY 23.42$                    ‐$                         23.42$                   

50 32370 HINSE, BRYAN 219.90$                 ‐$                         219.90$                

50 33145 HOOKER, KEN 113.15$                 1.60$                       111.55$                

50 11438 HOOKSETT PAVING CO 275.34$                 263.09$                  12.25$                   

50 33110 INOA, ALEX 5.32$                      0.08$                       5.24$                     

50 32936 IRWIN, MICHAEL 1.26$                      ‐$                         1.26$                     

50 33332 JACOB, TRACY 5.49$                      0.24$                       5.25$                     

50 32516 JACOME, AUGUSTUS 75.15$                    ‐$                         75.15$                   

50 32983 JENSEN, AMY 42.24$                    0.57$                       41.67$                   

50 33200 JOHNSON, CORDERO 70.81$                    1.02$                       69.79$                   

50 9473 JONES, JOHN PAUL 20.01$                    19.25$                     0.76$                     

50 32676 KARGBO, ALHAJI 64.90$                    ‐$                         64.90$                   

50 32255 KHAN, CHOUDHARY 1.58$                      ‐$                         1.58$                     
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CURRENT - 90 OVER 90 DAYS
TYPE CUST ID NAME TOTAL DAYS DUE DUE

City of Manchester NH - Receivables
Over 90 Days as of 8/6/2021

50 32666 LABRECQUE, PAUL 43.26$                    ‐$                         43.26$                   

50 33131 LAINCY, JEAN 18.29$                    0.26$                       18.03$                   

50 32505 LANDRY, BRANDON 26.72$                    ‐$                         26.72$                   

50 32482 LECLERC, LELAND 1.65$                      ‐$                         1.65$                     

50 32724 LEDGEVIEW COMMERICAL PA 835.52$                 829.24$                  6.28$                     

50 31052 LEMOS, KEVIN 71.10$                    ‐$                         71.10$                   

50 18609-50 LIBERTY UTILITIES, INC 198,987.03$         196,975.62$         2,011.41$             

50 17579 LODI TRUST 56.83$                    ‐$                         56.83$                   

50 32483 LOGIACCCO, FRANCESCO 13.33$                    ‐$                         13.33$                   

50 24278 LOGICO PROPERTIES, LLC 85.18$                    84.00$                     1.18$                     

50 33327 LUCE, VICTOR 170.60$                 4.10$                       166.50$                

50 32283 MACDONALD, STANLEY 330.56$                 14.92$                     315.64$                

50 2545-50 MANCHESTER FACILITIES D 254.00$                 ‐$                         254.00$                

50 11485-50 MANCHESTER PARKING DIVI 664.67$                 ‐$                         664.67$                

50 2572-50 MANCHESTER TRANSIT AUTH 425.12$                 ‐$                         425.12$                

50 2557-50 MANCHESTER WATER WORKS 187,678.87$         184,014.47$         3,664.40$             

50 32522 MAROTTO, DAVID 124.35$                 21.00$                     103.35$                

50 32778 MARSH, KELLY 30.00$                    ‐$                         30.00$                   

50 32385 MARTINEZ, CHRISTINE 85.01$                    ‐$                         85.01$                   

50 8659 MCLAURIN ENTERPRISE 48.98$                    ‐$                         48.98$                   

50 32977 MEDIC, MELIHA 1.47$                      ‐$                         1.47$                     

50 16490 METROPOLIS PROPERTY MAN 1.02$                      ‐$                         1.02$                     

50 21692 MILL CITY ENERGY MICHAE 3.13$                      ‐$                         3.13$                     

50 33308 MILLSPAUGH, TAYLOR 5.24$                      0.24$                       5.00$                     

50 31641 MILTNER, ERIC 27.40$                    ‐$                         27.40$                   

50 32960 MOORE, BRUCE 4.76$                      ‐$                         4.76$                     

50 32942 PERKINS, JOHN 0.18$                      ‐$                         0.18$                     

50 8825 PROVENCHER, PAUL R JR 0.50$                      ‐$                         0.50$                     

50 31767 PRUSUTAM, NEPAL 119.26$                 ‐$                         119.26$                

50 33339 QUINN, RYAN 69.79$                    2.04$                       67.75$                   

50 33022 RAFAT, KAREEM 0.10$                      ‐$                         0.10$                     

50 30809 RAYMOND, JAMES 61.88$                    ‐$                         61.88$                   

50 33143 REAGAN, RYAN 42.65$                    0.60$                       42.05$                   

50 33125 RIVERA, JOSHUA 48.54$                    0.26$                       48.28$                   

50 32269 ROBICHAUD, DENNIS 115.46$                 ‐$                         115.46$                

50 31187 ROBINSON, JOSHUA 151.79$                 ‐$                         151.79$                

50 32411 ROCKWELL, DANA 0.36$                      ‐$                         0.36$                     

50 33146 ROSSMAN, ALEXEXIS 5.32$                      0.08$                       5.24$                     

50 32908 RUIZ, JORGE 180.00$                 ‐$                         180.00$                

50 31009 SAFARI CONSTRUCTION MGM 5.25$                      ‐$                         5.25$                     

50 32911 SALAMANCA, JESUS 166.25$                 ‐$                         166.25$                

50 32997 SAMPLE, JOSEPH R. 146.70$                 6.08$                       140.62$                

50 32478 SCI EXCAVATING LLC. 163.35$                 50.13$                     113.22$                

50 32401 SEGLAH, CLEMENCE 1.16$                      ‐$                         1.16$                     

50 32909 SHABAKA, SHERIF 77.00$                    ‐$                         77.00$                   

50 32741 SILVENT, JOHN 70.85$                    ‐$                         70.85$                   
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CURRENT - 90 OVER 90 DAYS
TYPE CUST ID NAME TOTAL DAYS DUE DUE

City of Manchester NH - Receivables
Over 90 Days as of 8/6/2021

50 33331 SOLER, LUIS 5.24$                      0.24$                       5.00$                     

50 8277 ST CYR, JOSEPH 5.00$                      0.42$                       4.58$                     

50 33217 STANELY, SEAN 43.78$                    0.64$                       43.14$                   

50 4091 STATE OF NEW HAMPSHIRE 120,177.23$         87,968.27$            32,208.96$           

50 33137 STERN, MICHAEL 0.26$                      ‐$                         0.26$                     

50 8041 SYKES, WILLIAM 0.25$                      ‐$                         0.25$                     

50 32746 TIERNEY, DOUGLAS 35.27$                    ‐$                         35.27$                   

50 31855 TOSADO-NIEVES, PABLO 107.25$                 ‐$                         107.25$                

50 32992 TRIPP, STEVEN DALLAS JR 0.18$                      ‐$                         0.18$                     

50 33275 TRUDEL, SCOTT 33.13$                    1.88$                       31.25$                   

50 32480 TURSKI, TODD 106.87$                 5.12$                       101.75$                

50 19620 VEILLEUX, DAVID 43.06$                    42.00$                     1.06$                     

50 32570 WEARE, DAVID 0.26$                      ‐$                         0.26$                     

50 33073 YADANI 0.08$                      ‐$                         0.08$                     

50 31030 YOUNG, DAVID 34.18$                    ‐$                         34.18$                   

50 32947 ZENANDRE, BRACCIO 180.36$                 2.42$                       177.94$                

50 32407 ZLOTRG, ALDIN 197.75$                 ‐$                         197.75$                

51 32509 CCMSI 3.35$                      ‐$                         3.35$                     

51 11485-51 MANCHESTER PARKING DIVI 35.45$                    ‐$                         35.45$                   

524,183.25$        477,329.81$        46,853.44$          
52 33277 AGUIAR, WELLINGTON 120.00$                 ‐$                         120.00$                

52 26464 ANDERSON, MELISSA 120.90$                 ‐$                         120.90$                

52 31834 ANDREW, CLAUS J. 255.00$                 ‐$                         255.00$                

52 33264 BANFIELD, SAMANTAH 120.00$                 ‐$                         120.00$                

52 29008 BLUER, JOSHUA 111.66$                 ‐$                         111.66$                

52 33151 BROWN, ERIC 165.00$                 ‐$                         165.00$                

52 31542 BYRNE, KAREN 113.32$                 ‐$                         113.32$                

52 25382 CALIFARNO, SHARON 110.00$                 ‐$                         110.00$                

52 16680 CAVANAUGH, TIFFANY 55.00$                    ‐$                         55.00$                   

52 12388 COZZENS, MARY 120.00$                 ‐$                         120.00$                

52 29721 CRUZ, ZAMAIRA 55.00$                    ‐$                         55.00$                   

52 31157 DEKORNE, CATHERINE 120.00$                 ‐$                         120.00$                

52 30960 DIETER, DAVID 121.80$                 ‐$                         121.80$                

52 32969 FARGO, MICHAEL 225.81$                 ‐$                         225.81$                

52 32913 FOWLER, JESSIE 236.60$                 13.28$                     223.32$                

52 32561 GAINOR, EDWARD 150.00$                 ‐$                         150.00$                

52 32248 GALGANO, MICHAEL 165.00$                 ‐$                         165.00$                

52 25506 GARNEAU, MARK 170.00$                 ‐$                         170.00$                

52 20842 GRICE, THOMAS 113.32$                 ‐$                         113.32$                

52 33234 HARRINGTON, IRENE 85.00$                    ‐$                         85.00$                   

52 13921 JANELLE, PETER 170.00$                 ‐$                         170.00$                

52 31900 JOHNSON, ERIN N. 255.00$                 ‐$                         255.00$                

52 31169 JOHNSON, JASON 170.00$                 ‐$                         170.00$                

52 6384 JOHNSON, KAREN 85.00$                    ‐$                         85.00$                   

52 32651 JUST, ASHLEY 85.00$                    ‐$                         85.00$                   

52 30187 KEANE, EMILY 114.15$                 ‐$                         114.15$                

50 & 51 - HIGHWAY TOTALS
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CURRENT - 90 OVER 90 DAYS
TYPE CUST ID NAME TOTAL DAYS DUE DUE

City of Manchester NH - Receivables
Over 90 Days as of 8/6/2021

52 32249 LLAMA, FRANK III 111.66$                 ‐$                         111.66$                

52 29557 LORENA'S CANTINA 113.30$                 ‐$                         113.30$                

52 32787 MACLAUGHLIN, VICTORIA 60.00$                    ‐$                         60.00$                   

52 32761 MADHUMITHA, GOKA 85.00$                    ‐$                         85.00$                   

52 31989 MARTIN, MIRANDA 255.00$                 ‐$                         255.00$                

52 32287 MCCARTHY, JAMES 85.00$                    ‐$                         85.00$                   

52 28527 MCKENZIE, BRANDON 120.00$                 ‐$                         120.00$                

52 30420 MCKINNEY, MONICA 60.00$                    ‐$                         60.00$                   

52 32764 MILLER, LEE 60.00$                    ‐$                         60.00$                   

52 28520 MONTEAGUDO, YASBEL 167.36$                 ‐$                         167.36$                

52 31723 NAZARALI, MILA 62.70$                    ‐$                         62.70$                   

52 31297 OGLEBAY, MISSY 60.00$                    ‐$                         60.00$                   

52 18443 OTIS, MARK 55.00$                    ‐$                         55.00$                   

52 32291 PALAZZO, ELIZABETH 220.00$                 ‐$                         220.00$                

52 32045 PALAZZOLA, JESSICA 85.00$                    ‐$                         85.00$                   

52 32616 PAOLINI, LISA 340.00$                 ‐$                         340.00$                

52 32183 PEREIRA, JUSTIN 180.00$                 ‐$                         180.00$                

52 25578 PHILLIPS, MAGGIE 340.00$                 ‐$                         340.00$                

52 32612 PRM-RGM, LLC 510.00$                 ‐$                         510.00$                

52 31427 PROVENCHER, EMILY 170.00$                 ‐$                         170.00$                

52 31830 RATCHFORD, ASHLEY 85.00$                    ‐$                         85.00$                   

52 31786 RITCHE, JENNI 180.00$                 ‐$                         180.00$                

52 19825 SALTER SCHOOL OF NURSIN 14,229.72$            762.36$                  13,467.36$           

52 33171 SANSON, ELISABETH 170.00$                 ‐$                         170.00$                

52 30169 SEWELL, JIMMY 110.00$                 ‐$                         110.00$                

52 30959 SOUCY, JOEL 425.00$                 ‐$                         425.00$                

52 11528 STRANGE, KAT 190.80$                 ‐$                         190.80$                

52 26867 TOBIN, SHAWN 170.00$                 ‐$                         170.00$                

52 32341 TROIANI, GAYLE 60.90$                    ‐$                         60.90$                   

52 31933 TSERONIS, ALEXANDRA 255.00$                 ‐$                         255.00$                

52 25595 TSERONIS, ERIN 255.00$                 ‐$                         255.00$                

22,884.00$          775.64$               22,108.36$          
60 8132-60 FEMA 8,682.60$              ‐$                         8,682.60$             

8,682.60$            -$                     8,682.60$            

65 33238 MANCHESTER EAST COBRAS 0.43$                       ‐$                         0.43$                      

65 3575 MANCHESTER REGIONAL YOU 7.57$                       ‐$                         7.57$                      

8.00$                   -$                     8.00$                   
GRAND TOTALS 1,746,321.86$     1,065,991.35$     680,330.51$        

52 - PARKING TOTALS

60 - WELFARE TOTALS

65 - PARKS & RECREATION TOTALS

Submission for Solicitors Review
Account in Collections
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City of Manchester - Accounts Receivable
Submissions for Solicitor's Review

Sent to 
Solicitor

Dept Customer Name Invoice Dates
 Original 
Amount 

Remaining 
Balance

Finance 
Charges

Total 
Outstanding

Explanation / Determination

5/8/2017 CE Mateo, Ernesto B 11/25/2015 1,145.00$      $     1,145.00  $       206.16  $     1,351.16 
$500 Bail Payment Received 

7/22/19

3/29/2018 CE Ahmedamin, Sandra 7/17/2017  $     1,150.00  $     1,150.00  $         86.25  $     1,236.25 

Paying court approved $50/month 
payment until full debt satisfied.  
3/9/20 $200 Overdue payment 

received.

4/27/2018 CE Panourgias, Maria 5/12/2017  $     1,580.00  $     1,580.00  $       165.90  $     1,745.90 
Paying court approved $50/month 
payment until full debt satisfied.

4/8/2021 Parking Salter School of Nursing 7/9/20 - 9/1/20 12,705.00$   12,705.00$   952.95$        13,657.95$   Bankruptcy

8/6/2021 Fire 1200 Elm Street LLC. 1/1/2021 1,080.00$     1,080.00$     -$              1,080.00$     

Has previously been in collections 
~ not responsive to collection 

attempts

8/6/2021 Fire 300 Gay St Acquisition various 1,620.00$     1,620.00$     -$              1,620.00$     
Has been in collections since 

6/15/2018

8/6/2021 Fire 79 Carl Dr Realty LLC. various 2,700.00$     2,700.00$     -$              2,700.00$     
Has been in collections since 

6/15/2018

8/6/2021 Fire Commonwealth Collective 1/1/2021 1,080.00$     1,080.00$     -$              1,080.00$     
Not responsive to Fire's collection 

attempts

8/6/2021 Fire Four on Elm LLC 1/13/2021 1,080.00$     1,080.00$     -$              1,080.00$     
Not responsive to Fire's collection 

attempts

8/6/2021 Fire Lerocque, Kristine various 1,620.00$     1,350.00$     -$              1,350.00$     
Has been in collections since 

8/10/2020 

8/6/2021 Fire Mahmotoric, Muharem various 1,620.00$     1,620.00$     -$              1,620.00$     
Has been in collections since 

8/10/2020

All accounts determined to be uncollectable by collections >$1,000 sent to City Solicitor

New Submission

8/6/2021
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Community Improvement respectfully recommends, after due and careful 

consideration, that the Amending Resolution and Budget Authorization providing for the 

acceptance and expenditure of funds in the amount of $131,000 for CIP 410722 MHRA 

Community Policing be approved. 

(Unanimous vote with the exception of Alderman Barry who was absent) 

 

 

 
Respectfully submitted,  

 
Clerk of Committee  
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Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $131,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Planning Department/Startup Form - 07/1/20

$131,000.00

Federal Grants Environmental

Planning

$0.00

$0.00 $131,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

10/5/2021Amending Resolution:

Grant Executed:

Title: MHRA Community Policing

CIP#: 410722 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Police Dept

Project Description: Police services at all of MHRA's public housing hi-rise buildings and developments, including Manseau 
Manor, Elmwood Gardens Apartments, Kelley Falls Apartments, Lincoln & Clay Street, Merrimack Street and 
Lowell Streeet and scattered sites to include the LIHTC Properties.

7/1/2021

6/30/2022

$131,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: OTHER Funding: Manchester Housing and Redevelopment Authority.

Completed:

Federal Grant: No

6/30/2022

Project Initiation

Project Completion

$131,000.00

OTHER
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In the year Two Thousand and Twenty One 

 
 

A Rൾඌඈඅඎඍංඈඇ 

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows: 

 

“Amending the FY2022 Community Improvement Program, authorizing and appropriating 
funds in the amount of One Hundred Thirty One Thousand Dollars ($131,000) for the FY 2022 
CIP 410722 MHRA Community Policing” 

 

WHEREAS, the Board of Mayor and Aldermen has approved the 2022 CIP as contained in 
the 2022 CIP budget; and 
 
 
WHEREAS, the 2022 CIP contains all sources of funds to be used in the execution of pro-
jects; and 
 
 
WHEREAS, the Board of Mayor and Aldermen wishes to allocate OTHER funding from the 
Manchester Housing and Redevelopment Authority for the implementation of MHRA Commu-
nity Policing; 
 
 
 
NOW, THEREFORE, be it resolved that the 2022 CIP be amended as follows: 
 
 
By adding: 
 
FY 2022 CIP 410722 MHRA Community Policing - $131,000 OTHER  
 
 
 
Resolved, that this Resolution shall take effect upon its passage  
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Community Improvement respectfully recommends, after due and careful 

consideration, that the Amending Resolution and Budget Authorization providing for the 

acceptance and expenditure of funds in the amount of $25,000 for CIP 410822 2020 Homeland 

Security Grant Program Award - Hazmat be approved. 

(Unanimous vote with the exception of Alderman Barry who was absent) 

 

 

 
Respectfully submitted,  

 
Clerk of Committee  
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Revision:

Critical Events
1.

2.

3.

4.

5.

CIP BUDGET AUTHORIZATION

Line Item Budget

Salaries and Wages

Fringes

Design/Engineering

Consultant Fees

Construction Admin

Land Acquisition

Equipment

Overhead

Construction Contracts

Other

TOTAL $25,000.00

Revisions:

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

TOTAL

Planning Department/Startup Form - 07/1/20

$0.00

Federal Grants Environmental

Planning

$0.00

$0.00 $25,000.00

Review Required: No

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$25,000.00

$0.00

$0.00

$0.00

10/5/2021Amending Resolution:

Grant Executed:

Title: 2020 Homeland Security Grant Program Award-HazMat

CIP#: 410822 Project Year: 2022 CIP Resolution: 6/8/2021

Administering Department: Fire Department

Project Description: Fire Dept has been awarded a HazMat grant in the amount of $25,000.

5/20/2021

8/31/2023

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$25,000.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Comments: Source of Funds: State of New Hampshire Homeland Security.

Completed:

Federal Grant: No

Project Initiation

Project Completion

$25,000.00

STATE
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In the year Two Thousand and Twenty One 

 
 

A Rൾඌඈඅඎඍංඈඇ 

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows: 

 

“Amending the FY2022 Community Improvement Program, authorizing and appropriating 
funds in the amount of Twenty Five Thousand Dollars ($25,000) for the FY 2022 CIP 410822 
2020 Homeland Security Grant Program Award-HazMat.” 

 

WHEREAS, the Board of Mayor and Aldermen has approved the 2022 CIP as contained in 
the 2022 CIP budget; and 
 
 
WHEREAS, the 2022 CIP contains all sources of funds to be used in the execution of pro-
jects; and 
 
 
WHEREAS, the Board of Mayor and Aldermen wishes to allocate STATE funding from the 
State of New Hampshire Homeland Security to provide one-time funding to support the pur-
chase of HazMat equipment; 
 
 
NOW, THEREFORE, be it resolved that the 2022 CIP be amended as follows: 
 
 
By adding: 
 
FY 2022 CIP 410822 2020 Homeland Security Grant Program Award-HazMat - $25,000 
STATE 
 
 
 
Resolved, that this Resolution shall take effect upon its passage  
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Community Improvement respectfully recommends, after due and careful 

consideration, that the communication from Leon LaFreniere, Planning & Community 

Development Director, requesting approval of the City's updated HUD Section 3 and Minority 

Business Compliance Plan be approved. 

(Unanimous vote with the exception of Alderman Barry who was absent) 

 

 

 
Respectfully submitted,  

 
Clerk of Committee  
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HOUSING AND URBAN DEVELOPMENT ACT OF 1968 
 

SECTION 3 AND MINORITY BUSINESS COMPLIANCE PLAN 
 
 
 

FOR 
 
 
 

THE CITY OF MANCHESTER, NEW HAMPSHIRE 
DEPARTMENT OF PLANNING 

AND COMMUNITY DEVELOPMENT 
 

SEPTEMBER 2021 
 
 
 
 
 
 
 
 
 
 
 
 

Approved by the Manchester Board of Mayor and Alderman on DATE 
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2 

I. Policy Statement 
 
The City of Manchester supports the Department of Housing and Urban Development’s (HUD’s) 
legislative efforts to provide preference to low- and very low-income residents of the local 
community (regardless of race and gender), and the businesses that substantially employ these 
persons, for new employment, training, and contracting opportunities resulting from HUD 
funded projects. 
 
It is the policy of the City of Manchester to require its contractors to provide equal employment 
opportunity to all employees and applicants for employment without regard to race, color, 
religion, sex, national origin, disability, veteran’s or marital status, or economic status. The City 
implements this policy through the awarding of contracts to contractors, vendors, and 
suppliers, to create employment and business opportunities for residents of the City and other 
qualified low- and very low-income persons residing in low-moderate income areas. 
 
The policy shall result in a reasonable level of success in the recruitment, employment, and 
utilization of low-moderate income residents and other eligible persons and business by 
contractors working on contracts partially or wholly funded with the United States Department 
of Housing and Urban Development (HUD) monies.  The City shall examine and consider a 
contractor’s or vendor’s potential for success by providing employment and business 
opportunities to low-moderate income residents prior to acting on any proposed contract 
award. 
 
Additionally, the City of Manchester will prescribe procedures to establish and oversee a 
minority outreach program. This program is to ensure the inclusion of Minority and Women-
Owned Business Enterprise (MBE & WBE) in all contract activities entered into by the City of 
Manchester in its effort to facilitate the provision of affordable housing.  
 

II. Section 3 Purpose and Benchmarks 
 
Section 3 of the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701 u) 
requires the City of Manchester to ensure that employment and other economic and business 
opportunities generated by the Department of Housing and Urban Development (HUD) 
financial assistance, to the greatest extent feasible, are directed to public housing residents and 
other low-income persons, particularly recipients of government housing assistance, and 
business concerns that provide economic opportunities to low- and very-low income persons. 
 
Section 3 requirements apply to housing rehabilitation, housing construction, and other public 
construction projects assisted under HUD programs that provide housing and community 
development financial assistance when:  

 The total amount of assistance to the project exceeds a threshold of $200,000.  
 The threshold is $100,000 where the assistance is from the Lead Hazard Control and 

Healthy Homes programs, as authorized by Sections 501 or 502 of the Housing and 
Urban Development Act of 1970 (12 U.S.C. 1701z–1 or 1701z–2), the Lead-Based Paint 
Poisoning Prevention Act (42 U.S.C 4801 et seq.,; and/or the Residential Lead-Based 
Paint Hazard Reduction Act of 1992 (42 U.S.C. 4851 et seq.). 

 
   
HUD’s regulations on Section 3 can be found in the Code of Federal Regulations, at 24 CFR 75. 
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II.1. Eligible Projects 
 
All projects/activities involving 1) housing rehabilitation and demolition including reduction 
and abatement of lead-based paint hazards, but excluding the routine maintenance, repair and 
replacement; 2) housing construction; and 3) other public construction (e.g. roads, sewers, 
community centers, etc.) that are completed with HUD Community Planning and Development 
funding are subject to the requirements of Section 3. 
 
HUD Community Planning and Development programs subject to Section 3 include the 
Community Development Block Grant (CDBG), HOME, Emergency Services Grant (ESG), 
Neighborhood Stabilization Program (NSP), Lead Hazard Reduction Demonstration and 
Economic Stimulus, among others.    
 
II.2. Numerical Benchmarks 
 
The following benchmarks must be met for housing and community development financial 
assistance projects that are subject to Section 3 rule 

 25 percent or more of the total number of labor hours worked by all workers on a 
Section 3 project must be completed by Section 3 Workers.  

 5 percent or more of the total number of labor hours worked by all workers on a Section 
3 project must be completed by Targeted Section 3 Workers.  

 The 5 percent is included as part of the 25 percent threshold. 
 
III. City of Manchester Section 3 Policies and Procedures 
 
The City of Manchester will incorporate Section 3 in all procurements generated for use with 
HUD funding and follow benchmark requirements set forth in 24 CFR Part 75 for awarding 
projects subjected to Section 3 requirements 
 
The following Bid Specifications and Contract clause, as specified in Attachment A, must be 
included in all City of Manchester bid specifications and contracts whose funding is derived 
from HUD and involves housing construction, demolition, rehabilitation, or other public 
construction subjected to Section 3 requirements. 
 

‘The work to be performed under this bid specification contract is subject to the 
requirements of Section 3 of the Housing and Urban Development Act of 1968, as amended.  
The purpose of Section 3 is to ensure that employment and other economic opportunities 
generated by HUD assistance or HUD –assisted projects covered by Section 3 shall, to the 
greatest extent feasible, be directed to low- and very low- income persons, particularly 
persons who are recipients of HUD assistance for Housing.” 

 
All subrecipients / contractors awarded Section 3 projects will be required to submit a Section 
3 Reporting Form, as specified in Attachment E, prior to the project completion in order to 
report on Section 3 benchmarks. Supporting documentation records must be kept for at least 
three years and made available for City review upon request, in accordance with 2 CFR § 
200.334. 
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III.1. Section 3 Business Concerns  
 
To be considered a Section 3 Business Concern, at least one of the following must apply: 
 

1. At least 51 percent owned and controlled by low- or very low-income persons;  
2. Over 75 percent of the labor hours performed for the business over the prior three-

month period are performed by Section 3 workers; or  
3. A business at least 51 percent owned and controlled by current public housing residents 

or residents who currently live in Section 8-assisted housing.  
 
The status of a section 3 business concern shall not be negatively affected by a prior arrest or 
conviction of its owner(s) or employees. Nothing in this section shall be construed to require 
the contracting or subcontracting of a Section 3 business concern. Section 3 business concerns 
are not exempt from meeting the specifications of the contract. 
 
All contractors and businesses working on a project subjected to Section 3 requirements will 
have to complete the Application for Certification as a Section 3 Business Concern form 
(Attachment B). Such certifications shall be adequately supported with appropriate 
documentation. 
 
III.2. Section 3 Worker  
 
A Section 3 Worker is any worker who currently fits, or when hired within the past five years 
fit, at least one of the following categories, as documented:  

1. The worker’s income for the previous or annualized calendar year is low- or moderate- 
income as the term is defined by HUD (at or below 80% Area Median Family Income for 
a one-person family);  

2. The worker is employed by a Section 3 Business Concern; or  

3. The worker is a YouthBuild participant.  
  
The status of a section 3 worker shall not be negatively affected by a prior arrest or conviction. 
Nothing in this part shall be construed to require the employment of someone who meets the 
definition of a section 3 worker. Section 3 workers are not exempt from meeting the 
qualifications of the position to be filled.  
 
See attached Section 3 Worker Self-Affirmation Form (Attachment F) for applicable 
documentation.   
 
III.3. Targeted Section 3 Worker 
 
A Section 3 Targeted Worker for Housing and Community Development Financial Assistance 
projects is a Section 3 worker who:  

1. is employed by a Section 3 Business Concern; or  
2. currently fits or when hired fit at least one of the following categories, as documented within 

the past five years:  
a. worker’s residence is within one mile of the work site or, if fewer than 5,000 people 

live within one mile of a work site, within a circle centered on the work site that is 
sufficient to encompass a population of 5,000 people according to the most recent 
U.S. Census; or  
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b. A YouthBuild participant. 
 
Targeted section 3 worker does not exclude an individual that has a prior arrest or conviction.  
 
See attached Section 3 Worker Certification form (Attachment F) for applicable documentation. 
 
III.4. Business Certification and Priority for Contracting with Section 3 business concerns 
 
The City of Manchester will make its best efforts to facilitate the registration of Section 3 
business concerns by providing contractors HUD’s Section 3 Business Registry Form that 
allows for streamlined registration and self-certification. (Attachment B). All Section 3 business 
concerns which have certified their status to the City of Manchester will be given the 
opportunity to list their business on the Section 3 Business registry.  
 
The City of Manchester will also make its best efforts, where possible, to award contracts and 
subcontracts to Section 3 Business Concerns that provide economic opportunity to Section 3 
workers as prescribed in 24 CFR 75.9 (b). Any efforts must also comply with the requirements 
of the City Procurement Code. 
 
III.5. Section 3 Recruitment, Training and procedures for Employing Section 3 Workers  
 
To the greatest extent feasible, and consistent with existing Federal, State, and Local laws and 
regulations, the City of Manchester shall ensure that employment and training opportunities 
arising in connection with Section 3 projects are provided to Section 3 workers within the 
Manchester NH Metropolitan area. 
 
Training programs will be made available to low- and very-low income workers, to help 
connect them with skills necessary to compete for the Section 3 jobs where feasible. Existing 
HUD Section 3 Opportunity Portal will be utilized to prioritize outreach to Section 3 workers in 
the service area of Section 3 projects, as well as Youthbuild participants. Other Section 3 
workers will also benefit from the opportunities provided. In conjunction with the 
aforementioned business registry, contracts (Attachment A) will include a clause stipulating 
that opportunities arising from the Section 3 project be posted on HUD’s Section 3 Opportunity 
Portal. 
 
By promoting the Section 3 Opportunity Portal, the City of Manchester will help connect Section 
3 workers to employment and training opportunities, and Section 3 Business Concerns to labor 
resources and contracting opportunities. In utilizing this existing resource, the City will help to 
maximize opportunity for economic mobility for low- and very low-income workers. 
 
III.6. Compliance to Section 3 
 
To ensure compliance with Section 3 requirements, the City of Manchester will document 
actions taken to comply, including but not limited to: 
 

1. Publishing all projects subjected to Section 3 in HUD Section 3 Opportunity Portal: 
https://hudapps.hud.gov/OpportunityPortal/. All subrecipients / contractors of Section 
3 projects will also be encouraged to publish job opportunities related to the project in 
the HUD Section 3 Opportunity Portal in order to attract Section 3 Workers. 
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2. All subrecipients / contractors of Section 3 projects will be encouraged to use 

subcontractors listed in the New Hampshire Department of Transportation's 
Disadvantaged Business Enterprise (DBE) Directory 
(https://www.nh.gov/dot/org/administration/ofc/dbe_overview.htm) and in the 
Massachusetts Supplier Diversity Office (SDO)’ DBE Directory 
(https://www.sdo.osd.state.ma.us/BusinessDirectory/BusinessDirectory.aspx).  

  
3. Promoting periodic trainings and targeted outreach to qualified Section 3 Workers, as 

well as set strategic partnerships to accomplish job readiness efforts in order to advance 
the goals of the Section 3 program. All training opportunities will be published in HUD 
Section 3 Opportunity Portal. 

 
The City will notify the Manchester Housing and Redevelopment Authority, Manchester 
Community Resource Center and local job training centers of new employment, training, 
or contracting opportunities resulting from the expenditure of covered funding. 
 

4. Incorporating Section 3 clause into covered contracts (Attachment A) and educate 
subrecipients / contractors about their Section 3 responsibilities. 
 

5. Assisting and actively cooperating with HUD in ensuring contractors and subcontractors 
comply with Section 3. 
 

6. Refraining from entering into contracts with contractors that are in violation of Section 
3 regulations; and 
 

7. Documenting actions taken to comply with Section 3 and submitting Section 3 
benchmark reports through IDIS. 
 

 
V. Minority and Women-Owned Business Enterprise Outreach 

 
In accordance with Section 281 of the National Affordable Housing Act, the City of Manchester 
will make a good-faith, comprehensive, and continuing effort to implement programs which 
ensure the inclusion, to the maximum extent possible, of firms owned by minorities (MBE’s) 
and women (WBE’s). The City of Manchester will utilize all applicable local resources to achieve 
this this goal, and provide the requisite staff resources and public statements to ensure 
effective implementation of the section.  
 
V.1 Qualitative MBE/WBE Outreach Efforts 

  
The City of Manchester will ensure that outreach efforts are in compliance with applicable HUD 
guidance, as well as federal, state, and local regulations.  

a. The City of Manchester will utilize the New Hampshire Department of 
Transportation’s (NHDOT) Disadvantaged Business Enterprise (DBE) Directory to 
ensure that awareness is maintained of business enterprises certified as minority or 
women-owned, as well as an inventory of their respective capabilities and services 
provided. (See V.2 for more information about the New Hampshire Department of 
Transportation’s DBE requirements) 
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a. The City will also combine Section 3 efforts with MBE/WBE outreach and 
tracking efforts, by encouraging businesses to self-certify as Minority or 
Women-owned business enterprises as they fill out the Section 3 business 
self-certification form. (attachment B) As a result, when a Section 3 business 
is added to the HUD Section 3 Business Registry with an MBE or WBE 
designation, the business will also benefit from the outreach that is being 
taken to reach out to Section 3 businesses.   

b. Various types of media will be used to market and promote contract/business 
opportunities to firms certified as MBEs and WBEs. In supporting this, informational 
materials will be developed to ensure that the outreach program is as well-rounded 
and informative as possible. This can also include in person or virtual meetings, 
conferences, and other types of traditional outreach to MBEs and WBEs. 

a. Using a combination of database-driven and public-square outreach, the City 
of Manchester will endeavor to make MBEs and WBEs aware of opportunities 
created as a result of Manchester’s efforts to provide affordable housing. 

c. City procurement procedures should take into account the need to facilitate 
provision of opportunities for MBEs and WBEs to participate in relevant 
procurement actions. 

d. The City will ensure policies are in place to facilitate maintenance and recording of 
statistical data on the utilization of MBEs and WBEs as contractors/subcontractors in 
all HUD-assisted program contracting activities.   

e. The City of Manchester will include clauses in all covered contracts mandating 
compliance with the City’s MBE/WBE outreach and contracting initiatives, in 
accordance with Section 281. Clauses are also included to ensure that all contractors 
and subcontractors practice a policy of nondiscrimination.  
 

V.2 Coordination with Disadvantaged Business Enterprise Program  
 
In order to achieve compliance with Section 281 of the National Affordable Housing Act, one 
avenue used by the City of Manchester is the New Hampshire Department of Transportation’s 
(NHDOT) Disadvantaged Business Enterprise (DBE) program. This is a program which is 
administered by the NHDOT to ensure nondiscrimination, to create a level playing field, 
removing barriers to participation of DBEs in federal contracts, and assist in the development 
of firms that can compete successfully in the marketplace outside of the DBE program.  
 
The NHDOT actively works to process applications for DBE status, and maintains a directory of 
all certified DBEs. This directory includes general information about each such business. Due to 
the fact that certified DBEs can also be considered MBEs and WBEs, the use of this database 
allows the City of Manchester to comply with Section 281 requirements through the utilization 
of an existing and complementary initiative by our state partners.  Under this program, once a 
WBE or MBE gets certified as a DBE, they will be eligible for a variety of substantial benefits. 
These include listing in the DBE Directory which is available to government agencies and the 
general public; receiving bidding information about upcoming projects; receiving limited free 
business development services; as well as training and networking opportunities.  
 
The State of Massachusetts also maintains a DBE Directory through the Supplier Diversity 
Office (SDO). Since projects in Manchester may pull from both labor pools, both directories will 
be utilized 
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Through using these Directories and harmonizing Manchester’s program with existing state 
programs, greater synergy can be achieved to allow for easier pathways to opportunity for 
MBEs and WBEs.  
 
More information about the NHDOT DBE program can be found at the NHDOT website. 
Information about the Massachusetts DBE program can be found at the Commonwealth of 
Massachusetts website.  
 
V.3 Coordination with Section 3 Outreach Efforts 
 
In order to comply with Section 3, the existing HUD Section 3 Opportunity Portal will be utilized 
to prioritize outreach to Section 3 workers in the service area of Section 3 projects, as well as 
Youthbuild participants. Other Section 3 workers will also benefit from the opportunities 
provided. In conjunction with the aforementioned business registry, contracts (Attachment A) 
will include a clause stipulating that opportunities arising from the Section 3 project be posted 
on HUD’s Section 3 Opportunity Portal. 
 
By promoting the Section 3 Opportunity Portal, the City of Manchester will help connect Section 
3 workers to employment and training opportunities, and Section 3 Business Concerns to labor 
resources and contracting opportunities. As a part of this effort, the City of Manchester will 
request firms participating in covered contracts to fill out the Section 3 Business Concern Self-
Certification. (attachment B) This allows the City to collect data, and also allows the business to 
be registered in the opportunity portal. A part of this this effort, includes giving business the 
option to self-certify as MBEs or WBEs at the same time. This will have the effect of allowing the 
HUD Section 3 opportunity portal to serve as a secondary registry of firms who self-certify as 
either WBE or MBE businesses.  
 
Since outreach to section 3 businesses already includes utilizing the Section 3 business portal, 
encouraging eligible WBE and MBE firms to complete this self-certification will allow them to 
access a variety of resources for information about potential contract or subcontracting 
opportunities. This is another area where outreach to MBE and WBE firms can be achieved in 
coordination with implementing other initiatives, resulting in operational efficiencies and more 
holistic view of providing opportunities to disadvantaged individuals and the firms they own 
and operate.  
 

VI. Reporting 
 
Section 3 Annual Reporting  
 
The City of Manchester will report to HUD annual accomplishments regarding employment and 
other economic opportunities provided to low- and very low- income persons under Section 3.  
 
The Integrated Disbursement and Information System (IDIS) will be utilized by the City of 
Manchester to report, for all Section 3 projects, in the manner prescribed by HUD: 
 

i) The total number of labor hours worked  
ii) The total number of labor hours worked by Section 3 Workers; and  
iii) The total number of labor hours worked by targeted section 3 workers.  
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a. Opportunity for Bonus Points  
 
The City of Manchester may obtain bonus points in meeting Section 3 benchmarks by reporting 
labor hours conducted by qualified Section 3 Workers in Professional Services contracts. The 
Planning and Community Development Department will take the necessary steps to identify all 
Professional Service contracts that could be reported towards the City’s Section 3 benchmarks 
for each fiscal year. 
 

b. Qualitative Efforts for Compliance with Section 3 
 
If the Section 3 Benchmarks described in 24 CFR § 75.23 are not met, the City of Manchester 
will report on the qualitative nature of its Section 3 compliance activities, as well as those of its 
contractors and subcontractors.  
 
These efforts may include: 1) Engaging in outreach efforts to generate job applicants who are 
targeted Section 3 workers; 2) Providing training or apprenticeship opportunities for Section 3 
workers and targeted Section 3 workers; 3) Providing technical assistance to help Section 3 
business concerns understand and bid on contracts; 4) Promoting the use of business registries 
designed to create opportunities for disadvantaged and small businesses; 5) Engaging in 
outreach to identify and secure bids from Section 3 Business Concerns; 6) Providing assistance 
to Section 3 Workers and Targeted Section 3 Workers to apply for/attend vocational/technical 
training; and 7) Connecting Section 3 workers and Targeted Section 3 Workers with assistance 
in seeking employment.  
 
All reporting of labor hours, and of qualitative efforts will be carried out in conformity with the 
requirements of 24 CFR § 75.25, Reporting. Reporting activities will be carried out on all 
projects completed within the reporting year in a manner consistent with reporting 
requirements for the applicable HUD program. 
 
Documentation 
 
In order to demonstrate that a worker meets the definition of a Section 3 Worker or Targeted 
Worker, the program may utilize the following documentation: 
 

1. Worker Self-Affirmation Form (Attachment F); 
2. Employer’s Section 3 Business Concern Certification (Attachment B); 
3. Employer’s Section 3 Summary Report (Attachment E); or  
4. Other. 

 
All supporting documentation records must be retained for at least three years, in accordance 
with 2 CFR § 200.334, Retention Requirements for Records. 
 

Additionally, central records with statistical data will be maintained on the utilization and 
participation of Minority Business Enterprises and Women-owned Business Enterprises as 
contractors/subcontractors in all HUD-assisted program contracting activities. This will be 
done in accordance with all applicable state, federal, and local laws and policies, as well as with 
all published HUD guidance.  
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VII.  Internal Complaint Procedure 
 
Any individual or entity that suspects violation of Section 3 of the Housing and Urban 
Development Act of 1968 or Section 281 of the National Affordable Housing Act may file a 
formal complaint to the City of Manchester Planning and Community Development Department. 
Complaints must contain the name of the complainant and a brief description of the alleged 
violation. Complaints should be addressed to: 
 

Planning and Community Development Department 
One City Hall Plaza 
Manchester, New Hampshire 03101 
Phone: (603) 624-6450 or (603) 624-6475 
Fax: (603) 624-6529 or (603) 624-6324 
E-Mail: pcd@manchesternh.gov 
Website: www.manchesternh.gov 

 
Any complaints received will be directed to the Community Improvement Program Division. 
Complaints must be filed within thirty (30) calendar days after the complainant becomes aware 
of the alleged violation. The Community Improvements Program Division will conduct an 
informal investigation affording all interested parties the opportunity to submit testimony and 
evidence pertinent to the complaint. The Community Improvements Program coordinator shall 
issue a letter detailing the findings of the investigation, and a plan for addressing any violations 
found to be credible, not more than sixty (60) days after the filing of the complaint.  If no 
conclusion is reached within the aforementioned sixty (60) days, the Community 
Improvements Program Coordinator shall issue a letter detailing the reasons for the delay, and 
a proposed timeline for reaching a final conclusion. The Community Improvements Program 
Division will provide a formal report to the HUD Field Office that oversees the Section 3 
program no more than thirty (30) calendar days after the issuance of the statement of findings.   
 
Complainants may be eligible to bring complaints under other federal laws. The U.S. Equal 
Employment Opportunity Commission (EEOC) is responsible for enforcing federal laws that 
make it illegal to discriminate against a job applicant or an employee because of the person’s 
race, color, religion, sex (including pregnancy), national origin, age (40 or older), disability or 
genetic information (medical history or predisposition to disease). For more information about 
complainant rights, please contact EEOC at: www.EEOC.gov.  
 
The Department of Labor Office of Federal Contract Compliance Programs (OFCCP) enforces, 
for the benefit of job seekers and wage earners, the contractual promise of affirmative action 
and equal employment opportunity required of those who do business with the Federal 
government. More information about the services they provide can be obtained at: 
http://www.dol.gov/ofccp/. 
 
 

VIII. Definitions  
 
Contractor — any entity which contracts to perform work generated the expenditure of 
Section 3 covered assistance, or for work in connection with a Section 3 covered project.  
 
Disadvantaged Business Enterprise – the New Hampshire Department of Transportation 
operates this program in compliance with Federal Department of Transportation rules to 
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ensure that federal contracts are issued fairly, on a level playing field, and without 
discrimination. See Section V.2 or the NHDOT website for more information.  
 
Labor hours  - means the number of paid hours worked by persons on a Section 3 project or by 
persons employed with funds that include public housing financial assistance. 
 
Low-Income Person(s) — families (including single persons) whose incomes do not exceed 80 
percent  of the median income for the area, as determined by HUD, with adjustments for 
smaller and larger families, except that the Secretary may establish income ceilings higher or 
lower than 80 percent of the median for the area on the basis of the Secretary’s findings that 
such variations are necessary because of prevailing levels of construction costs or unusually 
high or low-income families.  
 
Material supply contracts - contracts for the purchase of products and materials, including, 
but not limited to, lumber, drywall, wiring, concrete, pipes, toilets, sinks, carpets, and office 
supplies. 
 
Professional services -  non-construction services that require an advanced degree or 
professional licensing, including, but not limited to, contracts for legal services, financial 
consulting, accounting services, environmental assessment, architectural services, and civil 
engineering services. 
 
Recipient — any entity which receives directly from HUD public housing financial assistance 
or housing and community development assistance that funds Section 3 projects, including, but 
not limited to, any State, local government, instrumentality, PHA, or other public agency, public 
or private nonprofit organization.  
 
Registered Apprenticeship Program – Registered apprenticeship program is a program by 
the Department of labor to facilitate provision of apprenticeships validated by the U.S. 
Department of Labor or a State Apprenticeship Agency.  
 
Section 3—Section 3 of the Housing and Urban Development Act of 1968, as amended (12 
U.S.C. 1701u).  
 
Section 3 Covered Project — the construction, reconstruction, conversion or rehabilitation of 
housing (including reduction and abatement of lead-based paint hazards), other public 
construction which includes buildings or improvements (regardless of ownership) assisted 
with housing or community development assistance.  
 
Section 8-Assisted Housing — housing receiving project-based rental assistance or tenant-
based assistance under Section 8 of the 1937 Act. 
 
Section 281 – Section 281 of the National Affordable Housing Act requires each participating 
jurisdiction to prescribe procedures acceptable to the Secretary to establish and oversee a 
minority outreach program. 
 
Small Business Association (SBA) 8a Program – The SBA’s 8(a) business development 
program is a program intended to help level the playing field for small businesses owned and 
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operated by disadvantaged people or entities. 8A is a part of the federal government’s goal to 
award at least 5% of federal contract dollars to small disadvantaged businesses each year. 
 
Subcontractor — any entity (other than a person who is an employee of the contractor) that 
has a contract with a contractor to undertake a portion of the contractor’s obligation for the 
performance of work generated by the expenditure of Section 3 covered assistance, or arising 
in connection with a Section 3 covered project.  
 
Service area or the neighborhood of the project — area within one mile of the Section 3 
project or, if fewer than 5,000 people live within one mile of a Section 3 project, within a circle 
centered on the Section 3 project that is sufficient to encompass a population of 5,000 people 
according to the most recent U.S. Census. 
 
Youth Build Participant —  YouthBuild programs are community-based pre-apprenticeship 
programs that provide job training and educational opportunities for at-risk youth ages 16-24, 
receiving assistance under the Workforce Innovation and Opportunity Act (29 U.S.C. 3226)  
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ATTACHMENT A 
 

SECTION 3 CLAUSES 
 
The City will ensure that the following clauses are included in all Section 3 covered contracts. 
The contractor and subcontractors (where applicable) will be bound by its provisions. 
 

A.  The work to be performed under this contract is subject to the requirements of 
section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S. C. 170lu 
(Section 3). The purpose of Section 3 is to ensure that employment and other economic 
opportunities generated by HUD assistance of HUD-assisted projects covered by section 3, shall, 
to the greatest extent feasible, be directed to low- and very low-income persons, particularly 
persons who are recipients of HUD assistance for housing. 
 

B.  The parties to this contract agree to comply with HUD’s regulations in 24 CFR 
Part 75, which implement Section 3. As evidenced by their execution of this contract, the parties 
to this contract certify that they are under no contractual or other impediment that would 
prevent them from complying with the Part 75 regulations. 
 

C.  The contractor agrees to post any job or training opportunities related to this 
project at HUD Section 3 Opportunity Portal (https://hudapps.hud.gov/OpportunityPortal/), 
and send to each labor organization or representative of workers with which the contractor has 
a collective bargaining agreement or other understanding, if any, a notice advising the labor 
organization or workers’ representative of the contractor’s commitments under this Section 3 
clause. The contractor shall post copies of the notice in conspicuous places at the work site 
where both employees and applicants for training and employment positions can see the 
notice. The notice shall describe the Section 3 preference, shall set forth minimum number and 
job titles subject to hire, availability of apprenticeship and training positions, the qualifications 
for each; and the name and location of the person(s) taking applications for each of the 
positions; and the anticipated date the work shall begin. 

 
 
D.  The contractors of Section 3 projects agree to make a good faith effort to attract 

subcontractors listed in the New Hampshire Department of Transportation's Disadvantaged 
Business Enterprise (DBE) Directory or the State of Massachusetts’ DBE Directory.  

 
E.  The contractor agrees to include this Section 3 clause in every subcontract 

subject to compliance with regulations in 24 CFR part 75, and agrees to take appropriate action, 
as provided in an applicable provision of the subcontract or in this Section 3 clause, upon a 
finding that the subcontractor is in violation of the regulations in 24 CFR part 75. The 
contractor will not subcontract with any subcontractor where the contractor has notice or 
knowledge that the subcontractor has been found in violation of the regulations in 24 CFR Part 
75. 
 

F.  The contractor agrees to provide the Application for Certification as a Section 3 
Business Concern (Attachment B) and, if necessary, Section 3 Worker Self-Affirmation forms 
(Attachment F) for each worker on the project to the City of Manchester Planning and 
Community Development Department. 
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G.  The contractor agrees to retain all documentation records pertaining to Section 3 
requirements of this project for at least three years and made available for City review upon 
request, in accordance with 2 CFR § 200.334. 
 

H.  Noncompliance with HUD’s regulations in 24 CFR Part 75 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD assisted 
contracts. 

 
 

Page 110 of 254



 

15 

ATTACHMENT B  
 

HUD SECTION 3 BUSINESS REGISTRY CERTIFICATION 
City of Manchester Planning and Community Development 

 
Use this form to self-certify your Section 3 business. 
 

Business Information 
Business Name*:        ________ 
Address* (Street, City, State, ZIP):        
           
           
Business phone Number:*         
Business Website:          
Business Contact Person:*         
Business Email:*          
Contact Person Phone Number:        
 
 

Business Details 
Number of Employees:*         
North American Industry Classification System (NAICS):    
DUNS Number:          
Areas NOT Willing to serve:        
Business License:          
Year Business Established:*        
Employer Identification Number:        
Business Capabilities Narrative:           
                    ________ 
            ____________________________________________________________________ 
 
 

Small Business 
 
Identify as a small business ___ 
 
* Am I a small Business? 
 
 

Business Designations 
___ DOL Registered Apprenticeship provider  ___ DOL Youthbuild Participant/Grantee 
___ HUBZone Firm*     ___ Labor Union Certified Firm 
___ Minority-Owned Business    ___ SBA 8a Firm 
___ Public Housing Resident Owned Business  ___ Woman Owned Business 
 
* HUBZone Firm Have its principal office located in a historically underutilized business zones, or have at 
least 35 percent of its employees living in a Qualified HUBZone. 
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Provided Services 
___ Accounting  ___ Architecture  ___ Asphalt/Paving ___ Brick Masonry  
___ Carpentry  ___ Consulting   ___ Demolition  ___ Electrical 
___ Engineering ___ General Contractor ___ HVAC  ___ IT 
___ Insulation  ___ Janitorial   ___ Landscaping ___ Lead Hazard Control 
___ Maintenance  ___ Painting Dry Wall  ___ Plumbing   ___ Roofing 
___ Security  ___ Signage/Graphics  ___ Steel Fabrication 
Other ____________________ 
 

Currently Hiring 
Yes ___*  No ___ 
 
*If yes, HUD’s Section 3 Opportunity Portal is a resource for posting employment opportunities 
for Section 3 eligible workers.  

 
 
Section 3 Criteria Self-Certification (Current)* 
Your business is eligible to apply for preference as a section 3 business if, in addition to meeting 
all applicable state and local regulations, it self-certifies that it meets one or more of the 
following criteria, documented within the last six-month period. Initial all that apply. 
___ A. It is at least 51% owned and controlled by low- or very low-income persons; 
___ B. Over 75% of the labor hours performed for the business over the prior three-month 
period are performed by section 3 workers; ($24.06/hr or $50,050/year) 
___ C. It is a business at least 51% owned and controlled by current public housing residents or 
residents who currently live in Section 8-assisted housing 
___ My business does not meet any of the listed criteria 

 
Self-Certification 
By Signing this form, my business certifies that the statements and information contained on 
this form are true and accurate, and meet the required HUD Section 3 business self-certification 
eligibility requirements in accordance with 24 CFR Part 75. HUD accepts the firm's self-
certification that it meets the requirements of a Section 3 Business, but has not validated this 
claim or substantiated its validity. HUD does not endorse the services provided by any firms 
that apply for self-certification. A Section 3 business is not entitled to a contract simply by being 
listed in the HUD Section 3 Business Registry database. Businesses that self-certify their 
eligibility may receive preference as a Section 3 business, subject to verification from local 
recipient agencies or HUD. Information that is misrepresented on this form will be grounds for 
terminating Section 3 certification, or any contract(s) that may be awarded. Firms that 
misrepresent their eligibility to receive preference as a Section 3 business may face financial or 
criminal penalties. 
 
____ I authorize the City of Manchester to submit this information to the HUD Section 3 Business 
Registry on my behalf (initial if applicable) 
 
  
Business owner:*   Sign: ____________________________________Date____________ 
 
    Print:  __________________________________ 
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ATTACHMENT C 
 

SECTION 3 FACT SHEET  
MANCHESTER PLANNING AND COMMUNITY DEVELOPMENT 

 
What is section 3? 
 Section 3 is a provision of the Housing and Urban Development Act of 1968 which aims 
to ensure that employment opportunities generated as a result of HUD assistance are directed 
to low- and very low-income people. 
 
 
What does it apply to? 
 For housing and community development programs, Section 3 applies to projects where 
the total amount of HUD assisted funding exceeds $200,000. For Lead Hazard Control and 
Healthy Homes programs, the threshold is $100,000.   
 
 
What is expected of contractors? 
As a contractor working on a Section-3 covered project, you should prepare to provide the 
following information: 

 total number of labor hours your firm will expend on a HUD assisted contract.  
 how many of those hours will be worked by Section 3 workers or Targeted Section 3 

Workers, as defined below.  
 You should aim to have at least 25% of hours worked by Section 3 Workers and at 

least 5% of hours worked by Targeted Section 3 Workers.  
 fill out the Section 3 Business Concern self-certification form.  
 make efforts to prioritize Section 3 workers when they are qualified for the job you’re 

looking to fill.  
 post job openings on the HUD Section 3 opportunity portal.  

 
 
What is a Section 3 worker? 
A section 3 worker is a worker who meets one of the following, or met one of the following 
when hired in the past five years:  

a. The worker’s income for the previous or annualized calendar year is below the income 
limit established by HUD (see Income Limit section below) 

b. The worker is employed by a section 3 business  
c. A Youthbuild program participant 

 
 
What is a targeted Section 3 worker? 
Targeted Section 3 worker is a worker that meets one of the following, or met one of the 
following when hired in the past five years: 

a. Employed by a section 3 business concern 
b. Currently fits or when hired fit at least one of the following categories, as documented 

within the past five years 
a. Living within the service area or neighborhood of the project, as identified by the 

HUD service area digital tool. (LINK) 
b. A Youthbuild participant 
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What is a section 3 business concern? 
To be a Section 3 business, your business must meet at least one of the following: 

a. At least 51% owned and controlled by low- or very low-income persons (see Income 
Limit section below) 

b. Over 75% of the labor hours performed for the business over the prior three-month 
period are performed by Section 3 Workers 

c. A business at least 51% owned and controlled by current public housing residents or 
residents who currently live in Section 8-assisted housing 

 
 
What is YouthBuild?  

YouthBuild programs are community-based pre-apprenticeship programs that provide 
job training and educational opportunities for at-risk youth ages 16-24 under the 
Workforce Innovation and Opportunity Act (29 U.S.C. 3226)   Nearby YouthBuild 
programs include CTI YouthBuild of Greater Lowell and Youthbuild Lawrence, of Lowell 
and Lawrence MA, respectively. For more information, visit http://youthbuild.org/our-
programs/.  

 
 
What are the income limits? 
Section 3 Worker Income Limits – Greater Manchester Region, NH – FY 2021 
Hourly rate for a full-time worker: not more than $24.06 per hour or $50,050 a year 
 
What if I have more questions? 
If you have any questions, please contact Julia Vieira, Planner (jvieira@manchesternh.gov or 

603-792-6722) or Joseph Perez, Planner (jperez@manchesternh.gov or 603-792-6725) at the 

Planning and Community Development Department 

Planning and Community Development Department 
One City Hall Plaza 
Manchester, New Hampshire 03101 
Phone: (603) 624-6450 or (603) 624-6475 
Fax: (603) 624-6529 or (603) 624-6324 
E-Mail: pcd@manchesternh.gov 

 
Why is it important to report this information? 
This project is funded through the City of Manchester, NH entitlement funds received from the 
U.S. Department of Housing and Urban Development (HUD). To comply with HUD Section 3 
program, the City is required to collect residency and income information from businesses and 
workers involved with construction-related programs with budgets of $200,000 or more (or 
$100,000 for the Lead Hazard Reduction Program). In accordance with the City of 
Manchester Section 3 Plan, as Subrecipient / Contractor of a Section 3 Project, you are 
required to provide this Section 3 Reporting Form prior to the project completion. 
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ATTACHMENT D 
 

Won a Section 3 Covered Contract? 
 
Congratulations! The Section 3 program is an initiative by the Department of Housing and 
Urban Development designed to provide pathways to employment for low- and very-low 
income workers. Your firm plays a key role in implementing this rule.  
 
First, decide if your business qualifies as a Section 3 business concern. If you meet any of the 
criteria listed in the definition on the fact sheet, you do! If you qualify, and you give us 
permission, we will add your business to the HUD Section 3 business registry, which can help 
HUD grant recipients locate your business when they are looking to award a Section 3 covered 
contract.  If you don’t meet one of the criteria listed there, that’s OK. You can still meet the 
requirements of Section 3. 
 
Fill out the Section 3 Summary report. This will ask you to provide the total number of labor 
hours your firm expects to put towards this project. It will ask you how many of the hours will 
be worked by Section 3 workers, and how many will be worked by Targeted Section 3 workers. 
Read those definitions in the fact sheet to determine which of your workers qualify.  
 
If your breakdown of hours worked changes during the contract, notify the Manchester 
Community Improvements Program in writing of the change, and of the reason for the change. 
Please make sure you’re keeping track of hours worked by these types of workers, as the 
Community Improvements Program may need this information at some point. 
 
If the hours to be worked meet the requirements set by HUD, you’re all set. If they don’t the 
Community Improvements program may request other information. You may be asked to 
provide information about any efforts you are taking to hire Section 3 or Targeted Section 3 
workers, or to provide additional information about your employees.  
 
Complying with Section 3 is required on certain federally funded contracts, but more than that 
it is a way your firm can help to provide economic opportunity to low- and very low-income 
workers. The Manchester Community Improvements Program thanks you in advance for your 
work, and for complying with this updated Federal requirement. 
 
Sincerely, 
 
 
Planning and Community Development Department 
One City Hall Plaza 
Manchester, New Hampshire 03101 
Phone: (603) 624-6450 or (603) 624-6475 
Fax: (603) 624-6529 or (603) 624-6324 
E-Mail: pcd@manchesternh.gov 
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ATTACHMENT E 
 

SUBRECIPIENT / CONTRACTOR SECTION 3 REPORTING FORM  
(FY 2021) 

 
Project CIP Number/Name –  
 
 
Name of Contractor/Subcontractor –  
 
 
 
Amount of HUD Assistance Provided –  
 

 
To be completed by contractor:* 
 
Please review the Section 3 Fact Sheet to familiarize yourself with the definitions of the terms 

below* 
 
Self-Certification of Section 3 Compliance 
 

1. For Lead Projects only – Number of workers that participated in the City of Manchester 

Lead Program Worker/Supervisor Training. 

 
 
 

2. Are you a section 3 business? (Yes or No – Mark Yes if you checked at least one of the 
items A – C in the Section 3 Business Concern Certification Form) 

 
 
 

3. Estimated total number of labor hours your firm will expend on this contract -   
 
 
 

4. Estimated total number of labor hours to be expended by workers who are or when 
hired in the past five years earned not more than $24.06 per hour.  

 
 
 

5. Estimated total number of labor hours expended by workers that are or have been 
within the past five years a participant of a YouthBuild Program. 

 
 
 

6. Estimated number of labor hours to be expended by workers that live within the service 
area below – (5% minimum) 
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Insert Map 
 
 
 
 
 
 
 
 
Please keep your employee’s certifications of Section 3 status on file for a period at least of 
three years, as required by 24 CFR § 75.31. The same worker may be counted as a Section 3 
worker for a period of five years from the time when their initial certification is established.   
 
Should there be any change to the predicted labor hours due to an unforeseen change in project 
conditions, please notify the City of Manchester in writing. Please state the reason for the 
change, and the new breakdown of hours to be worked by the above listed categories of 
workers. 
 
By signing, I certify that the information provided is accurate to the best of my knowledge, and 
that I will provide any information necessary to verify compliance with the provisions of 
Section 3.   
 
 
Sign:          Date:    
 
EMPLOYERS MUST RETAIN THIS FORM IN THEIR SECTION 3 COMPLIANCE FILE FOR 3 YEARS 
 
For Planning and Community Development Department Use Only: 
 
CHECKLIST 

Section 3 Business Concern form __ 
Is this subrecipient/contractor a Section 3 Business Concern? __ YES __NO 

Section 3 Business Registry __ 
Section 3 Opportunity Portal __ 
Assurance of Compliance Form __ 

 
 
Final Project Review 

Total Labor Hours: 
Section 3 Targeted Worker Hours: 
Section 3 Worker Hours: 

 
Safe Harbor Benchmark Met: __ YES __NO** 

**If NO, provide narrative explanation of Section 3 Compliance actions in IDIS 
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ATTACHMENT F 
 

EMPLOYEE SELF-AFFIRMATION FORM FOR FY 2021 
 
This project is funded through the City of Manchester, NH entitlement funds received from the U.S. 
Department of Housing and Urban Development (HUD). To comply with HUD Section 3 program, the 
City is required to collect residency and income information for persons involved with construction-
related programs with budgets of $200,000 or more (or $100,000 for the Lead Hazard Reduction 
Program). Your response is voluntary, confidential, and has no effect on your employment. 
However, the information on the form will help the City maintain the federal funds that support this 
kind of project. 
 
Employee Name: Do you wish to provide this information? 

 __ YES __NO** 
**If you answer NO, please return this form to your 
employer. 

Employer Name: 

Date of Hire: 

Employer section (to be filled out by employer) 
Total number of hours worked on this project: 

 
1. Are you a resident or were you a resident within the past five years of a public housing facility? __ 

YES __NO 
 
2. Are you a beneficiary or were you a beneficiary within the past five years of a Section 8 Housing 

Choice Voucher Program? __ YES __NO 
 
3. Are you a participant or were you a participant within the past five years of a YouthBuild Program? 

__ YES __NO 
 
4. I currently earn, or when hired within the past five years earned: 

a. Hourly income ranges of __$0 - $24.06/hr __ $24.06+/hr  __NA 
b. Annual income ranges of __$0 - $50,050/year __ $50,050+/year __NA 

 
5. Do you live in the service area below? __ YES __NO 

 

 

Insert Map 

 

 

I affirm that the above statements are true, complete, and correct to the best of my knowledge and 
belief. 

Signature: __________________________________________________ Date: _________________ 

Please, return this form to your employer. 

EMPLOYERS MUST RETAIN THIS FORM IN THEIR SECTION 3 COMPLIANCE FILE FOR 3 YEARS 
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Human Resources/Insurance respectfully recommends, after due and careful 

consideration, that the request from Sharon Wickens, Finance Officer, to eliminate one (1) 

Financial Analyst I, grade 19, and add one (1) Financial Analyst II, grade 22, be approved. 

(Unanimous vote with the exception of Aldermen Hirschmann and Barry who were absent) 

 

 
Respectfully submitted,  

 
Clerk of Committee  
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1 City Hall Plaza ● Human Resources Department ●  Manchester, New Hampshire 03101 • (603) 624-6543 • 

FAX: (603) 628-6065 

E-mail: HumanResources@ManchesterNH.gov  •  Website: www.manchesternh.gov 

Kathleen Ferguson 
Human Resources Director 

CITY OF MANCHESTER 

Human Resources Department 

 

  

 

August 26, 2021 

 

Alderman Will Stewart, Chair 

Human Resources and Insurance Committee 

City of Manchester 

One City Hall Plaza 

Manchester, NH  03101 

 

Dear Chair Stewart and HRIC Members: 

 

Finance Officer Sharon Wickens is requesting a complement change.  She would like to eliminate one 

(1) Financial Analyst I (2070) grade 19, and replace with one (1) Financial Analyst II (2080) grade 22. 

 

Director Wickens has stated that the Finance Department has accounting and reconciliations of more 

than forty-three million dollars ($43,000,000) from the American Rescue Plan Act (ARPA).  The 

Financial Analyst II is more aligned with the monitoring and management of these Federal funds. 

 

Director Wickens has confirmed she has funding available, to change the complement, within the 

Finance Department’s FY 2022 budget. 

 

Human Resources recommends: 

 

 Eliminating one (1) Financial Analyst I (2070) grade 19 and; 

 Adding one (1) Financial Analyst II (2080) grade 22. 

 

Respectfully submitted, 

 

 

 

Kathleen Ferguson, PHR, SHRM-CP 

Human Resources Director 
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Human Resources/Insurance respectfully recommends, after due and careful 

consideration, that the request from Allen Aldenburg, Police Chief, to add one (1) Police 

Community Program Coordinator, grade 19,  be approved. 

(Unanimous vote with the exception of Aldermen Hirschmann and Barry who were absent) 

 

 
Respectfully submitted,  

 
Clerk of Committee  
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1 City Hall Plaza ● Human Resources Department ● Manchester, New Hampshire 03101 • (603) 624-6543 • 

FAX: (603) 628-6065 

E-mail: HumanResources@ManchesterNH.gov  •  Website: www.manchesternh.gov 

Kathleen Ferguson 
Human Resources Director 

CITY OF MANCHESTER 

Human Resources Department 

 

  

August 26, 2021 

 

 

Alderman Will Stewart, Chair 

Human Resources and Insurance Committee 

City of Manchester 

One City Hall Plaza 

Manchester, NH  03101 

 

Dear Chair Stewart and HRIC Members: 

 

Police Chief Allen Aldenberg is requesting to add a new ARPA (American Rescue Plan Act) funded 

Police Community Program Coordinator (9285) grade 19, which was approved by the Board of Mayor 

and Alderman on July 20, 2021. 

 

This position will coordinate between the Police Department, Health Department, and other community 

partners to assist with the delivery of health care and public safety. 

 

Chief Aldenberg has confirmed funding for this position through the ARPA funds, so this new addition 

will not have an impact on the Police Department’s FY 2022 budget. 

 

Human Resources recommends: 

 

 Adding one (1) new Police Community Program Coordinator (9285) grade 19. 

  

Sincerely, 

 

 

 

Kathleen Ferguson, SHRM-CP, PHR 

Human Resources Director 
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City of Manchester 
New Hampshire 

 

In the year Two Thousand and twenty-one 

 
 
 
 

AN ORDINANCE 
                         

                                 

 

 

 

 

“Amending Section 33.024, 33.025, & 33.026 (Police Community Program Coordinator) of the 

Code of Ordinances of the City of Manchester.” 

 

  

 SECTION 33.024 CLASSIFICATION OF POSITIONS to be amended as follows: 

 

Establish Police Community Program Coordinator, Class Code 9285 

 

 

 

SECTION 33.025 COMPENSATION OF POSITIONS to be amended as follows: 

 

Establish Police Community Program Coordinator, Class Code 9285, Grade 19  

 

 

 

SECTION 33.026 CLASS SPECIFICATIONS to be amended as follows: 

 

Establish Police Community Program Coordinator, Class Code 9285, Grade 19 (specs 

attached) 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

This Ordinance shall take effect upon its passage and all Ordinances or parts of Ordinances 

inconsistent therewith are hereby repealed. 
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City of Manchester, New Hampshire 
 

Class Specification 

 
 
This is a class specification and not an individualized job description.  A class specification defines 
the general character and scope of responsibilities of all positions in a job classification, but it is not 
intended to describe and does not necessarily list every duty for a given position in a classification. 

 
 
Class Title 

 

Police Community Program Coordinator  
 
Class Code Number 

 
9285-19 

 
 
 General Statement of Duties 

 

Performs coordination between the police department, health department, and other community 

partners to assist with the delivery of evidence-based care and public safety; performs directly 

related work as required. 

 
 
 Distinguishing Features of the Class 

 

The principal function of an employee in this class is to serve as a coordinator between the health 

department, police department, and other organizations related to public safety issues.  The work 

is performed under the supervision and direction of an assigned supervisor, but considerable 

leeway is granted for the exercise of independent judgement and initiative.  The nature of the work 

performed requires that an employee in this class establish and maintain effective working 

relationships with other department employees, municipal officials, private and public social 

service and health care agencies and the public.  The principal duties of this class are performed 

indoors and outdoors often in high risk areas. 

 

 
 
 Examples of Essential Work 

 (illustrative only) 

 

 Serves as a liaison between health department community health workers, and the police 

department; 

 Facilitates the timely flow of information between the police department, health 

department, and other community organizations;  
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 Develops and sustains collaborative and mutually beneficial relationships with the 

citizens of Manchester; 

 Assists with promoting the accessibility of policing services for groups that represent the 

community’s cultural diversity; 

  Provides direction on activities that impact public safety; 

 Composes and presents information and materials upon request at varied community 

functions, events, and/or meetings that concern quality of life issues;  

 Develops strategies and plans for public health and safety intervention in areas of the 

community requiring special attention; 

 Develops health promotion strategies and materials to address documented public health 

and safety needs in the community; 

 Provides services for populations in need, including in community settings such as 

schools and neighborhoods;  

 Collects and maintains data relating to public health and safety issues; 

 Performs complex research and assessments on various public safety issues, and designs 

and implements community prevention strategies; 

 Gathers data regarding quality of life issues in relation to public health and safety; 

 Develops, implements, and evaluates evidence based programs regarding health and safety 

issues and disseminates information to the public; 

 Supervises, trains and evaluates assigned employees; 

 Gives community presentations and coordinates conferences to increase awareness and 

define action plans to meet those needs; 

 Provides needed information and demonstrations concerning how to perform certain 

work tasks to new employees in the same or similar class of positions; 

 Keeps immediate supervisor and designated others fully and accurately informed 

concerning work progress, including present and potential work problems and 

suggestions for new or improved ways of addressing such problems; 

 Attends meetings, conferences, workshops and training sessions and reviews publications 

and audio-visual materials to become and remain current on the principles, practices and 

new developments in assigned work areas; 

 Responds to citizens’ questions and comments in a courteous and timely manner; 

 Communicates and coordinates regularly with appropriate others to maximize the 

effectiveness and efficiency of interdepartmental operations and activities; 

 Performs other directly related duties consistent with the role and function of the 

classification. 

  

 
 
 Required Knowledge, Skills and Abilities 

(at time of appointment) 

 

 Thorough knowledge of evidence-based policing concepts, public health interventions, 

and crime reduction strategies; 

 Thorough knowledge of research techniques and data analysis, federal, state, and 

municipal laws, regulations, and policies relating to community policing.  

 Substantial knowledge of the relationships between life styles and health risks; 

 Knowledge of state and local laws and ordinances;  
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 Ability to plan and supervise the work of subordinates and motivate personnel to be 

effective problem solvers;  

 Ability to communicate effectively with others, both orally and in writing, using both 

technical and non-technical language; 

 Ability to enhance productivity by using the skills of everyone in the workplace;  

 Ability to communicate with organizations and individuals with varied missions and be 

able to reconcile those interests to meet the needs of the Police Department, the Health 

Department, and the community.  

 Ability to understand and follow oral and/or written policies, procedures and instructions; 

 Ability to prepare and present accurate and reliable reports containing findings and 

recommendations; 

 Ability to operate or quickly learn to operate a personal computer using standard or 

customized software applications appropriate to assigned tasks; 

 Ability to use logical and creative thought processes to develop solutions according to 

written specifications and/or oral instructions; 

 Ability to perform a wide variety of duties and responsibilities with accuracy and speed 

under the pressure of time-sensitive deadlines; 

 Ability and willingness to quickly learn and put to use new skills and knowledge brought 

about by rapidly changing information and/or technology;  

 Integrity, ingenuity and inventiveness in the performance of assigned tasks. 

 

 
 
 Acceptable Experience and Training 

 

 Graduation from an accredited college or university with a Bachelor’s degree in Criminal 

Justice, Human Services, Public Health, or related;  

 Some experience in public health, social work or related field; or 

 Any equivalent combination of experience and training which provides the knowledge, 

skills and abilities necessary to perform the work. 

 

 
 
 Required Special Qualifications 

 

 Possession of a Valid New Hampshire Driver’s License. 

 

 
 
 Essential Physical Abilities 

  

 Sufficient clarity of speech and hearing or other communication capabilities, with or 

without reasonable accommodation, which permits the employee to communicate 

effectively; 

 Sufficient vision or other powers of observation, with or without reasonable 

accommodation, which permits the employee to review a wide variety of written material 

in both electronic and hardcopy form; 
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 Sufficient manual dexterity with or without reasonable accommodation, which permits 

the employee to function in operate a personal computer and related equipment; 

 Sufficient personal mobility and physical reflexes, with or without reasonable 

accommodation, which permits the employee to function in have access to various work 

sites throughout the City. 

 

 

Approved by:______________________________________________     Date:_____________ 
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Public Safety, Health and Traffic respectfully recommends, after due and 

careful consideration, that the following traffic regulations be approved: 

 
NO PARKING ANYTIME 
On Faltin Drive, south side, from Faltin Drive to a point 40 feet west 
Alderman Shaw 
On Valley Street, north side, from Taylor Street to a point 105 feet west 
On Taylor Street, west side from Valley Street to a point 75 feet north  
Alderman Sapienza/ Alderman Terrio 
 
RESIDENT PARKING ONLY DURING SCHOOL HOURS 
On Maple Street, east side, from a point 30 feet south of Bridge Street to a point 90 feet south  
Alderman Roy 
 
RESCIND 2 HOUR PARKING 
On Maple Street, east side, from a point 76 feet south of Bridge Street to a point 44 feet south 
(ORD 10035) 
Alderman Roy 
 
RESCIND RESIDENT PARKING ONLY DURING SCHOOL HOURS 
On Maple Street, east side, from a point 30 feet south of Bridge Street to a point 46 feet south 
(ORD 10034) 
Alderman Roy 
(Unanimous vote) 
 

Respectfully submitted,  

 
Clerk of Committee 
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  Requested Changes to the Traffic Ordinance 
 

Attn: Committee on Public Safety, Health and Traffic 
 
From: Department of Public Works, Kristen Clarke, PE, PTOE 
 
Date: August 25, 2021 
 
Subject: August Agenda Request 
 
 
 
NO PARKING ANYTIME 
On Faltin Drive, south side, from Faltin Drive to a point 40 feet west 
Alderman Shaw 
 
On Valley Street, north side, from Taylor Street to a point 105 feet west 
On Taylor Street, west side from Valley Street to a point 75 feet north  
Alderman Sapienza/ Alderman Terrio 
 
RESIDENT PARKING ONLY DURING SCHOOL HOURS 
On Maple Street, east side, from a point 30 feet south of Bridge Street to a point 90 feet south  
Alderman Roy 
 
RESCIND 2 HOUR PARKING 
On Maple Street, east side, from a point 76 feet south of Bridge Street to a point 44 feet south 
(ORD 10035) 
Alderman Roy 
 
RESCIND RESIDENT PARKING ONLY DURING SCHOOL HOURS 
On Maple Street, east side, from a point 30 feet south of Bridge Street to a point 46 feet south 
(ORD 10034) 
Alderman Roy 
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Public Safety, Health and Traffic respectfully advises, after due and careful 

consideration, that the request from Robert Drinkwater of Meet New England to use the Arms 

Lot on Sunday, October 24, 2021 for a Car Show has been approved with the stipulation that no 

2-step or burnout contest be held. 

(Unanimous vote) 

 

Respectfully submitted,  

 
Clerk of Committee 
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To the Board of Mayor and Aldermen of the City of Manchester: 
 

The Committee on Public Safety, Health and Traffic respectfully recommends, after due and 

careful consideration, that the Hope I recommendations made by Schonna Green, Director of 

Homelessness Initiatives, be approved with the exception of the Homeless Bill of Rights. 

(Unanimous vote) 

 

Respectfully submitted,  

 
Clerk of Committee 
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City of Manchester BMA / 

HOPE Presentation Materials 

August 9, 2021 

Homelessness is a Humanitarian Issue  

that faces our city today, and we must address   

All Homelessness with the City of Manchester’s  

SPIRIT-  

(Service, Pride, Integrity, Respect, Initiative and Teamwork) 

In Board of Mayor and Aldermen 
Date: 8/3/2021 
On motion of Ald. Long 
Seconded by Ald. Stewart 
Voted to refer to the Committee on 
Public Safety, Health & Traffic

City Clerk
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HOPE  
(Housing Options Promote Empowerment),  

Housing Strategies for 

“All People, and All Incomes of the Queen City.” 

At the City of Manchester, we are committed to Humanity and the Diversity of 

Communities. This program will provide housing options for the Homeless, Extremely 

low-Income (Eli), Very low- Income (VLI), and Low-Income (LI) populations that 

experience the Cost Burden issues associated with the lack of Affordable Housing. 

The HOPE Initiative 

CONSIST OF THREE PHASES 

• HOPE I- The Chronically Homeless Population

• HOPE II- Empowerment Capacity Building

• HOPE III - Community Awareness Outreach Campaign
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HOMELESSNESS AND HOUSING DATA 

Homeless Encampments in the City of Manchester, NH 

The Manchester Homeless Outreach Collaboration comprised of local social services 

organizations that address the many issues that are often experienced by the Chronically 

Homeless Population. The Outreach team provides many services for this population and 

reports that currently there is a total of thirty active encampments located throughout the City 

of Manchester, and as of June 2021, the Outreach teams has confirmed the whereabouts of 150 

homeless individuals / campers. The Chronically Homeless is the hardest to serve population 

in the United States and the scattered encampments /clearings sometimes hinder service to the 

delivery systems. Below is a snapshot of the data collected by the Outreach team, to assist in 

framing a delivery system with the best outcomes.  
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Point-in-Time Counts – 2020  
The Department of Housing and Urban Development (HUD) requires that the homeless 

continuums of care agencies nationwide conduct an annual count of homeless persons in 

emergency shelters, transitional housing, and safe havens during one day in January. In 

addition, HUD requires that the continuums of care agencies conduct a count of the unsheltered 

homeless population annually. 

In 2020, The State of New Hampshire and the City Manchester Continuum of Care agencies 

conducted the Annual Point-in-Time Snapshot / Survey of Unduplicated Homeless Individuals. 

The data that follows gives only a snapshot of the Homeless population. The collected data is 

used to assist agencies in evaluating, planning, and/or modifying the homeless service delivery 

system. The Goal of the Point in Time Survey is to assist in the reduction of homelessness. 

State of New Hampshire Homeless Facts: 
In 2020, the State of New Hampshire, comprised of 3 homeless continuum of care agencies, 

carried out a Point- In-Time survey of the sheltered and unsheltered homeless population. A 

total of 1675 homeless persons were reported as homeless in the State of New Hampshire.  

City of Manchester Homeless Facts: 
Our local continuum of care agencies reported 498 homeless persons in Manchester, NH, that 

met the HUD definition of homelessness. This population currently resides in the woods, on the 

streets, or in emergency shelters. 

•Very Important
This Data Does Not Include Homeless Couch Surfers!
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A Five-Year Compilation of Homeless Data and Demographics throughout the State of New 

Hampshire, and most importantly, Manchester, NH. Over this Five-Year period, there was an 

increase of over 31% in the State of New Hampshire, and in the City of Manchester there has 

been an increase of 24.5%. 
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THE LACK OF AFFORDABLE HOUSING 

In New Hampshire, the need for affordable housing stock is critical.  The New Hampshire Housing 

Finance Agency -2021 NH Residential Rental Cost Survey Reports the following.  

The Statewide Vacancy Rates, 

2-Bedroom & all units (2011-2021) is as follows.

The City of Manchester 

Median Monthly Gross Rents for a 2/Bedroom Unit is $1,546.00. 
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What is Affordable Housing? 
Housing that conforms to the Fair Market Rents (FMR’s), as prescribed by Housing and 

Urban Development (HUD), the figures below are formulated and adjusted annually by using 

income and census data, with the end goal being that no household should use more than 30% 

percent of their available income for housing. In the US, the cost burden experienced by many 

families using a higher percentage of their available income for rents or mortgages is critical 

and subsequently can lead to evictions or foreclosures. Currently, in New Hampshire, it is 

estimated that more than 40% percent of households are using more than 30% percent of their 

income on housing, and for Low-Income families, the percentage of income used for housing 

is even higher.   
 

 
 
 
 
 
 
 

 
 
 
 

FY 2021 

Income 

Limit Area 
Median 

Family 

Income 

FY 2021 

Income 

Limit 

Category 

Persons in Family 

1 2 3 4 5 6 7 8 

Manchester, 

NH HUD 

Metro FMR 

Area 
$89,300 

Very Low 

(50%) 

Income Limits  
31,300 35,750 40,200 44,650 48,250 51,800 55,400 58,950 

Extremely 

Low-Income 

Limits 18,800 21,450 24,150 26,800 31,040 35,580 40,120 44,660 

Low (80%) 

Income Limits  50,050 57,200 64,350 71,450 77,200 82,900 88,600 94,350 
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HOPE I 
will focus on the hardest to serve population, the Chronically Homeless Camper, who often 

experiences extreme mental health and/or addiction issues.  Prioritizing Public Safety, the 

HOPE I team will clear encampments located on City-owned property, Public Parks, 

Cemeteries or presents a clear danger or safety issue for the homeless camper or public. 

Currently, the Homeless Outreach Team provides support services to individual campers daily, 

and the homeless camper is offered the opportunity for housing placement with support services 

when available.  

1. Recommendation- The City should support Housing Agencies that place 
emphasis on Mental Health and Drug Addiction and continue to support 
Special Needs Housing initiatives that support the Chronically Homeless 
population, who are experiencing Mental Health Illnesses. It is estimated that 
80% percent of the Homeless Campers are experiencing Mental Health 
Issues. The Transitioning of this hardest to serve population is critical to 
reducing homelessness for the City of Manchester.

2. Recommendation: To further support the current Homeless Outreach team 
efforts. The HOPE team proposes utilizing a Central location to provide 
outreach services, housing placement, and other support services. The site 
would give the outreach workers and the Chronic Homeless population a 
point of entry and exit that supports our local continuum of care and offers a 
Safer Transition / Stabilization for the Chronic Homeless Population, 
maintaining the trusted relationships established by outreach workers. In 
addition, this will require the homeless populations currently residing in the 
encampments to engage in Normalcy Activities such as following the rules of 
engagement for services and supplies. This location should also serve as a 
one-stop donation center for public citizen’s contributions and charitable 
support.

3. Recommendation: All Encampments located on City property should be 
posted and cleared immediately and expeditiously within a specified time 
frame, not allowing for the re-establishment of the current encampment and 
or new encampments. In addition, we should increase or dedicate more staff 
members to Posting and Clearing the encampments with a higher level of 
frequency. When clearing the encampments, we should strongly encourage 
participation by the Chronically Homeless population in our services delivery 
systems consisting of food, water, medication management, counseling, 
shelter, and supportive housing placement. 
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The Encampment Transition Legal Process 
 

City Property 

City-owned open property Unauthorized persons on city-owned open property shall be handled based 

upon the nature of the city-owned open property. Parks and cemeteries A “park” is defined by 

ordinance as “[a] park, playground, beach, recreation center, cemetery, or any other area in the city, 

owned or used by the city, and devoted to active or passive recreation.”  

 

See Manchester, NH Code of Ordinances, §96.03. Conduct in city parks and cemeteries, is controlled 

by Chapter 96 of the City of Manchester Code of Ordinances. Chapter 96 prohibits the following 

conduct in parks:  

 

Violating Park curfew (generally from 11:00 p.m. to 7:00 a.m.) See Ordinance, at §96.04 Polluting 

“waters.” “Waters” means “… any fountain, pond, lake, stream, or other body of water in or adjacent 
to any park or any tributary, stream, storm sewer, or drain flowing into such waters.” See Id.  at 
§96.05(A); Littering. See Id. at §96.05(B 
 

Possess any opened uncapped alcoholic beverage or drink any alcoholic beverage. See Id. at 

§96.06(A)(1); Engage in games of chance except raffles, bingo, Lucky 7, or other games of chance 

authorized by the State. See Id. at §96.06(C), Disorderly or threatening behavior. See Id. at §96.06(D); 

Camping without permission. See Id. at §96.06(E), Golfing without permission. See Id. at §96.06(F); 

Smoking any tobacco, tobacco related product, filter or other plant or weed except in such areas as are 

specifically designated for smoking by the Director of Parks. See Id. at §96.06(H); Hanging items 

including, but not limited to, clothes, textiles, tarps, bags, or ropes, from any tree, fence, lamp, post, or 

structure in any city park. See Id. at §96.06(I); Conducting a syringe service program, needle exchange 

program, or any similar program related to the exchange of devices used for injecting drugs in any city 

park. See Id. at §96.06(J); Failure to obey state motor vehicle laws while in the park; See Id. at 

§96.07(A); Failure to obey traffic enforcement officers or park employees officially instructing and 

directing traffic in the parks and on the roads, highways, or streets immediately adjacent thereto. See 

Id. at §96.07(B); Failure to obey traffic signs including parking signs in the park. See Id. at §96.07(C); 

Exceed speed limits; See Id. at §96.07(D); and Operate a motor vehicle including motorcycles, mini-

bikes, or motorized go-carts on any area except paved park roads or parking areas. See Id. at 96.07(E). 

 

In the event that a person complains that another person is violating any of the provisions set forth 

above, the person should be directed to contact the Manchester Police Department and make a report.  

If upon investigation, the Manchester Police Department determines that a person is violating any of 

the above-listed provisions, the person may be subject to citation and “ejectment” from the specific 

park in which the offense occurred. The City, through the Department of Public Works, shall arrange 

for any necessary clean-up. 

 

Green Spaces    

Unauthorized persons occupying city-owned green spaces are potentially subject to the notice of vacate 

procedure. “City-owned green spaces” are those undeveloped areas in Manchester that do not fall under 

the definition of a “park” as defined by §96.03 of the Manchester, NH Code of City Ordinances.    

 

City-managed land 
Unauthorized persons occupying land owned by another public entity (i.e., State, Federal Government 

or County) but managed by the city present a potentially different situation depending upon the nature 

of any management agreement.   
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In determining what action may be taken, the owner of the land-in-question should be identified using 

the City’s GIS Application.  The City’s Department of Public Works should be consulted about whether 

there is any management agreement in place regarding the land-in-question and a copy of any 

agreement should be obtained. Once obtained, please consult with the Office of the City Solicitor 

regarding what actions may be taken under the agreement. 

 

Caveat 

If the property involved does not fall into one of the above subcategories, please reach out to our office 

regarding the situation and we can provide advice as to the potential procedures available. 

 

Private Property 
Privately owned open property is any open property not owned or controlled by the United States, the 

State of New Hampshire, or any political subdivision of the State of New Hampshire. Unauthorized 

persons on privately-owned open property are generally governed by N.H. R.S.A. 635:2, Criminal 

Trespass. In the event that the City receives a complaint of an unauthorized person on privately-owned 

open property, the complainant should be immediately directed to call the Manchester Police 

Department and report an unwanted subject. 

  

The City should not engage in the clean-up of privately-owned open property which has been 

damaged by the actions of unauthorized persons.   

 

County-owned public land 
Unauthorized persons occupying land owned by Hillsborough County may be subject to action by 

Hillsborough County.  To the extent that the City receives a complaint about persons occupying land 

owned by Hillsborough County, the Complaint should be forwarded to the Hillsborough County 

department that is linked to area-in-question (e.g.  Hillsborough County Department of Corrections). 

The complaining party should be notified that the complaint has been forwarded and the fact that the 

land in question is county land. The City may advise the Hillsborough County entity about the services 

that the City has available.  However, any action by the City regarding such a complaint should be 

evaluated on a case-by-case basis and only after consultation with all relevant departments. 

 

Federally -owned public land 
Unauthorized persons occupying land owned or controlled by the United States Government or one of 

its agencies may be subject to action by the Federal Government.  To the extent that the City receives 

a complaint about persons occupying land owned or controlled by the United States Government or 

one of its agencies, the Complaint should be forwarded to appropriate federal agency. The complaining 

party should be notified that their complaint has been forwarded and of the fact that the property is 

owned or controlled by the federal government. Any further action on the part of the City should be 

evaluated on a case-by-case basis and only after consultation was all relevant departments. 

 

State-owned public land 
Unauthorized persons occupying land owned or controlled by the State of New Hampshire may be subject to 
action by the State of New Hampshire.  To the extent that the City receives a complaint about persons 
occupying land owned by the State of New Hampshire, the Complaint should be forwarded to appropriate 
State agency (e.g. Department of Transportation, etc.) The complaining party should be notified that their 
complaint has been forwarded and of the fact that the property is owned by the State of New Hampshire. Any 
further action on the part of the City should be evaluated on a case-by-case basis and only after consultation 
was all relevant departments. 
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HOPE 1 Encampment Report Form- 

Available to the public via the City’s webpage under / Homelessness Initiatives. 
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Site Visit 
The DHI, MFD and Outreach worker  
will conduct a site-visit to assess the 

current  
condition of the property including a  
determination of ownership of the 

Property, 

 Federal, State, County or City.  
This will determine the plan of  
action that will be required. 

 

Posting Determination 

The manner and decision to post a property 

will depend upon the nature of the property.  

For privately-owned parcels, DHI will contact 

the owner or their representative to discuss 

observations and options.  The DHI will 

consult with City Solicitor to discuss the 

proper language of any notice before 

posting for publicly owned parcels.  For all 

non-city-owned lots, the DHI or their 

assignee will reach out to the appropriate 

public agency. 

 

HOPE I WORKFLOW SYSTEM 

HOUSING OPTIONS PROMOTE EMPOWERMENT 

Our mission is to move people from harmful housing instability to beneficial housing stability.   

This procedure is limited to circumstances where the encampment poses a danger to the health and 

safety of individuals.   
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From: Normand, Matthew
To: Craig,Joyce
Cc: Smith,Lauren; McCarthy,Lisa; O"Neil, Daniel
Subject: Fwd: alternate position on the planning board
Date: Thursday, September 16, 2021 8:27:21 AM

FYI

Begin forwarded message:

From: "Joseph Kelly Levasseur, Esquire" <jrwaa2@aol.com>
Date: September 16, 2021 at 7:20:23 AM EDT
To: "Normand, Matthew" <MNORMAND@manchesternh.gov>
Subject: alternate position on the planning board
Reply-To: "Joseph Kelly Levasseur, Esquire" <jrwaa2@aol.com>

Dated: 9-9-21

Dear City Clerk Normand:

Could you please have the mayor accept my resignation as an alternate
on the Planning Board. I appreciate it.  Thank you.

jkl

The Right-To-Know Law (RSA 91-A) provides that most e-mail communications, to or from City
employees and City volunteers regarding the business of the City of Manchester, are government records
available to the public upon request. Therefore, this email communication may be subject to public
disclosure. 
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KATHERINE EASTERLY MARTEY  
94 RAY STREET, MANCHESTER, NH 03104 

 
 
September 16, 2021 
 
Mayor Joyce Craig  
One City Hall Plaza 
Manchester, NH 03101 
 
Dear Mayor Craig, 

Please accept this letter as formal notification that I am resigning from my position as 
Commissioner of the Manchester Housing and Redevelopment Authority (MHRA).  

My other commitments have become too great for me to be able to fulfill the 
requirements of my position on the Commission. 
 
The work of MHFA is particularly important at this time. If I can be of any assistance in 
this important work at any time, please don't hesitate to ask. 
 
Best regards, 

 
Katherine Easterly Martey  
 
CC:  Michael Lopez, Manchester Housing and Redevelopment Authority, Chair  

Catherine Harlan Naczas, Manchester Housing and Redevelopment Authority, 
Executive Director  
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9/7/2021 - Nominated.
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Robert J. Gagne, Chairman 
W. Michael Hurley

Lisa Turner 
Assistant to Assessors 

CITY OF MANCHESTER
Board of Assessors 
One City Hall Plaza, West Wing 

Manchester, New Hampshire  03101 
Tel: (603) 624-6520 – Fax: (603) 628-6288 

Email: assessors@manchesternh.gov 
Web: www.ManchesterNH.Gov 

To: Board of Mayor and Aldermen 

From: Board of Assessors 

Date: August 31, 2021 

Re: Request for Public Hearing 
RSA 79-E Community Revitalization Tax Relief Incentive Application 
Raxx Lemay Buildings / 1211 Elm St & 1217 Elm St 

Dear Mayor Craig and Members of the Board: 

The City of Manchester has received a request for tax relief under NH RSA 79-E, the Community 
Revitalization Tax Relief Incentive statute.  Because the Manchester Economic Development 
Office is currently unstaffed, I have been asked to review the application to determine whether the 
proposed project is eligible for relief under the state statute and under Ordinance 36.40 of the City 
of Manchester Code of Ordinances. 

The statute requires that upon receipt of a 79-E application, the governing body shall hold a duly 
noticed public hearing to take place no later than 60 days from receipt of the application to 
determine whether the proposed project is eligible for relief (RSA 79-E II).  Further, the governing 
body is required to render a decision granting or denying the requested relief within 45 days after 
the public hearing (RSA 79-E III). 

The developer’s application is attached and a summary of findings is provided herein. 

Building and Project Description 

The proposed project consists of two existing tax parcels located along the east side of Elm Street 
just north of its intersection with Bridge Street.  1211 Elm St, Map 41 Lot 8, is a three story 
commercial building on full basement having a 10,000 SF footprint (100’ by 100’).  It is the former 
home to “Raxx Billiards”.  1217 Elm St, Map 41 Lot 7, is a two story commercial building on full 
basement having a 5,345 SF footprint (50’ by 100’ less two small first floor jogs). It is the former 
home to Lemay Brothers Jewelers.  Both buildings had previously been used as retail first floor 
space and office upper floor space.  Both buildings are reported to currently be vacant. 
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The applicant represents that the buildings will undergo extensive renovation with an estimated 
project cost of approximately $6.9M per the application. The proposed floorplans submitted with 
the application package indicate the Elm St facing front section of the first floor will be commercial 
retail, office and fitness club use.  The rear / east facing remainder of the first floor will be 
converted to residential apartment use (7 units).  The upper two floors will be converted to 
residential use with 16 second floor apartment units and 10 third floor apartment units.  The project 
will contain a total of 33 residential apartment units.  The basement will be partially finished for 
use as a “Speakeasy” with bar and food service.  The remainder of the basement will consist of 
storage locker space. 
 
The plans appear to depict retention of the unique front facade, which consist of brick exterior 
walls and glass block windows.  The plans also depict a roof deck on the 1217 Elm St “Lemay 
Brothers” section of the building, accessed from the third floor of the 1211 Elm St section of the 
building. 
 
Statutory Criteria 
 
To receive property tax relief under the statute, an applicant must demonstrate compliance with 
several requirements: 
 
Must Provide a Public Benefit In order to qualify for tax relief, the proposed substantial 
rehabilitation must provide at least one of the following public benefits (RSA 79-E:7): 
 
I. It enhances the economic vitality of the downtown; 

The proposed substantial rehabilitation would enhance the economic vitality of its 
neighborhood and area by converting two currently vacant and underutilized buildings to 
productive use, adding approximately 9,000 SF of renovated first floor retail space and the 
economic activity of 33 new downtown residential units 

II. It enhances and improves a structure that is culturally or historically important on a local, 
regional, state, or national level, either independently or within the context of an historic 
district, town center, or village center in which the building is located; 
The applicant has not indicated any cultural or historic significance to this building or 
project but the plans do depict the unique style of the front façade will be retained.  

II-a. It promotes the preservation and reuse of existing building stock throughout a municipality 
by the rehabilitation of historic structures, thereby conserving the embodied energy in 
accordance with energy efficiency guidelines established by the U.S. Secretary of the 
Interior's Standards for Rehabilitation; 

 N/A – The applicant has not indicated whether this project will meet any specific energy 
efficiency guidelines 

III. It promotes development of municipal centers, providing for efficiency, safety, and a 
greater sense of community, consistent with RSA 9-B; 
N/A – The applicant has not indicated whether this project promotes development of 
municipal centers, providing for efficiency, safety, and a greater sense of community, 
consistent with RSA 9-B or 

IV. It increases residential housing in urban or town centers. 
The applicant proposes to add 33 residential apartment units within the City’s urban center 
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The proposed project meets the requirement of providing a public benefit as it provides three of 
the public benefits listed above. 
 
Must Be a Qualifying Structure Per City Ordinance 36.40 (A) pursuant to RSA 79-E:2 II, 
Qualifying Structure means a building located within the CBSD Central Business Service District 
or the RDV Redevelopment District.  The proposed project meets this requirement as the structures 
are located within the CBSD Central Business Service District. 
 
Rehabilitation must be substantial As defined by City Ordinance 36.40 (B) pursuant to RSA 79-
E:2 IV, Substantial Rehabilitation is rehabilitation that costs at least 15% of the pre-rehabilitation 
assessed valuation or at least $75,000 whichever is greater.  The combined pre-rehabilitation 2021 
assessed valuation for the two project parcels is $2,058,300.  The 15% threshold is $308,745.  The 
applicant represents that the total estimated project rehabilitation cost is $6,905,000.  The proposed 
project cost meets the Substantial Rehabilitation requirement. 
 
Term of Covenant The applicant has requested a tax relief period of 7 years.  Per City Ordinance 
36.40 (C) pursuant to RSA 79-E:5 the Board of Mayor and Aldermen shall grant a tax relief period 
of up to, but not exceeding, five years. The applicants request for a 7-year relief period must be 
denied.  In the alternative, the applicant could revise the request to 5 years, which the BMA could 
grant. 
 
 
I remain available to answer any questions that you may have regarding this matter. 

    

     
Robert J. Gagne, Chairman  

 
 
 Encl: GIS map and Property Record Cards  
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19 Nimble Hill Road, Suite 2, Newington, NH  03801 
603.610.1784 Tel       603-766-0726 Fax  

September 22, 2021 

Honorable Joyce Craig, Mayor 
Board of Alderman 
City of Manchester 
One City Hall Plaza 
Manchester, NH 03101 

Re: Raxx Lemay Building Community Revitalization Tax Relief Incentive Application 

Dear Mayor Craig and Members of the Board: 

Please let this letter serve as notice that we request to revise our Application for the Community 
Revitalization Tax Relief Incentive dated August 9, 2021. 

We are respectfully requesting five years of tax relief as opposed to seven in our previous 
application.   Please feel free to contact me with any questions regarding this project 

We appreciate your consideration in this application. 

Sincerely, 
Jason Garland 
Jason Garland 
North & South Construction Services 
19 Nimble Hill Road 
Suite 2 
Newington, NH 03801  

Received in City Clerk's Office on 9/22/2021.
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It is the policy of the Manchester Board of School Committee, in its actions, and those of its employees, that there shall be no discrimination on the basis of age, sex, 
race, color, marital status, physical or mental disability, religious creed, national origin or sexual orientation for employment in, or operation and administration of 
any program or activity in the Manchester School District.  The Title IX Coordinator is Sherri Nichols for staff; the 504 and Title IX Coordinator is Mary Steady for 
students.  Please see above for contact information. 
 

 

MANCHESTER SCHOOL DISTRICT 
SCHOOL ADMINISTRATIVE UNIT NO. 37 
20 Hecker Street 
Manchester, NH 03102 
Telephone: 603.624.6300  •  Fax:  603.624.6337 

 
John Goldhardt, Ed.D. 

Superintendent of Schools 
Jennifer C. Gillis 

Assistant Superintendent 
Operations 

Amy L. Allen 
Assistant Superintendent 
Teaching, Learning and 

Leading 

Karen DeFrancis 
Chief Financial Officer 

 
September 22, 2021 
 
 
Board of Mayor and Aldermen 
1 City Hall Plaza 
Manchester NH 03101 
 
 
 Re: Hallsville School 
 
Dear Madam Mayor and Honorable Board of Aldermen: 
 
 
As you are aware, the Board of School Committee is relinquishing the ownership of the Hallsville School to the 

City as of October 1, 2021.  The Board has asked that we respectfully request of the Honorable Board of Mayor 

and Aldermen that upon the sale of the Hallsville School, that any revenue from the sale of the building be set 

aside for the purpose of helping to defray the costs of future school building in the City of Manchester.   

 

Thank you for your consideration. 

 

Sincerely, 

The Board of School Committee Members 
 
Julie Turner, Ward 1; Kathleen Kelley Arnold, Ward 2; Karen Soule, Ward 3; Leslie Want, Ward 4; Jeremy Dobson, Ward 5; Dan 
Bergeron, Ward 6; William Shea, Ward 7; Peter Perich, Ward 8; Ben Dion, Ward 9; Nicole Leapley, Ward 11; and, Jim O’Connell, at 
large. 
 
Committee Members Lachance and Beaulieu were opposed to the motion and there wasn’t a seated member for Ward 12 at the time of 
the vote. 
 
 
Cc:  City Clerks Office; Mayor Joyce Craig; Leslie Want 
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City of Manchester 
New Hampshire 

 
In the year Two Thousand and Twenty 

 

A RESOLUTION 

Resolved by the Board of Mayor and Aldermen of the City of Manchester as follows: 

 

 
“Authorizing the utilization of an increase in State Adequacy and Relief Aid for a 
supplemental appropriation of $10,847,571 to the Manchester School District pursuant 
to Section 6.05 (a) of the City Charter in Fiscal Year 2022.” 

 

WHEREAS, the Manchester School District has requested a supplemental appropriation of 
$10,847,571 funded by an increase in State Adequacy and Relief Aid; and 
 
WHEREAS, the Finance Officer and the Mayor have verified and certified that the Manchester 
School District has $10,847,571 in increased aid available in the Fiscal Year 2022 budget to fund a 
supplemental appropriation of $10,847,571 to the Manchester School District; 
 
NOW THEREFORE BE IT RESOLVED, that the Board of Mayor and Aldermen hereby authorize 
a supplemental appropriation to the Manchester School District of $10,847,571 for Fiscal Year 
2022 from the following source: 
 

 
FY22 Increase in State Adequacy and Relief Aid of $10,847,571 

 
                                                           
Resolved, that this resolution shall take effect upon its passage. 
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