
COMMITTEE ON ACCOUNTS, ENROLLMENT AND REVENUE 
ADMINISTRATION
May 16, 2023 at 5:15 PM

Aldermanic Chambers, City Hall (3rd Floor)

Members:  Aldermen Heath, Long, Levasseur, Cavanaugh, Barry

AGENDA

The Chairman calls the meeting to order.
 

The Clerk calls the roll.
 

1. Update on the City's Revolving Loan Fund.
Ladies and Gentlemen, what is your pleasure?

  

2. Communication from Kim LeBlanc, Financial Analyst II, submitting Finance 
Department reports as follows:

• Accounts Receivable over 90 days
• Aging Report
• Outstanding Receivables

Ladies and Gentlemen, what is your pleasure?
  

3. Communication from Sharon Wickens, Finance Officer, regarding the City’s 
Monthly Financial Report (unaudited) for the first ten months of fiscal year 2023.
Ladies and Gentlemen, what is your pleasure?

  

4. Chairman Heath advises that ordinances are to be considered for consistency 
with the rules of the Board and requests the Clerk to make a presentation.

 “Amending Chapter 30: City Officials and Employees of the Code of Ordinances 
of the City of Manchester by creating §30.12 Salary of the Mayor.”

“Amending Chapter 32: Boards, Commissions and Departments and Chapter 
91: Health and Sanitation of the Code of Ordinances of the City of Manchester 
to transfer the Department of Senior Services to the Health Department.”
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“Amending Chapter 32: Boards, Commissions and Departments of the Code of 
Ordinances of the City of Manchester by creating a new §32.023 Department of 
Housing Stability.”

“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester 
Code of Ordinances, to increase the allowed size of Accessory Dwelling Units 
(ADUs), expand their permitted locations within lots of record, and reduce which 
ADUs require a Conditional Use Permit, among other amendments.”
If the Committee so desires, a motion would be in order that the Ordinance 
Amendments ought to pass and be Enrolled.

  

If there is no further business, a motion is in order to adjourn.
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-Three 

An Ordinance 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, 
as follows: 

“Amending Chapter 30: City Officials and Employees of the Code of Ordinances of the 
City of Manchester by creating §30.12 Salary of the Mayor.” 

I. Amend the Code of Ordinances by adding new language as bolded (bold).

§30.12 Salary of the Mayor.

The base salary of the mayor shall be $100,000.00 per annum.  

II. This Ordinance shall take effect January 2, 2024.
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City of Manchester 
New Hampshire 

 

In the year Two Thousand and Twenty-Three 
 
 

An Ordinance 

 Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester,  
 as follows: 

“Amending Chapter 32: Boards, Commissions and Departments and Chapter 91: Health and 
Sanitation of the Code of Ordinances of the City of Manchester to transfer the Department of 
Senior Services to the Health Department.” 
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I.  Amend the Code of Ordinances by inserting new language as bolded (bold) and deleting 
existing language as stricken (-----). Portions of the following sections that remain unchanged 
appear in regular type. 

 

§ 32.104 DEPARTMENT OF SENIOR SERVICES. 
   The Department of Elderly Services shall hereinafter be known and called the Department of 
Senior Services. The department head shall be known as the Director of Senior Services and the 
Commission shall be known as the Senior Services Commission. 
 
§ 32.105 DEPARTMENT OF SENIOR SERVICES ESTABLISHED; STRUCTURE; DU-
TIES. 

   Pursuant to Charter, § 3.01, there is established a Department of Senior Services, the structure 
of which shall include an Senior Services Commission and a department head to be known as the 
Director of Senior Services. The Department of Senior Services shall be responsible for provid-
ing services to the senior population of the city as well as advising the Board of Mayor and Al-
dermen as to the needs of that population and recommending the policy to be adopted to meet 
those needs. The Department shall perform such other duties as are prescribed by law or as-
signed to it by the Board of Mayor and Aldermen. 
 
§ 32.106 DEPARTMENT OBJECTIVES. 
   The Department shall be the principal city agency responsible for mobilizing the human, phys-
ical, and financial resources available to assist the senior population of the community. Subject 
to appropriation, the Department shall plan, develop, and implement those programs that will 
best serve the senior and shall, at all times, be guided by the principle of maintaining the dignity 
and independence of each member of the senior population. 
 
§ 32.107 SENIOR SERVICES COMMISSION; COMPOSITION; APPOINTMENT; 
TERMS. 

   The Senior Services Department shall also include an Senior Services Commission consisting 
of five members who shall be appointed as provided by Charter § 3.14 and the Commission shall 
have those duties and responsibilities as assigned by the Charter. 

 
§ 32.109 INITIAL APPOINTMENTS. 
   As soon as practicable after the effective date of this subchapter, five members shall be ap-
pointed to the Senior Services Commission. One shall be appointed for a term expiring January 
1, 1988, two shall be appointed for terms expiring January 1, 1989, and two for terms expiring 
January 1, 1990. Thereafter appointments shall be made for a term of three years. Initial appoin-
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City of Manchester 
New Hampshire 

 

In the year Two Thousand and Twenty-Three 
 
 

AN ORDINANCE 

 

 
“Amending Chapter 32: Boards, Commissions and Departments and Chapter 91: Health and 
Sanitation of the Code of Ordinances of the City of Manchester to transfer the Department of 
Senior Services to the Health Department.” 
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§ 91.00 HEALTH DEPARTMENT ESTABLISHED. 
   (A)   Pursuant to Charter § 3.02 there is established a Health Department. 
 
   (B)   Department head. The department head shall be the Health Officer who shall be  
appointed as provided by Charter § 3.03. The Health Officer shall have such authority and  
powers as are provided by law. 
 
   (C)   Composition. The Health Department shall also include: a Board of Health 

Board of Health: The Board of Health shall have five members. The Board of 
Health shall have at least one physician, one dentist and one nurse, one repre-
sentative of labor, and one member of the public at large. 

Senior Services Commission: The Senior Services Commission shall have five 
members.  One member of the Senior Services Commission shall be a repre-
sentative from organized labor who shall hold a valid union membership at the 
time of nomination and during his or her term of office.  Additionally, at least 
two members shall be at least 50 years-of-age at the time of their appointment 
to the Commission. 

whose All respective members shall be appointed as provided by Charter § 3.14 and the 
Board shall complete such duties and have such powers as are prescribed by federal, state, and 
local law. 

   (D)   Duties. The department shall be responsible for routinely and periodically assessing the 
public health of the community and recommending appropriate policies, ordinances and       
programs to improve the health of the community, shall investigate and control communicable 
diseases and shall complete environmental inspections and investigations necessary to protect 
the public health. The Health Department shall also be responsible for the provision of general 
school nursing services for Manchester school children in the school setting and shall perform 
such other duties as are prescribed by federal, state and local law. The Health Department 
shall also be responsible for providing services to the senior population of the city, shall be 
responsible for mobilizing the human, physical, and financial resources available to assist 
the senior population of the community, and shall advise the Board of Mayor and          
Aldermen as to the needs of that population. Subject to appropriation, the Health          
Department shall plan, develop, and implement those programs that will best serve the 
senior population and shall, at all times, be guided by the principle of maintaining the  
dignity and independence of each member of the senior population. 

 
II. This ordinance shall take effect on July 1, 2023. 
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City of Manchester 
New Hampshire 

In the year Two Thousand and Twenty-Three

An Ordinance 

Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester, 
as follows: 

“Amending Chapter 32: Boards, Commissions and Departments of the Code of 
Ordinances of the City of Manchester by creating a new §32.023 Department of 
Housing Stability.”

I. Amend the Code of Ordinances by adding new language as bolded (bold).

§32.023 DEPARTMENT OF HOUSING STABILITY ESTABLISHED.

(A)  Pursuant to Charter §3.01 there is established the Department of Housing Stability.

(B)   Department head.  The department head shall be the Director of Housing Stability who shall be 
appointed as provided by Charter §3.03.

(C)  Duties.  The Department of Housing Stability shall be responsible for coordinating the City-wide 
efforts to reduce homelessness and its impact on the City, as well as to promote affordable/
supportive housing options in the City. 

II. This Ordinance shall take effect July 1, 2023.
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City of Manchester 
New Hampshire 

 

In the year Two Thousand and Twenty-Three 
 
 

An Ordinance 

 Be it Ordained, by the Board of Mayor and Aldermen of the City of Manchester,  
 as follows: 

 
“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of  
Ordinances, to increase the allowed size of Accessory Dwelling Units (ADUs), expand their 
permitted locations within lots of record, and reduce which ADUs require a Conditional Use 
Permit, among other amendments.” 

I.  Amending the Zoning Ordinance, Chapter 155 of the City of Manchester Code 
of Ordinances, as follows: 
 

Note: New text shown bold. Text to be deleted is shown struck through. 
 
Revise Article 3, Section 3.03 of the Zoning Ordinance, Definitions of Terms, as follows: 
 
Dwelling Unit, Accessory: A residential living unit that is within or attached to a single-family 
dwelling, or that is within the detached garage of a single-family dwelling, or that is a 
standalone structure and that provides independent living facilities for one or more persons, 
including provisions for sleeping, eating, cooking and sanitation on the same parcel of land as 
the principal dwelling unit that it accompanies. 

 

Revise Article 8, Section 8.26 of the Zoning Ordinance, Accessory Dwelling Unit, as follows: 

 

8.26 Accessory Dwelling Unit 
 
Accessory dwelling units (ADU’s) are intended to provide more diverse, affordable housing 
opportunities to the community without the need for additional infrastructure or further land 
development.  Since ADU’s are accessory to single-family dwellings in residential zoning  
districts, it is essential to maintain the appearance, aesthetic continuity and character of such 
dwellings.  Therefore, accessory dwelling units ADUs shall be subject to the following 
conditions and limitations to occupancy. 
 
A. One per home Quantity.  ADU’s shall only be permitted as accessories to single-family 
dwellings.  Not more than one ADU shall be permitted per single-family dwelling.  An ADU 
may be located within a single-family dwelling, attached to a single-family dwelling, within or 
above its attached garage, or within its or detached garage, or as a standalone structure.  
Any ADU located within a garage shall not displace those portions of the garage necessary to 
provide required off-street parking for the use;.  
 
B. Owner Occupied.  Either the principal dwelling unit or the ADU must be owner occupied.  
The owner must demonstrate that one of the units is the owner’s principal place of residence.  
Both the primary principal dwelling unit and the ADU must r emain in common ownership.  
Transfer of either dwelling unit to condominium ownership is not permitted.  Prior to the issu-
ance of a certificate of occupancy for an ADU, the property owner shall record a deed re-
striction or similar document that mandates owner occupancy of the principal dwelling 
unit or ADU in perpetuity. 
 
C. Two Bedroom Maximum Size.  ADUs shall not exceed 900 square feet in gross floor  
area, and shall not exceed the height of the principal structure.  No more than two (2) bed-
rooms shall be permitted within an ADU., and the ADU shall not exceed 750 square feet in 
gross floor area; 
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City of Manchester 
New Hampshire 

 

In the year Two Thousand and Twenty-Three 
 
 

AN ORDINANCE 

 

“An Ordinance amending the Zoning Ordinance, Chapter 155 of the Manchester Code of  
Ordinances, to increase the allowed size of Accessory Dwelling Units (ADUs), expand their 
permitted locations within lots of record, and reduce which ADUs require a Conditional Use 
Permit, among other amendments.” 

 

 

D. Location.  ADUs shall not be located within front yards and shall be located a mini-
mum of ten (10) feet from both side and rear property lines.  Detached ADUs shall be lo-
cated a minimum of five (5) feet from the principal structure. 
 
D. E. Parking. One additional off-street parking space shall be provided for each bedroom of 
an the ADU. 
 
E. F. Adequate Wastewater Disposal Utilities. Where municipal sewer  service is not provid-
ed, the septic system shall meet NH Water Supply and Pollution Control Division requirements 
for the combined system demand for total occupancy of the premises.  Where municipal utilities 
are available, the ADUs shall be connected to the existing utilities within the subject par-
cel. 
 
F. G. Design and Construction.   For any ADU attached to the principal, single-family dwell-
ing, at least one (1) connecting door for persons to pass between the primary residence and the 
ADU shall be provided.  No new entrance or exit to the ADU shall be constructed on the street 
side of the primary residence.  For all ADU’s, exterior design and construction shall be con-
sistent with that of the primary residence.   
 
H. Internal Construction – Conditional Use Permit Not Required.  ADUs located com-
pletely within an existing principal structure or within existing detached structures, such 
as garages or carriage houses, shall not require a conditional use permit.  Minor exterior 
alterations of existing structures, such as the addition of an external stairway, shall not 
require a conditional use permit. 
 
G. I. External Construction – Conditional Use Permit Required.  As authorized by RSA 

674:72, I, a conditional use permit from the Planning Board, in accordance with Article 12, 
shall be required to allow an ADU.  new construction of building additions or detached 
structures to be used as ADUs.  In addition to the cr iter ia set for th in Article 12 for  a 
conditional use permit, the Planning Board must also find that the exterior of the ADU is 
architecturally consistent with the single family dwelling based on the following criteria: 

 

1. Color or color scheme; 
2. Architectural style; 
3. Materials and trim; 
4. Proportion and style of windows, doors, and other elements; and  
5. Massing of the accessory dwelling unit with respect to the single family dwelling.   
 

H. J. Impact Fees Required.  The creation of a new dwelling unit requires the payment of 
an Iimpact Ffees in accordance with Article 13. 
 
Revise Article 10, Section 10.03 of the Zoning Ordinance, Number of Parking Spaces Required 
as follows:   

  

II. Resolve this ordinance shall take effect upon passage. 
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ACCESSORY USES 

  

UNIT OF 
MEASUREMENT 

  

MINIMUM PARKING SPACES 
REQUIRED PER UNIT OF 

MEASUREMENT 

RESIDENTIAL 
Accessory dwelling unit Bedroom (05/17) Dwelling 

Unit 
One (1) per Accessory Dwelling Unit 
bedroom (05/17) 
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